
 

 
          

Regular Meeting of the                                  

Board of Trustees 

 

 

Agenda 

 

Tuesday, December 20, 2022 

 

 

 I. CALL TO ORDER                December 20, 2022 at 6:00 p.m. 

                                                  Boardroom, A-300 

 II. PLEDGE OF ALLEGIANCE 

 

 III. ROLL CALL 

 

 IV. APPROVAL OF BOARD MINUTES – VOLUME LIX 

  Minutes of the Board Audit Committee of November 15, 2022, No. 6 

  Minutes of the Regular Board Meeting of November 15, 2022, No. 7 

 

 V. COMMENTS ON THIS AGENDA  

 

 VI. CITIZEN PARTICIPATION 

                                     

 VII. REPORTS/ANNOUNCEMENTS – Employee Groups 

  

 VIII. STUDENT SENATE REPORT 

 

 IX. BOARD COMMITTEE REPORTS 

  A. Academic Affairs/Student Affairs 

  B. Finance/Maintenance & Operations 

  

 X. ADMINISTRATIVE REPORT 
 

 XI. PRESIDENT’S REPORT 

     

 XII. CHAIRMAN’S REPORT 

  

 XIII. NEW BUSINESS 

 

A. Board Policy – First Reading 

Business Services 

Business Services New Policy 3000 - Financial Operations 

Business Services Policy Updates 

 

Student Affairs 

5115 Residence 
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  B. Action Exhibits 

   16823 Budget Transfers 

   16824 2022 Tax Levy 

   16825 Certification of Compliance with Truth in Taxation Act 

   16826 Resolution Abating Taxes Levied for Debt Service on Series 2020A, 

Series 2020B, and Series 2020C Bonds 

   16827 Facility Fee Waiver:  West 40 (Date Adjustment) 

   16828 Ratification of Classified Negotiated Agreement 2023-2027 

   16829 Engagement of Arnstein & Lehr LLP - Litigation 

   16830 Amendment to Agreement with MacNeal Hospital 

   16831 Curriculum Committee Recommendations 

      

  C. Purchasing Schedules 

 

  D. Bills and Invoices 

 

  E. Closed Session – To discuss and consider the hiring, discipline, performance, and 

compensation of certain personnel, matters of collective bargaining, acquisition of 

real property, and matters of pending, probable, or imminent litigation 

   

  F. Human Resources Report  

     

 XIV. COMMUNICATIONS – INFORMATION 

  A. Human Resources Information Materials 

  B. Informational Material 

 

 XV. ADJOURNMENT 
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TRITON COLLEGE BOARD OF TRUSTEES 

DISTRICT 504 VOLUME LIX, No. 6 

Audit Committee (Committee of the Whole) November 15, 2022, Page 17  

 

 

CALL TO ORDER/ROLL CALL 

Chairman Mark Stephens called the Audit Committee (a Committee of the Whole) of the 

Board of Trustees to order in the Triton College Boardroom at 6:36 p.m.  Following the 

pledge of allegiance, roll call was taken.   

 

 Present: Ms. Naidelin Alvarez, Ms. Norma Hernandez, Mr. Tracy Jennings,  

  Mr. Glover Johnson, Mr. Rich Regan, Mrs. Elizabeth Potter,  

  Mr. Mark Stephens. Ms. Diane Viverito. 

 

CITIZEN PARTICIPATION 

None. 

 

AUDIT COMMITTEE 

Vice President of Business Services Sean Sullivan introduced Christine Torres, partner with 

the College auditors, Crowe, LLP.  Trustees received the following documents:  Management 

Letter, Financial Report and Auditor Communication memo, Single Audit Report, 

Professional Standards Letter, and Audit Booklet.  Ms. Torres reported that there were no 

significant items identified during the audit.  The Management Letter has no points and is 

clean.  Ms. Torres concluded that this was a comprehensive audit with much testing 

performed, and she thanked the Business Office and all of the departments involved.   
 

ADJOURNMENT 

Motion was made by Ms. Viverito to adjourn the Board Audit Committee meeting, seconded 

by Mr. Johnson.  Voice vote carried the motion unanimously.  Chairman Stephens adjourned 

the meeting at 6:41 p.m. 

 

 

Submitted by:  Mark R. Stephens    Tracy Jennings 

   Board Chairman    Board Secretary 

 

 

 Susan Page    

Susan Page, Recording Secretary 
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TRITON COLLEGE BOARD OF TRUSTEES 

DISTRICT 504 VOLUME LIX, No. 7 

 November 15, 2022, Page 18  

 

 

CALL TO ORDER/ROLL CALL 

Chairman Mark Stephens called the regular meeting of the Board of Trustees to order in the 

Boardroom at 6:53 p.m.  The following roll call was taken. 

 

 Present: Ms. Naidelin Alvarez, Ms. Norma Hernandez, Mr. Tracy Jennings,  

  Mr. Glover Johnson, Mr. Rich Regan, Mrs. Elizabeth Potter,  

  Mr. Mark Stephens, Ms. Diane Viverito. 

 

APPROVAL OF BOARD MINUTES 
Mrs. Potter made a motion, seconded by Mr. Johnson, to approve the minutes of the Regular 

Board Meeting of October 18, 2022.  Voice vote carried the motion unanimously. 

 

COMMENTS ON THIS AGENDA 

 None. 

 

CITIZEN PARTICIPATION 

None. 

 

REPORTS/ANNOUNCEMENTS – Employee Groups 

Faculty Association President Leslie Wester commented that many faculty are concerned 

about having to do more with less, citing faculty leaving for other institutions or stepping 

down from extra duty.  Ms. Wester expressed a need for working together to find a solution 

to “stop the burnout,” noting that by working together, a pilot was developed to address the 

issue of early cancellation of classes. 

 

Mid-Management Association President Dorota Krzykowska reported that mid-managers are 

also feeling a level of burnout, noting that since September 2020, thirty mid-managers (out of 

a group of 65-67) have left the college.  Ms. Krzykowska congratulated the managers and 

other staff for the successful Men of Color Conference held recently.   

 

Classified Association President Renee Swanberg reported that classified are looking forward 

to their first contract negotiations session on Thursday.  She reported that many classified 

volunteered to work orientation sessions, and are looking forward to the Festival of Trees in 

December.  Ms. Swanberg wished everyone a happy Thanksgiving.   

 

Adjunct Faculty Association President Bill Justiz congratulated everyone for a successful 

Fall Family Fun Fest, noting that it was accomplished collaboratively and had a huge impact 

in the community.   

 

STUDENT SENATE REPORT 

TCSA President Whitney Romero reported on a successful Walk for Wishes event, with 

forty-two students attending, and exceeding their fund-raising goal with $4,100.  He thanked 

everyone for their donations and support.  Mr. Romero reported that he and Student Trustee 

Alvarez recently attended an ICCB student committee and will be putting together an 

advocacy team for state funding.  He also discussed health services for students and the 
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TRITON COLLEGE BOARD OF TRUSTEES 

DISTRICT 504 VOLUME LIX, No. 7 

 November 15, 2022, Page 19  

 

TimelyCare app that helps students track down resources.  He thanked Dean Julia Willis for 

the group therapy sessions with TRIUMPH and SURGE to help them understand about 

mental health and the program.   

 

BOARD COMMITTEE REPORTS 

Academic Affairs/Student Affairs 

Ms. Viverito reported that the committee met earlier this month, reviewed items pertaining to 

academic and student affairs, and are in support of those items.  She also reported that the 

December committee meeting has been moved to December 14 due to a scheduling conflict.   

 

Finance/Maintenance & Operations 

Mrs. Potter reported that the committee met on November 2, reviewed fourteen new business 

items and two purchasing schedules, and forwarded all of the items to the Board with a 

unanimous recommendation for approval.   

 

ADMINISTRATIVE REPORT 

None. 

 

PRESIDENT’S REPORT 
President Mary-Rita Moore reported that in this season of giving thanks and of giving, she is 

thankful for so many things being done at Triton.  With her appreciation, she gave a shout 

out to colleagues in radiology following a visit with the radiology accreditors, to HIA 

students and Chef Manny Uribe for their support at a recent District 89 fundraiser, and to 

AVP Michael Garrity and his tech team who worked over the weekend to upgrade to new 

servers.  Ms. Moore is looking forward to greeting business educators as the Business 

Department hosts a Region 4 business school conference on campus in December. 

 

President Moore wished all a happy Thanksgiving.   

 

CHAIRMAN’S REPORT 

Chairman Mark Stephens commented that the holidays make him think of family and his 

gratitude for time spent with them.  Mr. Stephens wished everyone a wonderful 

Thanksgiving.   

 

NEW BUSINESS 

 

ACTION EXHIBITS 

16808 Budget Transfers 

16809 Facility Fee Waiver:  West 40 #1 

16810 Facility Fee Waiver:  West 40 #2 

16811 Weatherproofing Technologies, Inc. FY 23 Services 

16812 COTG – Purchase and Installation of Smart Technology for Classroom Technology 

Refresh 

16813 Probo Medical – Purchase of Refurbished Ultrasound Machine 

16814 S.E.E.D. Student Community Employee Experience (McDonald’s – Berwyn) 

16815 S.E.E.D. Student Community Employee Experience (McDonald’s – Schiller Park) 
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16816 2023 Payflex FSA Administrative Services Fees 

16817 2023 Blue Cross Blue Shield PPO Premium Rates 

16818 2023 Blue Cross Blue Shield HMO Premium Rates 

16819 2023 Delta Dental PPO Premium Rates 

16820 2023 Delta Dental Voluntary Plan Premium Rates 

16821 2023 Employee Health Insurance Co-Premiums 

16822 Naming of the George T. Jorndt Athletic Complex 

 Mr. Stephens noted that the naming ceremony for the George T. Jorndt Athletic Complex 

will take place on November 21, 2022.  He stated that Dr. Jorndt, as former College 

President, was important to the school, and he hopes everyone takes time to attend the event. 

  

Ms. Viverito made a motion to approve the Action Exhibits, seconded by Ms. Hernandez.  

Voice vote carried the motion unanimously.   

 

PURCHASING SCHEDULES 

B45.13   Industrial Grade Robotic Welding Systems 

B45.14   Turbine Electric Hub Troubleshooting Learning System 

Ms. Viverito made a motion to approve the Purchasing Schedules, seconded by Mrs. Potter.  

Voice vote carried the motion unanimously.   

 

BILLS AND INVOICES 

Mrs. Potter made a motion, seconded by Ms. Hernandez, to pay the Bills and Invoices in the 

amount of $4,208,140.45.  

 

 Roll Call Vote: 

      Affirmative: Ms. Hernandez, Mr. Jennings, Mrs. Potter, Mr. Regan, Mr. Stephens. 

      Absent: Ms. Alvarez, Mr. Johnson, Ms. Viverito. 

       

Motion carried 7-0 with the Student Trustee voting yes. 

 

CLOSED SESSION 

The Board did not move to Closed Session.   

 

HUMAN RESOURCES REPORT 

 

1.0 Faculty 

 Mr. Regan made a motion, seconded by Ms. Viverito, to approve page 1 of the Human 

Resources Report, items 1.1.01 through 1.4.01.  Voice vote carried the motion unanimously. 
 

2.0 Adjunct Faculty 

 Mrs. Potter made a motion, seconded by Mr. Johnson, to approve pages 2 and 3 of the 

Human Resources Report, items 2.4.01 through 2.6.02.  Voice vote carried the motion 

unanimously. 
 

3.0 Administration 

 No action on page 4 of the Human Resources Report. 
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4.0 Classified, Police & Engineers 

 Ms. Viverito made a motion, seconded by Mrs. Potter, to approve pages 5 and 6 of the 

Human Resources Report, items 4.1.01 through 4.8.01.  Voice vote carried the motion 

unanimously. 
 

5.0 Mid-Management 

 Mr. Regan made a motion, seconded by Mr. Jennings, to approve pages 7 and 8 of the 

Human Resources Report, items 5.1.01 through 5.6.01.  Voice vote carried the motion 

unanimously. 

  

6.0 Hourly Employees 

Ms. Viverito made a motion, seconded by Mrs. Potter, to approve pages 9 through 14 of the 

Human Resources Report, items 6.1.01 through 6.3.01.  Voice vote carried the motion 

unanimously.   

7.0 Other 

Ms. Viverito made a motion, seconded by Mr. Regan to approve pages 15 and 16 of the 

Human Resources Report, items 7.1.01 through 7.5.04.  Voice vote carried the motion 

unanimously. 
 

ADJOURNMENT 

There being no further business before the Board, the Chairman asked for a motion to 

adjourn.  Motion was made by Ms. Viverito to adjourn the meeting, seconded by Mr. Regan.  

Voice vote carried the motion unanimously.  Chairman Stephens adjourned the meeting at 

7:05 p.m. 

 

 

Submitted by:  Mark R. Stephens    Tracy Jennings 

   Board Chairman    Board Secretary 

 

 

 Susan Page    

Susan Page, Recording Secretary 
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 TRITON COLLEGE, District 504 

 Board of Trustees 
 

 Meeting of    December 20, 2022 

 

POLICY SECTION  Business Services 

POLICY  NO.   3000 

 

First Reading  ☒ 

Second Reading ☐ 

 

TITLE:   FINANCIAL OPERATIONS 

 

PURPOSE:   In order to maintain compliance with Illinois law, college counsel has 

recommended that Financial Operations Policy (3000) be added under Business Services to 

allow for the Board and District to manage the distribution of base operating grants and certain 

other revenues among the legally identified operating funds.  

                                                                     Sean Sullivan 

 

Submitted to Board by:   ______________________________________________________ 

                                            Sean O'Brien Sullivan, Vice President of Business Services      

  

 

Board Officers’ Signatures Required: 
 

 

______________________________     ______________________________  ____________ 

                Mark R. Stephens                                     Tracy Jennings                        Date 

                      Chairman                                                Secretary 
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 TRITON COLLEGE, District 504 

 Board of Trustees 
 

 Meeting of    December 20, 2022 

 

POLICY SECTION  Business Services 

POLICY  NO.   3100, 3130, 3170, 3210, 3212, 3230, 3280, 3314, 3315, 3316, 3318, 3319, 3320, 

3321/3324, 3326, 3328, 3420, 3432, 3434, 3460, 3505, 3510, 3511, 3512, 3513, 3514, 3515, 

3516, 3517, 3517.1, 3517.2, 3532, 3540, 3542, 3550, 3562, 3610 

 

First Reading  ☒ 

Second Reading ☐ 

TITLE:   BUSINESS SERVICES BOARD POLICY UPDATES 

 

PURPOSE:   All Business Services Board Policies have been reviewed by college counsel. It has been recommended that 

the following policies be updated as attached: Budget Planning (3100), Publication, Public Review and Adoption of the Budget 

(3130), Budget a Spending Plan (3170), Tax Levy & Truth in Taxation (3210), Determination of Pay Periods (3212), Tuition 

and Fees (3230), Acceptance of Gifts and Donations (3280), Contract Policy (3314), Joint Purchases (3315), Minority Vendor 

(3316), Vendor Policy (3318), Travel-Procurement (3319), Travel - Board of Trustees and All College Employees (3320), 

Purchase Requisitions and Purchase Orders (3321/3324), Paying for Goods and Services (3326), Change Orders (3328), 

Classification of Expenditures (3420), Annual Financial Statement (3432), Annual Audit (3434), Checking Accounts (3460), 

Identity Theft Prevention (3505), Employee E-mail Policy (3510),  Appropriate Use of Information Technology Resources 

(3511), Letterhead Stationery Usage (3512), Facilities Usage (3513),  Equipment Usage (3514), Employee Technology 

Reimbursement (3515), Use of On Campus College Office Equipment (3516), Security of Buildings and Ground - Police 

Department (3517),  Traffic Violations (3517.1), Traffic Fines (3517.2), Insurance (3532), Auxiliary Enterprises (3540), 

Operation of Campus Food Services (3542), College Indebtedness (3550), Leases - Buildings and Equipment (3562), Tobacco 

and Smoke Free Campus (3610).    

                                                                     Sean Sullivan 

Submitted to Board by:   ______________________________________________________ 

                                            Sean O'Brien Sullivan, Vice President of Business Services      

  

 

Board Officers’ Signatures Required: 

 

______________________________     ______________________________  ____________ 

                Mark R. Stephens                                     Tracy Jennings                        Date 

                      Chairman                                                Secretary 
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TRITON COLLEGE BOARD POLICY 

BOARD OF TRUSTEES, DISTRICT 504 

BUDGET PLANNING 

BUSINESS SERVICES 

POLICY 3100 

ADOPTED: 12/18/90 

AMENDED: 12/20/16 

An annual budget shall be prepared in accordance with state law for community colleges. 
The fiscal year is established as July I-June 30. 

The ft,resident of the heollege will develop a planning strategy for the heollege budget 
that incorporates the _!1board's goals. 

The fwesident and his/her staff will prepare a budgeting document to be presented to the 
Board of Trustees for its input. The document will include revenue received in the 
current year, projected revenue for the following year, actual expenditures in current year 
and proposed expenditures for the following year. The document will provide 
information for all funds and for all line items. Supporting documents will be presented 
to the Board for all increases and/or decreases in staff and all major expenditures. 

The president shall submit a tentative annual budget to the Board of Trustees for study, 
evaluation, and recommendations prior to the first day of July. The document will 
include current year revenues and expenses, if available, and projected revenue and 
expenses for the budgeted year. 

J.l1c nomd �h:.tll 111ukc Lh • tc11tn1ivc Fisi.:lll Year budget availahh: li>r )Uhlic 11.:1 il.'.11 aml
it1Spcctiun um.I hnlt.1 publit: i]c{lrilll.!S un 1hc tcututivc Fiscal Year b111h?.CI us sci forth a�
,rL'q11i1·cd bv ;md in rnnrormnncc with applicable stale lnws ,llld r.:,wlution:-
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TRITON COLLEGE BOARD POLICY 

BOARD OF TRUSTEES, DISTRICT 504 

PUBLICATION, PUBLIC REVIEW AND 

ADOPTION OF THE BUDGET 

BUSINESS SERVICES 

POLICY 3130 

ADOPTED: 12/18/90 

AMENDED: 08/23/05 

Upon approval of the tentative budget by the Board al a duly called regular or special 
meeting, the Secretary of the Board shall cause a notice of the availability of the tentative 
budget for public inspection and of a public hearing on the tentative budget to be given 
by posting 1J11 the Cnllcgc I cbsit..: oind publication ,111 lhl.' t.:t,ll�g� w ·hsitL' a11d in a 
newspaper of general circulation in the college district at least thirty (30) days prior to the 
time of such hearing. During this period, the budget shall be available for public 
inspection on campus and copies shall be mailed to all public libraries in the district. The 
public shall also be given an opportunity to comment on the tentative budget al the public 
hearing. 

After the public hearing, and final comments and/or recommendations from the board, 
the budget shall be adopted by the Board of Trustees no later than the last Tuesday of 
September annually. The approved budget will be tiled. ci1ha in II rl1i11l! nr 
..:ledronicallv. with the County Clerk by October 15 1h annually. 
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TRITON COLLEGE BOARD POLICY 

BOARD OF TRUSTEES, DISTRICT 504 

CONTRACTS 

Page 1 of 3 

BUSINESS SERVICES 

POLICY 3314 

ADOPTED: 02/17/98 

AMENDED: 03/21/00 

AMENDED: 11/20/01 

AMENDED: 08/23/05 

AMENDED: 08/15/06 

AMENDED: 08/20/13 

"Contract" means an agreement, whether oral or written, for goods and/or services for 
which Triton College will be obliged to pay, will be obliged to perform, or will be 
entitled to receive payment. 

A contract is the result of the relative interests and powers of the contracting parties. 
Therefore, it is rare for a contract to conclude all the issues of any contracting party in the 
manner the party would wish. However, it is incumbent upon every contracting party to 
identify its interests and evaluate the extent to which it will negotiate each interest. The 
College has identified the critical interests as enumerated in this Policy. 

To the extent practical and achievable in consideration of all the facts and circumstances, 
including but nol limited to the relative bargaining power of the contracting parties, every 
contract to which the College is a party shall: 

I. Provide adequate warranty, representation and/or assurance that goods or services
acquired by the College shall meet the College's reasonable expectations with
regard to quality and performance.

2. Will explicitly limit the College's liability to an amount which is ascertainable
and reasonable.

3. Set appropriate time parameters for performance.

L +.---Provide appropriate redress for nonperformance. 

5. Provide for indemniJicaLion of the (\illc!!c. it M'iiliaLe . ul'fTtcrs. dircet rs.
trustee�. \(1lu11tccrs. cmplo\'ccs. necnls. and students. 

§_�. Provide resolution of disputes by Illinois law in the Circuit Court of Cook County.

The foregoing items identified as critical interests of the College are not in lieu of but are 
in addition to the other interests arising in connection with a particular contract. 

Jn order to achieve these substantive objectives. the following responsibilities are 
imposed upon College personnel and the College Attorney. 

(

I 
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TRITON COLLEGE BOARD POLICY 

There shall be a College Contract Manager under the _jurisdiction of the Vice President of 
Business Services. The College Contract Manager shall have supervision over the 
process of contracting by employees of the College. 

BOARD OF TRUSTEES, DISTRICT 504 

CONTRACTS 

Page 2 of3 

BUSINESS SERVICES 

POLICY 3314 

ADOPTED: 02/17/98 
AMENDED: 03/21/00 

AMENDED: 11/20/01 

AMENDED: 08/23/05 

AMENDED: 08/15/06 

AMENDED: 08/20/13 

The College Contract Manager shall be the central repository of copies of all contracts ( or 
Memoranda of:Contracts). 

The College Contract Manager shall, in consultation with the Vice President of Business 
Services, determine which contracts shall be sent to the College's liability insurance 
carrier(s). 

Contracts up to $1,000 may be negotiated and entered into by a college employee (the 
Requisitioner) when the funds have been budgeted and it is approved by the appropriate 
Dean level administrator or above and the College Contract Manager. If the 
Requisitioner's unit does not report to a Dean, the Vice President of the area shall 
approve the Contract. 

Contracts over $1,000 but at or under $25,000 may be negotiated and entered into by the 
Vice President of Business Services. 

Except as set forth by the provisions of Illinois law, contracts over $25,000 shall be 
awarded through a competitive bidding process. Contracts over $25,000 require the 
approval of the Requisitioner, the appropriate Dean level administrator or above, the 
College Contract Manager, the Vice President of the area, the President and the Board of 
Trustees. In the ordinary instance, contracts over $25,000 shall be negotiated by the 
College Attorney. If, in the judgment of the College Contract Manager. the College's 
best interest would be served by having the terms of such a contract negotiated by 
College personnel, then it shall be so negotiated. 

The College Attorney shall develop standard language for incorporation into contracts in 
excess of $25,000 (and those contracts with a value of less than $25.000 where 
practicable), covering the areas of I) the law of Illinois, rather than the vendor's State, to 
be controlling: 2) the forum for resolution of any disputes; 3) indemnification of the 
t'olkgc. its alnlialcs. oi'ftccr�. di,ccwrs. lrusluc:. vu]u111ccrs. c111plo\ci::s. al.!1!I1L,. aml 
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TRITON COLLEGE BOARD POLICY 

BOARD OF TRUSTEES, DISTRICT 504 

MINORITY VENDOR POLICY 

Minority. Female. and Disabled-Person Owned Enterorises 

BUSINESS SERVICES 

POLICY 3316 

ADOPTED: 04/21/92 

AMENDED: 03/26/02 

AMENDED: 08/23/05 

AMENDED: 12/20/16 

Tile t)lli:!!.c purl'11,1si11g,01Tit:' shall t:l>tmlrmll.: lhi: 111i11url1y. l�mnlc. :!.ill_Uli:;t1hli.:d-p�r$! 11 • 

businc.,;s c11l<.:i"Jlri�c ( IIIE. FI IL and PHF) ¢1fon. hmvcvcr the i.:ommi1nwu1 1('1 this 
prncrnm will cxtcml ro all uniis 11i1hin the Collcuc. It is the Colle,!!c's policv lo 
promote rhe economic develop111e111 of businesses owned bv minorities. fornnlcs 
and Jersous I ith disubiliLies b sett.in, as1ira1io11ul onl. 10 award crnltnH.:ls 10 
husincssi:s owned by minorities. females. nnd pcrst ns with di. abil i1ie t· 1r ..:cn,1 in 
services as provided by the Business Enterprise for Minorities. Females and 
Persons I ilb Di$abilitic:; /\eL J.O JL,CS 575/0.0 I ,, ·eq. (th.: "Act'") an<.l lhe 
Dusiness Enterprise ouncil lbr Minorities. females. and Persons with Dis�tbiljties 
(!lie '·Cow11:il"J. 

+lw-�)-�,��)1-ltfl-�tl-l-ee-ln-ma�-tfflm-Hg-t➔-le-�f!'�i<:'ifl;l+iHIH)Htl➔ Htl .�� .• . l�ffilil&-+t1-1tl
(-��l le4-t�(;sf!IHIW-f�e-f!H\-H'ctJ-lel'ittw-l�H:ii-H<!-�'l--i�rt'H1\l-A-fi1F1-it�k , th71ffitl\'
•1+1ul-:.ul1r,,,11t+1=tteter. ve-F1-tlf1r:·. 'k-1-waH.➔-+hiH-en(I. f11M,Ol l-1...og�fl ➔ h,41.wo,igh-i-l: �\l�t-lL�� 
G-lfo-:e es1r11Jl�11•(1ee�lures. ern:urt1 th.:: par�H--i1-JA---<;lf-1-ni-Htwit�. l011utl1?c-Afltkl.�
r'!ef: IH►wtlt!,J..;-r1-1Ei-H#t!·Ffllee-+�!:ls-i+l��,

-1--1-ie-l.!e 11 \) g \) p Llf€+W5i-A-g-aA-it'e---Ml�Fe+ook.'-tl¾.-'--ffiffltll'i--l-y:-fe-me.l&.-ll11tHI i-s-M-1�\Jl';;f>H
lwt;.ini:'.1:• e1Her11rise-,(MUL !'91::, t1tttl-PIJJ;) tifnll1. how,mir Lh1..'---£effitlt�fttltH!IH-e--+A-is
r1 · �J1+1--w-1-��1�t�--R, ➔-t11ttl-!i-\>+l1ii+i-+1��,�

The Business Office shall give a progress report on MBE, WBE, and PBE anmrnlly. 

The 'olk'1!e shall file a11 mmual report and an annunl complim1cc plan wi1h 1he <.:t 
and the Council 

( 
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TRITON COLLEGE BOARD POLICY 

BOARD OF TRUSTEES, DISTRICT 504 

VENDORS 

BUSINESS SERVICES 

POLJCY 3318 

ADOPTED: 03/16/93 

A vendor is defined as a company or individual (other than College employees) who 
provide goods and/or services for the College. 

Any and all vendors (except those qualified by the State of Illinois Purchasing Contract) 
shall comply with this policy. Companies or individuals desiring to sell goods and/or 
services to Triton College shall register as a vendor by completing a Vendor Application 
which shall be kept on file in the Business Office. Information to be furnished shall 
include but not be limited to: 

A. The type of business (sole proprietorship, partnership, corporation, etc.) and 
identification of owners.

B. Certification of non-violation of Illinois Compiled Statutes, Citation 720 ILCS
5/33E-3 and 5/33E-4 which prohibits Colleges from awarding contracts to
vendors convicted of bid0rigging or bid-rotating.

C. Certification of non-violation of the Illinois Human Rights Act.

D. Certification of non-violation of the Prevailing Wage Act.

j ' l criilkat1011 orcnmpli:111cc \\'illi u111, <1ml all applicable lllino,� sh1lutcs.

A vendor list will be prepared by the Business Office and reviewed annually. 

I  
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TRITON COLLEGE BOARD POLICY 

BOARD OF TRUSTEES, DISTRJCT 504 

TRAVEL-PROCUREMENT 

BUSINESS SERVICES 

POLICY 3319 

ADOPTED: 10/20/92 

AMENDED: 07/21/09 

AMENDED: 12/20/16 

Travel by common carrier is a purchased service and shall be procured through the 
Business Office. Prior to any procurement of travel, all travel shall be approved as set 
forth in other applicable Policies of the Board of Trustees. 

A. Travel for which the cost will exceed $25,000.00

1. Each trip, whether for an individual or group, which cost will exceed $25,000,
shall be bid, either as a package (air, hotel, etc.) or separately.

2. Where there is need to obtain travel services which cannot be reasonably
anticipated in time to allow the bidding process (i.e. athletic playoffs), the
Business Office will solicit three (3) or more quotes from approved vendors.
The [loan! slinll !)(! p ,lieu rol lowinl! !he 1·cccilli 111· ull t uutc� a11u the result c-ir
Jhc poll shall be uJ'liciallV approved al 1l1e next rce,u!Hrh !:'Chcduk I mcc1in� 1)1'
th c I loard. A+Hj-l:iet%4ta��rl:,1ntl I e�l-l�Hl,<!-1-httt��lf
·mi-H-HHill-tanc

B. Travel for which the cost is $25,000.00 or less

1. All approved travel shall be processed through the College Travel Officer.

2. The College Travel Officer shall provide the following services:

a. Arrange travel through an in-district licensed travel agent; or

b. Arrange travel through an on-line specialty; or 

c. Authorize the maximum dollar amount to be expensed for self-purchase
and reimbursement of travel arrangements.
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TRITON COLLEGE BOARD POLICY 

BOARD OF TRUSTEES, DISTRICT 504 

TRAVEL- BOARD OF TRUSTEES AND 
ALL COLLEGE EMPLOYEES 

BUSINESS SERVICES 

Page 1 of3 

POLICY 

ADOPTED: 
AMENDED: 
AMENDED: 
AMENDED: 
AMENDED: 
AMENDED: 
AMENDED: 
AMENDED: 
AMENDED: 
AMENDED: 
AMENDED: 
AMENDED: 

TRAVEL POLICY SUMMARY 

3320 

12/18/90 
12/17/91 
11/17/92 
05/16/9S 
03/21/00 
02/19/02 
06/1S/04 
05/18/09 
02/16/10 
10/16/12 
02/18/14 
02/16/16 

A College employee traveling on official business must obtain the appropriate level of 
administrative approval prior to traveling. 

An employee requesting single da:v travel within or out of the state of Illinois; must 
obtain the following two approvals: 

• Supervising Administrator
• Appropriate Vice President

An employee requesting overnight travel of one or two nights within or out of the state of 
Illinois; must obtain the following two approvals: 

• Supervising Administrator

• Appropriate Vice President

An employee requesting overnight travel of three nights or more nights within or out of 
the state of Illinois; must obtain the following three approvals: 

• Supervising Administrator

• Appropriate Vice President

• President

The following IV[)I.' of offirial busines for whirh travel. mcnl, nnd lodging xueu '\!S 
arc allowed include the following: 

• Con� n•ncl' ;

• Mcelings;
• 1\1 hletit: or offici:11 tudcnt c cnts:
• Govcrumentnl related ac1ivi1i��;
• Any 0lher event or progrnm that is attonded to fmther the College's mission •

and vision and approved by the President.

 

J 
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TRITON COLLEGE BOARD POLICY 

'l'JUVl•:l,- BO,-1.lUl OFTIWS'I !<'ES AND 

:I.IJ, COi LECF Ei\ll'LO\'LJ<:� 
POI.IC'(_ _ J3'.!,0 

1•,1���nl.� _ _ _ ___ _____________ ,,_\_ii�(-'ll_'l""''l-'•:l�)�:--'l2-'i-'IS-'/_9�0
:\1'lE:"-iDVlJ; 12117/')1 
\'VIL\ IWI): I I/ 17 i'/2 

.v,11,:\DLD: 05/16!'):

:\ M E:\f !l L 0; 0:1/'.! l !(H) 

\:\IE\OFI): 
Ai\ll'.,\IH'll: 
-\!V!E'WED: 

02/!l!ilH 
IO/l<i!l'.! 

-----------------------''-"\""'""11-"'-::'\f)El): 02!18!14 
____ _ -----'-'\=�=l=E�,\=D�l.'.=:J�l:�0=2�/1�<;�/H.� 

The maximum allowable reimbursement for employee tr:ivl?.I e.q1l'nscs, i11cludi11g 
travel. 111c11J •1 

1111() lodging shnll not exceed $5,000 fo1· indi\fidual trin• I :lnd $2 �5
1
000 

for grouu lrnvcl. Trn,•rl expenses for nm• ollcge cm11loyee that' e,i;cecds t hi· mnuunt 
slrnll bc apprnvccl bv :i roll 1:1111 vorc of the Board of Trustees. 

All lr:H·t•I e, pen es of (he lloanl ofT1·u.stcc,� sh11ll be aupruvcd by a roll i:all rnlc of 
the Board of Trustees. rcmH'clless of tlic nmount of the tr:n-el expense�, 

All lniV('J e, pcnsc e.ucccling lhc 11bovc r fc1·e11ced lll1u:illlum nllowublc 
reimbursement shall require writteri uhmissinn of the followi111;1 i11frH"mlltion: 

• 1111 stin111tc of lhe cost of' tnwcl, meals, or lodging if expenses 1111 c not been •

incurred or n re ·cint of the l'Ost of th tnn'cl. me. I • or lodgi11g ii' U1 
e,rncns' hflvc nlrc:uly been incurred: 

• the trnme of' tile indi idual who received or is rcq11cstiug the trnvcl, 111.-111
1 

or
lodging expense; 

• the lob title or uflkc or lhc individm:il who n•ceived or is requesting�
ITm·cl, meal, or lodging c pcnsc; and 

• the d:llc or rlntes and nature oft he oflicial business in which the I ravel, mc11l
1 

• 

or lodging expen 'C 1 :1s or will be c.�nentlcd. 

I  

[ F  
- - -- --

[  

(   
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TRITON COLLEGE BOARD POLICY 

All requests must be approved at least one (I) business day prior to travel. All requests 
requiring air travel must be approved at least thirty (30) business days prior to travel. All 
travel requiring an overnight stay (without air travel) must be approved at least twenty 
(20) business days prior to travel. All overnight travel will be submitted as an
informational report to the Board of Trustees on a monthly basis.

Mileage reimbursement for the use of privately-owned motor vehicles traveling outside 
the college will be at the prevailing Illinois State rate per mile. Maximum amount for 
meals which can be allowed to an individual traveling is $75.00 per day including tips 
and taxes. Conference banquet expenses will be paid in full. For reimbursement of 
travel expenses, up to IO percent over the estimated amount may be granted based on an 
aggregate of all approved expenses with the exception of meals. Alcoholic beverages are 
a non-reimbursable conference expense. 

BO \IW OF I HTS! 1• .. FS, D!STRH 'I 511-, 

TIU \EL- BO.um OF nws TEES ,\\I)-----· 
ALL COU.E(;t, 1•::\IPLOYLI<:S 
l'a•, JoI J 

IHSI\FSS Sl':H.YH :FS 

POI IC\' J:120 

:\OOl'TED: ! 2/! 8/')0 
,\i\lENIH:D: 12/171') I 
,UIV\!H<'I): 11/l?i� 
,\:\IE\DFO: 05/16/9:-
.UtF:\DLD: O:li; l/0_1! 
.\l'l!E.'\IH:D_;_ 02/1 ')/02 
\i\li<:\IH'.!l: 0(>.•1:-ill.; 
�IJ::_'filLO: 05/18/fl') 
.\MV:\OED: 1)2/l(i/l 0 

A,IE'"l>FD: IOilfi/12 
,\\IE\OFll: 02/18/14 
Ai\l t•:\ Dl·.D: 02/16/l{i 

,Alcoholic beverages may be approved by the President as an expense for certain special 
events, meetings, or gatherings that Triton College is hosting. 

Trustee travel to National Conventions or Conferences/Seminars of Associations of 
which the (:oollege is a member (Ref: Policy 1165, Governance), shall be limited to two 
trips per trustee per fiSCJ!al year, unless it is determined by the Board of Trustees to be in 
the best interest of the i,:eollege for a member to attend additional meetings, or; unless 
said trustee is an officer of the organization or holds a committee position that will 
require his/her attendance to fulfill their duties. Those trustees appointed by the 
Chairman to act as representatives to these associations shall be entitled to travel to that 
particular association's functions. For those trustees not appointed as representatives to 
an association, travel to two functions per fiscal year will be allowed. Illinois 
Community College Trustees' Association meetings can be attended by all trustees 
throughout the fiscal year. Should one of the trustees appointed as the .(eollege 
representative to an association be unable to attend a function, the Chairman may 
designate an alternate. 
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TRITON COLLEGE BOARD POLICY 

With respect to Qeollege employees, the President is entitled to attend all National 
Conventions of Associations of which the �eollege is a member. 

The President will also be allowed to designate up to three administrators to accompany 
him/her to each of the National Conventions provided that no administrator shall attend 
more than one national convention per fiscal year. With regard to Conferences and 
Seminars, regardless of Qeollege membership in the particular association, the President 
shall be allowed to attend three 
IWAR-l) <JF nrn.1.;n'.ES, DISTRI('l 5(14 Bl ,SIN!,;,>;:-, SCR\11( :cs 

l'RAVF;l-,-----BOAR-1)-()i,�TRtFI Elt;S AN-[} 
Al,L('(H,LEGI_,; bMPl,()YU<'.� 
f'a!-,>(' J of,, 

POLICY - JJ2H 

AD(W'IT'.D: - l2/18NO 
AMf;NO-Elh 12/17/94 
AMENl>lm: l-i/1-7N2 

J\-11�, 'DU>: IJ�/16/95 
AMENU-Elh H3/JI/OH 
-AJW-hND-hU-: 02/.19/02 
,\MhNDl;;n: O(i/l:-/04 
,\1'1ENU-FD: 1�:/.J-8/Hll 
;\.J\ll·>�IH:th 02/1(,/10 
AMhNJ)EO: HJ)l(,/12 

-------------------A:'\HiNl)-E-U:-fll/1#/l,i 
, IFNI I· r, --0-� lti, lh 

such functions per fiscal year and shall be allowed to designate one administrator to 
attend with him/her. The President will have the prerogative of assigning another 
administrator to stand in his/her place as long as no one administrator attends more than 
two such functions during the fiscal year. 

All travel shall be by the most direct route. Travel by other routes may be allowed when 
there is an official purpose and has been approved by the President ii] mlvlll11,;,: ol's11ch 
travel. In any case where the traveler uses an indirect route for his/her own benefit, there 
will be no reimbursement for expenses. 

1-fi'.OR--t- li'.Q-R-MA-'r-lQN.-0-Nh-'¥+--Bel<lw-- is--1 l�Ml iJ t-o- • Ian gui.ge--t h-a-!---Feq-ut-FeS•-1-h e
sugge.�httflge5,.j

t56-f-w.- Rt>g-ti➔ ctl-ie+MtH-1°ave+--eJt-tJe-11�es 
f'-ttfretltfl_ffl 

§--W-,-�lat-iGA-GHf-aV&l��seS:-AU--leeal�l-J&l{G-agef-1Gie&--£1lall,-by--fes&lkJOOF\
OF-OfdiAAABe, r-e-gulate the -feimbursement-of at-I trnveh--mea+, aoo loagi-1'19
ex-peRS�f-e-ffieel'&-a-AG-E!f'Fl?leyoes, lnGiudlng;---oo-!--flel:-Hmitee-t�l:le--lypes--ef
affiGlal-G\J&iRe&s--fer--whiGh tra-vol,'1)eaj,al'l8--IGEl§iA9 &Xf:)0-�s-ar-e--alla-wefJ-;--{-2-)
mru«m-um--a+iewabte--re+mlnu=semen-t-for--tfave-1,- -meal,and--laagi»f:t-e�;--aoo
(-3-)-a--s,taRdaFdi.EeG--f-Of-m--fEH'---SYbrniss.ierK>f-travel;--ffieal,and--lodgin�eAse-s

 ___
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&H�f.l0Ftee--ay-#te--miAiml:IR'Kiles1:1ffi0Atatia+1-f0<.'fHifeel-1:1Rcl�m=t-2Q-af..tl�i&-AGt-:
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allowable tral/el, meal, or lodging eKpenses because of emef98A�tH 
e-xtfa0FflinaPf---Gll'GumstaAG6S.--Gl'H:IAG-after. 8Q..0ays-afler-Janl¾a-Fy ',201-1--�
effeGlwe-Elate-Of-tAi-&-AGI-), o-t,,av-el,R'leal;--0 lot:lgiR!j-El}(,J3eA&e-6R3I l -ae-appF8VOS
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Se6U0fh

�--l��f��,-QIH;ll'---f\-fu!.f-(ll�Aef----J..illttilf;Y--I-. 21117 (lhll eA��HI 
ctJ'.-thl!l---Atlt-),$ff)tmses---l-0F--H',weJ.,--n1eal-1r.-t111d-l 'IE!ting-ol': -l-)-FH1y-orficer- •IF-omrloyo hM 
�J$4Re--ma*i-A¾+H1-tl 1-l�itffi.'l' .. 1J.,�gHlt1B+)M!rtl{iflf-1l�tlfleef-�i:m-l-O-<·�H lii6-
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agooey:-mA�r-l�l'h.41-f¥!"-fWett--�r-nl-l --ffil-i---vm e al Rl I tlpeR---m�g-o-H-��g 
eearo-t)f-�ttre-{1utlhlAA1us-�:4e-1eett1--1:wbl i1r1,-1ge-i1�y-, 

R-fj:-1.Jflettmltt'tli! 1-iaA--(l-H>.'t\efl5t...""i;--l-k-fo 1·� an e•� pen�<)----Htf-4l'ftn'-b--rnl"ll-�clg-�ey--ht:
Hff)l'-(l'r't¼Hmi:le�m l�l.h i-&-A..,1,-ij, '+ll � wiHg-iniiii H-1m+1--tloetmwnw.i,�1H11t1< l t -fi P.il 
oo---51.tt)Jfliti�----l'ffi��'f-16-gHYIWl·li�ftl-a!'-l;ffJ'j'lf�r-aJtHtltl-Mftl·k.'£
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TRITON COLLEGE BOARD POLICY 

BOARD OF TRUSTEES, DISTRICT 504 

ANNUAL FINANCIAL STATEMENT 

BUSINESS SERVICES 

POLICY 3432 

ADOPTED: 12/18/90 

AMENDED: 05/18/93 

The President will cause the stnlf of the Business Services division to prepare the annual 
financial statement in accordance with the rules nnJ re12ulations issued lw the S1at1: 
Board. lt will be presented to the Board of Trustees at a regular or special Board 
meeting. 

The annual financial statement will be published in one newspaper generally circulated in 
the district in accordance with state law. The annual financial statement must be 
published prior to November ;15 annually. 
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TRITON COLLEGE BOARD POLICY 

BOARD OF TRUSTEES, DISTRICT 504 

CHECKING ACCOUNTS 

BUSINESS SERVICES 

POLICY 3460 
ADOPTED: 01/22/91 

All banks and/or other financial institutions mus� complv with all st.1tutory 
requirements for rc<·eiving puulic fund. nnd be approved by the Board of Trustees 
before doing business with Triton College. Such instilutions sh:ill further :igree lo 
comply with :1II ll!lplirntion nrovi..�ion of 1·he Triton Colll'ge I nvl'stm('nt Policy nnd 
ns.soc.intcd collaternliz:11io11 obligations. 

:-..P-111-c I l(�-!-I-J...,<,;�'>05hl-4-f u,-1u-ii:""' 1h1H---'-'Nvlcic1Hk-of-"J:ilill1-lm<-an4-lt}HH r-1!\1:;o, rail 11"1 t;h-i!II 
rfH:1,iva nuhlic lunds a� pP.rmittod by this Sliclio11. unleS!! ii 11;:ii; c:rJmolietl with Ille 
1.,-�1wrementlH'lslahli!ihefl uHru11r1IIHi- See{ltm -6--0f--�AA Ael l'elallnq-lo-rnHah1Inver.1nw1,l!l (>( 
nublio lunds by-puhll6-agenc1er," aapr-0veo-Jwy-?J-:1�, a-s now-M-her-eaft,3r---arnem.le4-" 

,_
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TRITON COLLEGE BOARD POLICY 

BOARD OF TRUSTEES, DISTRICT 504 

IDENTITY THEFT PREVENTION 

1. PllRPOSE 

BUSINESS SERVICES 

POLICY 3505 

ADOPTED: 10/20/09 

AM ENDED: 12/20/16 

The protection of Confidential and Sensitive Information and the resources that 
support such information is critical to the operation of Triton College. It is the 
intention of the Board of Trustees to authorize the necessary actions to reduce the risk 
of a loss or breach of Confidential and Sensitive Information through guidelines 
designed to detect, prevent, and mitigate loss due to errors or malicious behavior. 

In response to the desire to protect Confidential and Sensitive Information, this Policy 
shall create an Identity Theft Prevention Team with representatives from Enrollment 
Services, Information Systems, Human Resources, Business Services, 
Student/Academic Affairs, and the Police Department and shall implement the 
)dentity Theft Prevention Procedures and Guidelines in support of this policy. 

An )dentity Theft Prevention Officer, under the jurisdiction of the Vice President of 
Business Services, shall also be appointed. The Identity Theft Prevention Officer 
shall be responsible for conducting periodic assessment of Confidential and Sensitive 
Information handling methods, design of more specific policy and procedure 
guidelines as needed, conduct training for employees, respond to security incidents, 
and 'respond to the Board of Trustees at least annually on the state of the Identity 
Theft Prevention Program. 

2. SCOPE 

This policy applies to all College C>flic.:rs and �mnlcl\ i.:cs. i11cludina �+smlI 
faculty, administrators, &l+i€.¼t'S;-- ·a clc11t worhirs. and service providers of Triton 
College. This includes all parties that may come into contact with Confidential and 
Sensitive Information, such as. contractors, consultants, temporaries, and personnel of 
third party affiliates. 

I 

 

 I 
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TRITON COLLEGE BOARD POLICY 

BOARD OF TIUISTE.ES, DISTRICT 504 

EMPLOYEE E-MAIL 

Page I of 3 

Introduction 

BUSINESS SERVICES 

POLICY 3510 

ADOPTED: 07/19/05 

AMENDED: 12/20/16 

·1 he ollcgc recognizes that principles of academic freedom and shared governance, freedom of
speech, and privacy of information hold impo11ant implications for electronic mail and electronic
mail services. This Policy reflects these principles within the context of the College's legal and
other obligations.

The College encourages the use of electronic mail. Nonetheless, users of the College's network • 
and e-mail system have no expectation of privacy in use of the 'oil..: !C network. int.:rn 'I ;il)d d:t(!1 
ncce�s. or the e-mail system. All u�e ofthl' Cullcl!.:·,. m.:!worl,. muv IX'. subj.:l·t lo thi: rn::cdlllll Ir 
l11li1p11a1io11 Aul. Th(: Cc llcl!c·s lL•ch11c1l11•l!ical c11vir�111i11cn1. incluclinl! ht11h e-mail and 1.>c110rnl 
us1:: ni" 1l1c Collci,tc e1work. is th propcl"lv or the C11l lcµi.:.-_The College may at any time deny 
access to its electronic mail services and may inspect, monitor, or disclose electronic mail and all 
uses of the Triton College network either by remote scanning or physical inspection of a 
computer or associated items in the work space when reasonably necessary. 

The College also reserves the right to scan for viruses and block e-mail that it believes may pose 
a threat to system integrity. 

Official Means of Communication 
·11,c h lkgc c nsicli.:rs l:!-111ail nn official institutional mode of communication. As an official
mode of communication, the _Geo liege sends communications to employees with the expectation
that employees will read such e-mail in a timely manor. The primary and intended use of
College e-mail is for �€allege business.

,\�sig11mcn1 nf Employee E-Mi1il Accounts 

A 11t1i11uc Trit(,n College e-mail nclclrcss will be created and assigned for all employees of Triton 
College. Triton College e-mail will be used for official College communication. 

E�pectalions Regarding Empluvcc l
l

sc of E-mail 
It is the responsibility of the employee to access their e-mail account on a regular basis. I I' an 
employee does not have a dedicated computer, the �eollege will make every reasonable effort to 
provide employees with access to a computer within their work area. This computer is to be used 
specifically for checking and responding to campus e-mail. Employees also have ability to 
access their e-mail from off campus using web e-mail or mobile devif�s. All users of Triton 
College e-mail are subject to the terms, conditions, and expectations of this Policy. 

Emplovcc Trnining 

Triton will provide a training program through the Professional Development Center to ensure 
that employees have the skills necessary to access their e-mail accounts. Training will include 
functions as necessary for an employee to access their e-mail account, read and respond to their 
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TRITON COLLEGE BOARD POLICY 

BOARD OF TRUSTEES, DISTRICT 504 

EMPLOYEE E-MAIL 

Page 2 of3 

Inappropriate E-1\fHil l lsc 

BUSINESS SERVICES 

POLICY 3510 

ADOPTED: 07/19/05 

AMENDED: 12/20/16 

Those who use College e-mail are expected to do so responsibly, and in compliance with state 
and l'ederal laws, with this and other policies and procedures of the College, and with normal 
standards of professional and personal courtesy and conduct. The primary and intended use of 
College e-mail is for .Ceollege business. A user may subscribe to newsletters, news groups or 
lists, providing they are within the scope of their job responsibilities. 

Personal llsc 
Although not intended for personal use, the College e-mail system may be used for incidental 
personal purposes provided that such use does not directly or indirectly interfere with the College 
e-mail services, or interfere with user's obligations as an employee to the College. Personal use
shall be limited to the appropriate time and place. Personal uses of College computers and the
College network remain subject to such to monitoring and a right of access by Triton College.

Muniloring 

The College reserves the right to monitor and review any triton.edu email aml ,l��1u.:iah.:tl 
·t1tpd11ncn1s at any time as I crn\itti.:d b, ·tu1c and federal law.

l'rh•acv, Oisdnimcrs and Hclention Issues 
The College cannot and does not wish to be the arbiter of the contents of electronic mail. This 
policy imposes no affirmative duty upon the College and will not be sufficient to establish notice 
of behavior deemed lo be unacceptable under this policy. Employees remain solely responsible 
and pcl'snnal 11 I iable for all actions taken during use of the College 'network and/or College e
mail. The College cannot prevent users from receiving electronic mail they may find offensive. 
Employees are required to exercise extreme caution in using e-mail to communicate confidential 
or sensitive information and should not assume that e-mail is private. Employee transmission of 
material that is offensive, sexually explicit. derogatory, defamato1y, thrcntcnimi. in!'rim1c111,111 
LHX111 nm in1dkc1ual pnmcn,. or that may be construed as harassment will not be tolerated. 

There may be cases where the job responsibility of faculty and/or staff may dictate the need to 
include a disclaimer statement. Since disclaimer statements typically depend on various legal 
aspects and relate lo the job function of the person sending the e-mail, all disclaimers are to be 
reviewed and approved by the College Administration prior lll usi: uml i111plllmC'11lu1io11. 

Electronic Mail is backed up on a routine basis, but only to assure system integrity and reliability. 
not to provide for future retrieval of individual e-mail. For this reason

0 
employees should not 

rely on e-mail as a means of official record retention. E-mail records should be transferred to 
hard copy, microfiche, or imaging systems that meet record retention requirements. 
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TRITON COLLEGE BOARD POLICY 

Internet browsing. email, or game playing is to be avoided and may subject College 
employees to disciplinary action, up to and including termination. 

BOARD OF TRUSTEES, DISTRICT 504 

APPROPRIATE USE OF INFORMATION 

TECHNOLOGY RESOURCES 

Page 5 of 5 

ENFORCEMENT 

BUSINESS SERVICES 

POLICY 3511 

ADOPTED: 06/17/08 

AMENDED: 12/20/16 

The College reserves the right to monitor computer and network use. The College 
considers any violation of this policy to be a serious offense and reserves the right to 
copy and examine any files or information contained on College systems or equipment. 

The Associate Vice President oflnformation Systems reserves the right to authorize 
disconnecting a user's account if the user represents a serious threat to system or email 
integrity. Violators are subject to disciplinary action as dictated by College policy. Users 
should be aware that offenders may be subject to prosecution under laws including, but 
not limited to. the 

Privacy Act of 1974, The Computer Fraud and Abuse Act of 1986, National 
Stolen Property Act, and the Electronic Communications Privacy Act. 

Suspected violations of this policy or related statute should be reported to the Office of 
the Associnte VP of Information Systems in an email message addressed to: the 
Associate VP of Information Systems at •a trilun.edu or by calling extension
3684. In reporting a violation, complainants should cite the specific violation of this 
policy. 

If any provision of this policy is ruled invalid under law, it shall be deemed modified or 
omitted solely to the extent necessary to comply with said law. and the remainder of the 
policy shall continue in full force and effect. 

QUESTIONS OR PROBLEMS 

Questions, concerns or additional information about this and any IT policy shall be 
directed to the Associate VP of Information Systems. 

RESPONSIBILITY 

The Associate VP of lnfom1ation Technology shall administer this policy and will ensure 
the maintenance of all necessary processes. All administrators shall be responsible for 
compliance with College policy within their respective administrative areas. 
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TRITON COLLEGE BOARD POLICY 

BOARD OF TRUSTEES, DISTRICT 504 

FACILITIES USAGE 

BUSINESS SERVICES 

POLICY 3513 

ADOPTED: 01/22/91 

AMENDED: 12/17/91 

AMENDED: 03/17/92 

AMENDED: 04/21/93 

The use of College focilities by various groups and constituencies of the �eollege and the 
community at large will be allowed providing: 

I. Use does not interfere or conflict with the normal operation or educational
programs of the .[eollege.

2. Use is consistent with �.;ollegc philosophy and mission in accordance with state
and local laws or ordinances.

LUsc conforms to the general procedures and conditions governing the use of 
facilities for the �€ollege. 

-, tbc i� pur)>!Jalll 10 a 11ri11cn '11!11.:Cll'l1ctll cstablishine. till' permitted lcnns and 
conditions of such use. 

All leasing of facilities will be authorized by the Vice President of Business Services or 
designee. 

Charges will be required unless waived by the Board of Trustees. 

Certiticates of insurance are required unless waived by the Board of Trustees. 

Out-of-district and for profit�ttg organizations will also be allowed to use the 
facilities prn idcd till -i-1-:+�W-y-qh!l'l :ill ihl! requirements of this fpolicy arc s.1lislicd. 
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TRI rDN COLIJ:GI: llO/\RD POLICY 

BOARD OF TRUSTEES, DISTRICT 504 BUSINESS SERVICES 

EMPLOYEE TECHNOLOGY REIMBURSEMENT POLICY 3515 
Page I of2 ADOPTED: 09/24/19 

Approved eligible c111ployees may receive a technology rei111burscrnenl. maximum 
$25/month. l"rom the College. for pre-approved business-related costs incurred when 
using their personal cell phones. or personal tablets and laptops. Ill the event Ilic 'tllk1<c 
requires the use of certain or specific tccl111olm.!Y, and such use results in a cost in excess 
oi'$25/month. such cm,1 lllll�l be nre-apnrovi:d h) Ilic Vicc l'rcsidenl ,11· llusim:ss Scrvicl,'. 
µrim· to im:urring g,w such ohl igulion to ht cliuibll! for n.:imbrn��1111l11L Employee 
reimbursements will be administered by the Business Services office and follow all terms 
and conditions contained herein. 

An employee may be eligible for reimbursement. only if there is a proven functional 
business necessity. 

The following criteria must be followed to qualilY: 

1. Reimbursement eligibility must be approved in advance of usage. by the
Supervisor's area VP and the VP of Business Services.

2. There must be a business purpose that cannot be accomplished by use ol'an

assigned i::oollege extension, or other land based communication method.
3. Expense reimbursement will not exceed $25/month as a total reimbursement.

regardless of the expense.

4. Calculation for "unlimited plans·· will only be a percentage pertaining to the
portion of calls made or n:ceived for business purposes against the total calls

made. not to exceed $25/month.
5. There will be no reimbursement made !or any equipment charges/depreciation.

including but not limited lo purclrnsc. installment payments or damage. then. and
loss insurance charged for such device.

To be reimbursed. the employee's administrative supervisor and Vice President of the 
area must specifically request that the employee use their personal cell phone or personal 
computer devices for college business purposes on the applicable form, and that usage 
must be pre-approved by the VP Business Services. There must be an accountable actual 
expense on a bill to qualify. 

Reimbursement will be monthly. following established college procedures. and must be 
submitted. based on an aetunl expense. excluding the cost for equipment. insurance and 
laxes. 

It must be requested each month via the Claim for Reimbursement Expense procedure. 
This will include copies of the employee's cell phone bill. and the applicable charges 
highlighted and written explanation provided. Requests !"or reimbursement must be 
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TRITON COLLEGE BOARD POLICY 

BOARD OF TRUSTEES, DISTRICT 504 

TRAFFIC FINES 

BUSINESS SERVICES 

POLICY 3517.2 

ADOPTED: 01/22/91 

In accordance with the Illinois Community College Act, the Board of Trustees shall 
establish a schedule of fines and penalties for violation of traffic regulations on the 
College campus. The Board of Trustees will work in close cooperation with the River 
Grove Police Department. 

Students and employees have the right to appeal traffic citations in accordance with 
established, published procedures, through the River Grove court system. 

Fines and penalties collected under this policy shall be deposited into the Operations, 
Building, and Maintenance Fund, and used for expenditures legally charged to that fund. 
Moving violation fines are collected by River Grove court system and forwarded to Cook 
County Clerk of the Court. Parking violations are collected by River Grove court system 
and a portion is retained by the Village with a percentage sent to Cook County. 

Vehicles parked illegally un rriltln Collc>!e prop1.:11 may be towed away at the vehicle 
owner's expense. 
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TRJTON COLLEGE 130/\RD POLICY 

BOARD OF TRUSTEES, DISTRICT 504 

INSURANCE 

Page I of2 

BUSINESS SERVICES 

POLICY 3532 
ADOPTED: 12/18/90 

AM ENDED: 11/21/95 

AMENDED: 11/20/01 

Section 3-29 of the Community College Act ( 110 ILCS 805/3-29) imposes upon the 
Board of Trustees the duty to insure, indemnify and protect board members ands 

,employees
_,
-----¥el-H-fllee1'8. i±flU:S(ttcl�1� against- "ci1 ii I lghts damage claims and 

suits, ni11sti1u1in11id ril'.hL� d:1111ag,::s L:laims aud suits. (,lca\l\. hodilv i11j111·v i111d prnpcrl\' 
,fo111agc clni1m IUlU suits. including defense thereof, when damages are sought for alleged 
negligent or wrongful acts while such board member.QI, employee or '.;tlHJent teacher is 
engaged in the exercise or performance of any powers or duties of the Board, or is acting 
within the scope of employment or under the direction of the community college board." 

Insurance coverage will be provided by Triton College as 1·.:q11in:�I bv law. Insurance 
coverage will be secured at the most economical cost lo the college consistent with Triton 
College's insurance needs. 

The President will obtain the following insurance coverage on behalf of the Board of 
Trustees: 

Property and Liability 
Excess Property 
Employed nurses malpractice 
Boiler and Machinery 
School Board Legal Liability 
Foreign Liability 
Treasurer's Bond 
Cadaver Bond 

Excess Liability 
Worker's Compensation 
Student nurses malpractice 
Automobile 
Sports Accident 
Liquor Liability 
Group accident for officers 
Group benefits: health. dental, life 

All insurance agents, companies, insurance pools, and tax sheltered annuity companies 
will be approved by the Board of Trustees. The above need only be approved initially. 
The Board of Trustees or the President of the �1oollege will determine whether to add or 
delete any of the insurance representatives. 

lhe President's staff will conduct a periodic survey of property and personnel safety 
practices on 'campus, 

The President's staff will maintain records on all insurance to include: Policies. atl&-Up
to-date inventories showing description of property. dales and costs of construction, 
original costs of equipment, present condition and present value. 

-- ---- ----....,,., 

------------; 

] 

-----------
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TRITON COLLEGE BOARD POLICY 

BOARD OF TRUSTEES, DISTRICT 504 

AUXILIARY ENTERPRISES 

BUSINESS SERVICES 

POLICY 3540 

ADOPTED: 01/22/91 

AMENDED: 11/20/01 

AMENDED: 08/23/05 

AMENDED: 12/20/16 

All auxiliary enterprises must be approved by the Board of Trustees in f1dvu111.:c lll 
i111plcmc11tL11io11. Each auxiliary enterprise will exist as a separate entity with a separate 
budget showing revenues and expenditures for each in the Auxiliary Fund. The general 
College audit shall include the Auxiliary Enterprise Fund. The President or his/her 
designee will be responsible for the auxiliary funds. 

The following approved Auxiliary Fund Cost Centers are distributed among the vice 
presidents: 

FOOD 
1
SERVICES Provides food for students and staff 

CHILD CARE Provides child care for students. staff and others 
PERFORMING ARTS CENTER Provides plays and shows for the entire community 
VIDEO PRODUCTION Provides video-television development and 

production services for the campus and public 
ATHLETIC PROGRAM Provides a variety of athletic opportunities to 

students and community 
SP ACE CENTER Provides shows and information to students and 

public on space exploration 
COLLINS CENTER POOL Provides for the management of lhe Collins Center 

Pool 
ATHLETIC FACILITIES Provides for the rental of Triton facilities, including 
RENTALS athletic fields and classrooms to high schools

0 

colleges and other community organizations. 
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TRITON COLLEGE BOARD POLICY 

BOARD OF TRUSTEES, DISTRICT 504 

COLLEGE INDEBTEDNESS 

BUSINESS SERVICES 

POLICY 3550 

ADOPTED: 12/18/90 

AMENDED: 12/17/91 

The securing of funds through the sale of general obligation bonds, revenue bonds, tax 
anticipation warrants, and other written financial instruments ·h:.111 bii p ·1•111ll1inl! as 
pr\ll'iucd b\ I Ju ll.l·s 805/J-.., ct seq. Suell linuncirll ins1ru111c11ts issued by the heollege 
shall constitute a purchase of a commodity, and as such, shall be subject to the 
purchasing policies. i111:i11din!! uup1pe1i!il'll hldtlin!!. as established by the Board of 
Trustees. (. 1m1�til he hid:, •;hnl I F!e----!,t\Ht'il�d-lt>HhtH,1tle--fft l10ntl:;. lCL'i anticipnt\t,,n 
.\'rflffit�•HMl1"1,._,,.,+iHe11 �iH1n1t'-i1+f-.�Afil-tt�5tittw-11y-4:1i......._.,0Jl�•Ht1e--f)l:�r 
l><-1ff�w1+tltHHW1t1r--Multiple bids shall be obtained if possible. 

For the sale of general obligation or revenue bonds, the Business Office shall run an 
advertisement for sale in the Daily Bond ;Buyer,. For the sale of other financial 
instruments. the Business Oflice shall advertise in a minimum of two newspapers 
throughout the district and one major metropolitan Chicago newspaper. 
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TRITON COLLEGE BOARD POLICY 

BOARD OF TRUSTEES, DISTRICT 504 

TOBACCO AND SMOKE FREE CAMPUS 

Page 3 of3 

Definitions 

BUSINESS SERVICES 

POLICY 3610 

ADOPTED: 07/21/92 

AMENDED: 08/23/05 

AMENDED: 06/20/06 

AMENDED: 05/19/15 

For the purpose of this Policy, the following definitions shall apply: 

"Smoking" means 11 l carrying, s111ok111g1 burning, 111haling. or exhalinq of any kind o·f l1qhted • 

pipe. cigar. clgaretle, hookah. weed. herbs. or olher hghled smoking equipment ( 1) ligh,ing 

01· ln1rni11g. :H1) tyru o-H+ltl��that contains teooffeni�·1i\in�. including but 

not limited to cigarettes, cigars, cigarillos, pipes, beedies, kreteks, vapc:i.. water pipes, 

bongs, and hookahs; (2) lighting or burning of non-tobacco plants or marijuana: and (3) 

using electronic cigarettes. 

"Campus Property" means any property owned, leased, occupied, operated, or otherwise 
controlled by Triton College, including but not limited to academic and auxiliary 
buildings, classrooms, laboratories, elevators, stairwells, restrooms, roofs. meeting 
rooms. hallways, lobbies and other common areas, athletic complexes and focilities. 
exterior open spaces, shuttle buses, shuttle bus stops, parking lots, driveways, loading 
docks. College-owned streets, sidewalks, and walkways. 

"Tobacco Products·· means all forms of lobacco. including but nol limiled lo cigareltes. 
cigars, cigarillos, pipes, beedies, kreteks, water pipes. bongs. and hookahs. elec\ronic 
cigarettes, smokeless tobacco, snuff. chewing tobacco, and any non-FDA approved 
nicotine delivery device or product. 

I 

69/209



 TRITON COLLEGE, District 504 

 Board of Trustees 
 

 Meeting of    December 20, 2022 

 

POLICY SECTION  Student Affairs 

POLICY  NO.   5115 

 

First Reading  ☒ 

Second Reading ☐ 

 

TITLE:   RESIDENCY 

 

PURPOSE:   Revisions to Policy 5115 are necessary as a result of recommendations from ICCB 

for students who are under legal guardianship of the Illinois Department of Children and Family 

Services, students who are homeless, and those who are incarcerated. 

 

` 

 

Submitted to Board by:   ______________________________________________________ 

                                            Dr. Jodi Koslow Martin, VP of Enrollment Mgt & Student Affairs      

  

 

 

Board Officers’ Signatures Required: 
 

 

______________________________     ______________________________  ____________ 

                Mark R. Stephens                                     Tracy Jennings                        Date 

                      Chairman                                                Secretary 
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 TRITON COLLEGE, District 504 

 Board of Trustees 
 

 Meeting of    December 20, 2022 

ACTION EXHIBIT NO.   16823 

 

SUBJECT:   BUDGET TRANSFERS 

 

RECOMMENDATION:   That the Board of Trustees approve the attached proposed budget 

transfers to reallocate funds to object codes as required. 

 

 

 

RATIONALE:   Transfers are recommended to accommodate institutional priorities.                

See description on attached forms. 

                                                                      Sean Sullivan 

Submitted to Board by:   ______________________________________________________ 

                                            Sean O'Brien Sullivan, Vice President of Business Services      

  

 

 

Board Officers’ Signatures Required: 
 

 

______________________________     ______________________________  ____________ 

                Mark R. Stephens                                   Tracy Jennings                          Date 

                      Chairman                                                Secretary 
 

Related forms requiring Board signature:  Yes  ☐      No  ☒ 
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 TRITON COLLEGE, District 504 

 Board of Trustees 
 

 Meeting of    December 20, 2022 

ACTION EXHIBIT NO.   16824 

 

SUBJECT:   2022 TAX LEVY 

 

RECOMMENDATION:   That the Board of Trustees approve the 2022 tax levy as presented. 

It has been determined that the amount of money necessary to be raised by taxation upon the 

taxable property of Community College District 504 for the 2022 tax year is $31,567,091.  

 

 

 

RATIONALE:   The proposed aggregate levy is zero dollar ($0) increase compared to the 2021 

final extended levy, as presented by the Cook County Clerk. The 2022 tax levy will be used as 

a basis to the formation of the FY 2024 Budget and will provide the College with a portion of 

the financial resources necessary to support the educational plan for the current fiscal year.  

                                                                              Sean Sullivan 

Submitted to Board by:________________________________________________________ 

                                            Sean O'Brien Sullivan, Vice President of Business Services      

  

 

 

Board Officers’ Signatures Required: 
 

 

____________________________     ______________________________  ______________ 

                Mark R. Stephens                                   Tracy Jennings                          Date 

                      Chairman                                                Secretary 
 

Related forms requiring Board signature:  Yes  ☒      No  ☐ 

 

96/209



Certificate of Tax Levy 
 

 

Community College District No. 504 County of Cook 

 

Community College District Name:  Triton College and State of Illinois 

 

We hereby certify that we require: 

 

the sum of $21,051,348 to be levied as a tax for educational purposes, and 

 

the sum of $6,441,772 to be levied as a tax for operations and maintenance purposes, and 

 

the sum of $2,863,664 to be levied as a special tax for purposes of the Local Government and  

 Governmental Employees Tort Immunity Act, and 

 

the sum of $293,953 to be levied as a special tax for Workers’ Compensation and   

 Occupational diseases insurance purposes, and 

 

the sum of $407,742 to be levied as a special tax for Medicare insurance purposes, and 

 

the sum of $66,377 to be levied as a special tax for Unemployment insurance purposes, and 

 

the sum of $142,235 to be levied as a special tax for financial audit purposes, and 

 

the sum of $300,000 to be levied as a special tax for Life Safety Projects 

 

on the taxable property of our community college district for the year 

2022; and that these amounts be levied on the equalized assessed value of the taxable property of 

Community College District 504, County of Cook and State of Illinois, for the year 2022 to be 

collected in the year 2023; and that the levy for the year 2022 be allocated 50% for Fiscal Year 

2023 and 50% for Fiscal Year 2024. 

 

 

Signed this 20th day of December, 2022. 

 

 

___________________________ 

Mark R. Stephens 

Board Chairman of Said Community College District 

 

 

___________________________ 

Tracy Jennings 

Secretary of the Board of Said Community College District 
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When any community college district is authorized to issue bonds, the community college board 

shall file in the office of the county clerk of each county in which any part of the community 

college district is situated a certified copy of the resolution providing for their issuance and 

levying a tax to pay them. The county clerk shall each year during the life of a bond issue extend 

the tax for bonds and interest set forth in the certified copy of the resolution. 

   

Therefore, to avoid a possible duplication of tax levies, the community college board should not 

include in its annual tax levy a levy for bonds and interest. 

 

Number of bond issues of said community college district which have not been paid in full 0. 

 

This certificate of tax levy shall be filed with the county clerk of each county which any part of 

the community college district is located on or before the last Tuesday in December. 

 

 

DETACH AND RETURN TO COMMUNITY COLLEGE DISTRICT 

 

 

This is to certify that the Certificate of Tax Levy for Community College District No. 504 

County of Cook and State of Illinois on the equalized assessed value of all taxable property of 

said community college district for the year 2022 was filed in the Office of the County Clerk of 

this county on 

___________________________, 2022. 

 

In addition to an extension of taxes authorized by levies made by the board of said community 

college district, an additional extension (s) will be made, as authorized by resolution(s) on file in 

this office, to provide funds to retire bonds and pay interest thereon. The total amount, approved 

in the original resolutions(s), for said purpose for year 2022 is $-0-. 

 

 

      

 ________________________________________ 

          County Clerk 

 

      ________________________________________ 

          County  

 

      ________________________________________ 

          Date 
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 TRITON COLLEGE, District 504 

 Board of Trustees 
 

 Meeting of    December 20, 2022 

ACTION EXHIBIT NO.   16825 

 

SUBJECT:   CERTIFICATION OF COMPLIANCE WITH TRUTH IN TAXATION ACT 

 

RECOMMENDATION:   That the Board of Trustees approve the attached Certification of 

Compliance with the Truth in Taxation Act. 

 

 

 

RATIONALE:   The 2022 Tax Levy has been adopted in full compliance with the provisions 

of Division 2.1, Sections 18-101.1 through 18-101.45 of the Truth in Taxation Law,                       

35 ILCS 200/18-60 through 18-85. 

                                                                             Sean Sullivan 

Submitted to Board by:   ______________________________________________________ 

                                            Sean O'Brien Sullivan, Vice President of Business Services      

  

 

 

Board Officers’ Signatures Required: 
 

 

______________________________     ______________________________  ____________ 

                Mark R. Stephens                                  Tracy Jennings                            Date 

                      Chairman                                                Secretary 
 

Related forms requiring Board signature:  Yes  ☒      No  ☐ 
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TRUTH IN TAXATION 

 

CERTIFICATE OF COMPLIANCE 

 

I, Mark R. Stephens, hereby certify that I am the Chairman and the presiding officer of the 

Board of Trustees of Community College District No. 504, County of Cook and State of Illinois,  

and as such presiding officer, I certify that the levy ordinance, a copy of which is attached, was  

adopted pursuant to, and in all respects in compliance with the provisions of the 

Illinois Property Tax Code – Truth in Taxation Law, 35 ILCS 200/18-60 through 18-85. 

 

This Certificate applies to the 2022 Levy. 

 

 

 

       Dated this 20th day of December, 2022 

 

       ___________________________________ 

       Mark R. Stephens, Chairman 

       Board of Trustees 

       Community College District No. 504 

       County of Cook and State of Illinois 
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  TRITON COLLEGE, District 504 

 Board of Trustees 
 

 Meeting of    December 20, 2022 

ACTION EXHIBIT NO.   16826 

 

SUBJECT:   RESOLUTION ABATING TAXES LEVIED FOR DEBT SERVICE ON 

SERIES 2020A, SERIES 2020B AND SERIES 2020C BONDS 

 

RECOMMENDATION:   That the Board of Trustees approve the Resolution abating all taxes 

heretofore levied for the year 2022 to pay debt service on the District’s outstanding Taxable 

General Obligation Refunding Bonds (Alternate Revenue Source), Series 2020A, General 

Obligation Refunding Bonds (Alternate Revenue Source), Series 2020B and Taxable General 

Obligation Refunding Bonds (Alternate Revenue Source), Series 2020C for the total abatement 

of $1,274,743.26. 

 

RATIONALE:   This proposed abatement follows the Board’s commitment to finance the 

campus redevelopment bonds with existing revenue streams, and not to levy additional taxes. 

When issuing the Bonds, the law requires taxes to be levied. This abatement removes the taxes 

on (a) the Series 2020A Bonds in the amount of $19,672.50, (b) the Series 2020B Bonds in the 

amount of $243,650.00, and (c) the Series 2020C Bonds in the amount of $1,011,420.76.   

                                                                             Sean Sullivan 

Submitted to Board by:   ______________________________________________________ 

                                            Sean O'Brien Sullivan, Vice President of Business Services      

  

 

Board Officers’ Signatures Required: 
 

 

______________________________     ______________________________  ____________ 

                Mark R. Stephens                                  Tracy Jennings                           Date 

                      Chairman                                                Secretary 
 

Related forms requiring Board signature:  Yes  ☒      No  ☐ 
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MINUTES of a regular public meeting of the Board of Trustees of 

Community College District No. 504, County of Cook and State of 

Illinois, held at 2000 Fifth Avenue, River Grove, Illinois, in said 

District at 6:30 o’clock P.M., on the 20th day of December, 2022. 

 * * * 

The Chairman called the meeting to order and directed the Secretary to call the roll. 

Upon roll call, Mark R. Stephens, the Chairman, and the following Trustees were 

physically present at said location:  _________________________________________________ 

_____________________________________________________________________________ . 

The following Trustees were allowed by a majority of the Trustees of the Board of Trustees 

in accordance with and to the extent allowed by rules adopted by the Board of Trustees to attend 

the meeting by video or audio conference: ____________________________________________ 

______________________________________________________________________________ 

No Trustee was not permitted to attend the meeting by video or audio conference. 

The following Trustees were absent and did not participate in the meeting in any manner 

or to any extent whatsoever: _______________________________________________________ 

______________________________________________________________________________ 

The Chairman announced that the next item of business before the Board of Trustees was 

the consideration of a Resolution abating all of the taxes heretofore levied for the year 2022 to pay 

debt service on the District’s outstanding Taxable General Obligation Refunding Bonds (Alternate 

Revenue Source), Series 2020A, General Obligation Refunding Bonds (Alternate Revenue 

Source), Series 2020B and Taxable General Obligation Refunding Bonds (Alternate Revenue 

Source), Series 2020C. 

Thereupon, Trustee __________ presented, and there was made available to the Trustees 

and interested members of the public the following Resolution: 

102/209



-2- 

 

A RESOLUTION abating all of the taxes heretofore levied for the year 

2022 to pay debt service on the Taxable General Obligation 

Refunding Bonds (Alternate Revenue Source), Series 2020A, 

General Obligation Refunding Bonds (Alternate Revenue Source), 

Series 2020B and Taxable General Obligation Refunding Bonds 

(Alternate Revenue Source), Series 2020C of Community College 

District No. 504, County of Cook and State of Illinois. 

Trustee __________________ moved and Trustee __________________ seconded the 

motion that said resolution as presented be adopted. 

After a full and complete discussion thereof, the Chairman directed that the roll be called 

for a vote upon the motion to adopt said resolution. 

Upon the roll being called, the following Trustees: 

           voted AYE,  

and the following Trustees: 

                                                                                                                                                                                                                      voted NAY. 

Whereupon the Chairman declared the motion carried and said resolution adopted, and 

approved and signed the same in open meeting and directed the Secretary to record the same in 

full in the records of the Board of Trustees of Community College District No. 504, County of 

Cook and State of Illinois, which was done. 

Other business not pertinent to the adoption of said Resolution was duly transacted at said 

meeting. 

Upon motion duly made and seconded, the meeting was adjourned. 

 

 

  _______________________________ 

                               Secretary, Board of Trustees 
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A RESOLUTION abating all of the taxes heretofore levied for the year 

2022 to pay debt service on the Taxable General Obligation 

Refunding Bonds (Alternate Revenue Source), Series 2020A, 

General Obligation Refunding Bonds (Alternate Revenue Source), 

Series 2020B and Taxable General Obligation Refunding Bonds 

(Alternate Revenue Source), Series 2020C of Community College 

District No. 504, County of Cook and State of Illinois. 

 * * * 

 

WHEREAS, the Board of Trustees (the “Board”) of Community College District No. 504, 

County of Cook and State of Illinois (the “District”), by a resolution dated October 20, 2020, as 

supplemented by a Bond Order dated October 27, 2020 (together, the “2020 Bond Resolution”), 

has heretofore issued and has outstanding its Taxable General Obligation Refunding Bonds 

(Alternate Revenue Source), Series 2020A (the “Series 2020A Bonds”), and provided for the levy 

of a direct annual tax sufficient to pay the principal of and interest on the Series 2020A Bonds; 

and 

WHEREAS, the Board, by the 2020 Bond Resolution, has also heretofore issued and has 

outstanding its General Obligation Refunding Bonds (Alternate Revenue Source), Series 2020B 

(the “Series 2020B Bonds”), and provided for the levy of a direct annual tax sufficient to pay the 

principal of and interest on the Series 2020B Bonds; and 

WHEREAS, the Board, by the 2020 Bond Resolution, as supplemented by a Bond Order 

dated December 9, 2020 (together, the “2020C Bond Resolution”), has heretofore issued and has 

outstanding its Taxable General Obligation Refunding Bonds (Alternate Revenue Source), Series 

2020C (the “Series 2020C Bonds”), and provided for the levy of a direct annual tax sufficient to 

pay the principal of and interest on the Series 2020C Bonds; and 
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WHEREAS, duly certified copies of the 2020 Bond Resolution  and the 2020C Bond 

Resolution (collectively, the “Bond Resolutions”) were filed in the office of the County Clerk of 

Cook County, Illinois (the “County Clerk”); and 

WHEREAS, the Board has determined and does hereby determine that the Pledged Revenues 

(as defined in the Bond Resolutions) are or will be available to pay the principal of and interest on 

the Series 2020A Bonds, the Series 2020B Bonds and the Series 2020C Bonds when due on June 

1, 2023 and December 1, 2023, so as to enable the abatement of the Pledged Taxes (as defined in 

the Bond Resolutions) levied for the same; and 

WHEREAS, it is necessary and in the best interests of the District that the tax heretofore 

levied for the year 2022 pursuant to the Bond Resolutions for the purpose of paying principal of 

and interest on the Series 2020A Bonds, the Series 2020B Bonds and the Series 2020C Bonds be 

abated: 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF TRUSTEES OF 

COMMUNITY COLLEGE DISTRICT NO. 504, COUNTY OF COOK AND STATE OF 

ILLINOIS, AS FOLLOWS: 

 Section 1. Incorporation of Preambles.   The Board hereby finds that all of the recitals 

contained in the preambles to this Resolution are full, true and correct and do incorporate them 

into this Resolution by this reference thereto. 

 Section 2. Abatement of Tax – Series 2020A Bonds.   The tax heretofore levied for the 

year 2022 in the 2020 Bond Resolution with respect to the Series 2020A Bonds shall be abated as 

follows: 

 

YEAR OF LEVY 
TAX LEVIED IN THE 

2020 BOND 

RESOLUTION 

TAX TO BE ABATED 
TAX TO BE EXTENDED 

SUFFICIENT TO 

PRODUCE 

2022 $19,672.50 $19,672.50 $0.00 
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 Section 3. Abatement of Tax – Series 2020B Bonds.   The tax heretofore levied for the 

year 2022 in the 2020 Bond Resolution with respect to the Series 2020B Bonds shall be abated as 

follows: 

 

YEAR OF LEVY 
TAX LEVIED IN THE 

2020 BOND 

RESOLUTION 

TAX TO BE ABATED 
TAX TO BE EXTENDED 

SUFFICIENT TO 

PRODUCE 

2022 $243,650.00 $243,650.00 $0.00 

 Section 4. Abatement of Tax – Series 2020C Bonds.   The tax heretofore levied for the 

year 2022 in the 2020C Bond Resolution with respect to the Series 2020C Bonds shall be abated 

as follows: 

 

YEAR OF LEVY 
TAX LEVIED IN THE 

2020C BOND 

RESOLUTION 

TAX TO BE ABATED 
TAX TO BE EXTENDED 

SUFFICIENT TO 

PRODUCE 

2022 $1,011,420.76 $1,011,420.76 $0.00 

 Section 5. Filing of Resolution.  Forthwith upon the adoption of this Resolution, the 

Secretary of the Board shall file a certified copy hereof with the County Clerk, and it shall be the 

duty of the County Clerk to abate all said taxes for the year 2022 in accordance with the provisions 

of this Resolution. 

 Section 6. Repealer.  All other resolutions or orders, or parts thereof, in conflict with the 

provisions of this Resolution are to the extent of such conflict hereby repealed, and this Resolution 

shall be in full force and effect forthwith and immediately upon its adoption. 

Passed by the Board on December 20, 2022 by a roll call vote as follows: 

AYES: _____________________________________________________________________ 

 _____________________________________________________________________ 

NAYS: _____________________________________________________________________ 

ABSENT: _____________________________________________________________________ 
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 COMMUNITY COLLEGE 

DISTRICT NO. 504, COUNTY OF 

COOK AND STATE OF ILLINOIS 

 

 By: ____________________________ 

                        Chairman 

 

APPROVED this 20th day of December, 2022.   

 

Attest: 

 

 

____________________________________ 

                       Secretary 
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STATE OF ILLINOIS ) 

 )  SS 

COUNTY OF COOK ) 

CERTIFICATION OF RESOLUTION AND MINUTES 

I, the undersigned, do hereby certify that I am the duly qualified and acting Secretary of 

Community College District No. 504, County of Cook and State of Illinois (the “District”), and 

as such officer I am the keeper of the books, records, files, and journal of proceedings of the 

District and of the Board of Trustees thereof (the “Board”). 

I do further certify that the foregoing constitutes a full, true and complete transcript of the 

minutes of the meeting of the Board held on the 20th day of December, 2022, insofar as same 

relates to the adoption of a resolution entitled: 

A RESOLUTION abating all of the taxes heretofore levied for the year 

2022 to pay debt service on the Taxable General Obligation 

Refunding Bonds (Alternate Revenue Source), Series 2020A, 

General Obligation Refunding Bonds (Alternate Revenue Source), 

Series 2020B and Taxable General Obligation Refunding Bonds 

(Alternate Revenue Source), Series 2020C of Community College 

District No. 504, County of Cook and State of Illinois, 

a true, correct and complete copy of which said Resolution as adopted at said meeting appears in 

the foregoing transcript of the minutes of said meeting. 

I do further certify that the deliberations of the Board on the adoption of said resolution 

were conducted openly, that the vote on the adoption of said resolution was taken openly, that said 

meeting was held at a specified time and place convenient to the public, that notice of said meeting 

was duly given to all of the news media requesting such notice, that an agenda for said meeting 

was posted at the location where said meeting was held and at the principal office of the Board at 

least 96 hours in advance of the holding of said meeting, that a true, correct and complete copy of 

said agenda as so posted is attached hereto as Exhibit A, that said meeting was called and held in 

strict compliance with the provisions of the Open Meetings Act of the State of Illinois, as amended, 

the Public Community College Act of the State of Illinois, as amended, and the Local Government 

Debt Reform Act of the State of Illinois, and that the Board has complied with all of the provisions 

of said Acts and with all of the procedural rules of the Board. 

IN WITNESS WHEREOF, I hereunto affix my official signature and the seal of the District, 

this 20th day of December, 2022. 

 

  _______________________________ 

              Secretary, Board of Trustees 
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STATE OF ILLINOIS ) 

 ) 

COUNTY OF COOK ) 

FILING CERTIFICATE 

I, the undersigned, do hereby certify that I am the duly qualified and acting County Clerk 

of Cook County, Illinois, and as such official I do further certify that on the _____ day 

of_________, 20___, there was filed in my office a duly certified copy of a resolution entitled: 

A RESOLUTION abating all of the taxes heretofore levied for the year 

2022 to pay debt service on the Taxable General Obligation 

Refunding Bonds (Alternate Revenue Source), Series 2020A, 

General Obligation Refunding Bonds (Alternate Revenue Source), 

Series 2020B and Taxable General Obligation Refunding Bonds 

(Alternate Revenue Source), Series 2020C of Community College 

District No. 504, County of Cook and State of Illinois, 

duly passed and approved by the Board of Trustees of Community College District No. 504, 

County of Cook and State of Illinois, on the 20th day of December, 2022, and that the same has 

been deposited in the official files and records of my office. 

 I do further certify that the taxes heretofore levied for the year 2022 for the payment of the 

District’s outstanding Series 2020A Bonds, Series 2020B Bonds and  Series 2020C Bonds, as 

described in the Bond Resolutions, will be abated in their entirety as provided in the Resolution. 

IN WITNESS WHEREOF, I hereunto affix my official signature and the seal of said 

County, this ______ day of ___________, 20___. 

 

______________________________________

County Clerk of Cook County, Illinois 

(SEAL) 
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 TRITON COLLEGE, District 504 

 Board of Trustees 
 

 Meeting of    December 20, 2022 

ACTION EXHIBIT NO.   16827 

 

SUBJECT:   FACILITY FEE WAIVER: WEST 40 (DATE ADJUSTMENT)  

 

RECOMMENDATION:   That the Board of Trustees approve a fee waiver request from the 

West 40 Intermediate Service Center for the use of Room T106 ($325), as well as fees associated 

with maintenance and audiovisual needs ($184), on Friday, February 3, 2023 from 1:30 p.m. to            

4:00 p.m. for Training on “Sexual Predator Grooming”. The total value of the proposed facility 

waiver is $509. 

 

 

 

RATIONALE:   The training date has been changed thus submitting this item again for 

approval. The original date that was approved by the Board last month was February 4, 2023. 

This action exhibit supports our partnership with the West 40 Intermediate Service Center and 

in-district grade schools, while promoting support of the Triton College community. 

                                                                             Sean Sullivan 

Submitted to Board by:   ______________________________________________________ 

                                            Sean O'Brien Sullivan, Vice President of Business Services      

  

 

 

Board Officers’ Signatures Required: 
 

 

______________________________     ______________________________  ____________ 

                Mark R. Stephens                                  Tracy Jennings                           Date 

                      Chairman                                                Secretary 
 

Related forms requiring Board signature:  Yes  ☐      No  ☒ 
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 TRITON COLLEGE, District 504 

 Board of Trustees 
 

 Meeting of    December 20, 2022 

ACTION EXHIBIT NO.   16828 

 

SUBJECT:   RATIFICATION OF CLASSIFIED NEGOTIATED AGREEMENT        

2023-2027 

 

RECOMMENDATION:   That the Board of Trustees ratify the 2023-2027 Negotiated 

Agreement with the Triton College Classified Association. The Administration and the Triton 

Chapter of Classified Employees have negotiated a four-year extension of the last contract which 

is scheduled to expire June 30, 2023. Language changes and a 5.25% (percent) annual increase 

in base salary will apply each year of the four-year Agreement. 

 

RATIONALE:   This Agreement has been negotiated between the Triton College Board of 

Trustees and the Triton College Classified Association and was settled November 22, 2022. 

With all contract language having been completed, it shall be effective beginning July 1, 2023 

through and inclusive of June 30, 2027. It was ratified by the membership of the Triton College 

Classified Association on Nov 30 - Dec 1, 2022, by a vote of seventy four (74) in favor, and 

four (4) against, passing with 94.87% (percent) of the ballots cast. 

                                                                             Sean Sullivan 

Submitted to Board by:   ______________________________________________________ 

                                            Sean O'Brien Sullivan, Vice President of Business Services      

  

 

 

Board Officers’ Signatures Required: 
 

 

______________________________     ______________________________  ____________ 

                Mark R. Stephens                                  Tracy Jennings                         Date 

                      Chairman                                                Secretary 
 

Related forms requiring Board signature:  Yes  ☒      No  ☐ 
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 2023-2027 

AGREEMENT BETWEEN 

BOARD OF TRUSTEES OF TRITON COLLEGE 

Community College District No. 504 

And 

TRITON COLLEGE CLASSIFIED ASSOCIATION 

A Chapter of the Cook County College Teachers Union 

July 1, 2023 – June 30, 2027 

Triton College is an Equal Opportunity/Affirmative Action Institution 

120/209



 

TABLE OF CONTENTS 

ARTICLE I:  INTRODUCTION ................................................................................................ 1 

ARTICLE II: DEFINITIONS .................................................................................................. 2-3 

ARTICLE III:  ASSOCIATION RIGHTS .............................................................................. 4-7 

ARTICLE III-A:  BOARD RIGHTS .......................................................................................... 8 

ARTICLE IV: MEETINGS ......................................................................................................... 9 

ARTICLE V:  CONDITIONS OF EMPLOYMENT ......................................................... 10-14 

ARTICLE VI:  TERMS AND WORKING CONDITIONS .............................................. 15-19 

ARTICLE VII:  GRADE APPEAL/PROMOTION PROCESSES .................................. 20-22 

ARTICLE VIII:  JOB EVALUATION PROCESS ................................................................. 23 

ARTICLE IX:  GRIEVANCE PROCEDURE .................................................................... 24-27 

ARTICLE X:  FINANCIAL COMPENSATION & PAYROLL INFORMATION ........ 28-30 

ARTICLE XI:  BENEFITS ................................................................................................... 31-36 

ARTICLE XII:  LEAVES ..................................................................................................... 37-41 

ARTICLE XIII:  DISCIPLINE ............................................................................................ 42-44 

ARTICLE XIV:  SICK LEAVE BANK.................................................................................... 45 

ARTICLE XV:  PAST PRACTICE .......................................................................................... 46 

ARTICLE XVI:  ENTIRE AGREEMENT .............................................................................. 47 

ARTICLE XVII:  PRECEDENCE OF AGREEMENT .......................................................... 48 

ARTICLE XVIII:  COMPENSATION LIMITATION .......................................................... 49 

APPENDIX A - CLASSIFIED TITLES AND GRADES ................................................... 50-51 

APPENDIX B - SALARY AND INITIAL PLACEMENT ..................................................... 52 

APPENDIX C - CLASSIFIED SALARY SCHEDULE .......................................................... 53 

APPENDIX D - INSURANCE ................................................................................................... 54 

APPENDIX E – POLICY ON DISCRIMINATION ............................................................... 55 

APPENDIX F - POLICY STATEMENT ON SEXUAL HARASSMENT ............................ 56 

APPENDIX G - EMPLOYEE/ASSOCIATION FILING OF GRIEVANCE FORM .......... 57 

APPENDIX H - CALCULATION OF TIME OFF ................................................................. 58 

INDEX ..................................................................................................................................... 59-63 

121/209



1 

ARTICLE I 

INTRODUCTION 

The purpose of this Agreement is to promote a good working relationship between the 

Board of Trustees of Triton College and the College's classified employees.  This 

Agreement shall establish matters of salary, fringe benefits, working conditions, and 

methods for resolving disputes concerning the classified employees of the College. 

Generally, provisions shall be made for: 

1. Position categories and classification - the grouping of positions so similar

that the same descriptive title may be given each.

2. A standard pay plan which provides for equitable salaries and wages and

for increases on the basis of performance of duties.

3. The administration of an effective orientation and evaluation program

designed to measure on-the-job performance as a means of helping each

employee reach his or her potential.

4. The guidelines through written policy statements of personal transactions

relating to conditions of service to include, but not limited to, the

following:  leaves of absence, vacations, holidays, salary increases,

promotions, fringe benefits, and other matters affecting classified

employees.

Should any provision of this Agreement be found to be unlawful, such provision shall be 

stricken from this Agreement, and the parties shall be bound by the remaining provisions.  

The parties acknowledge that any amendments to this Agreement may not be effectuated 

except by mutual agreement in writing. 

Masculine references, i.e., he, his, and him used in this contract include the female 

equivalent, i.e., she, hers, and her. 
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ARTICLE II 

 

DEFINITIONS 
 

A. 1. Classified Employee:  A full-time employee excluding faculty, police, 

engineers, management, supervisory, confidential and short-term employees.  

As used herein, full-time means anyone regularly assigned to work thirty-nine 

(39) hours per week during the academic year or 2028 hours during the calendar 

year. 

 

2. Academic Year Employee:  a full-time employee assigned to work thirty-nine 

(39) hours per week up to one thousand-six hundred (1600) hours per year.  

Academic Year Employees shall receive the same benefits as calendar year 

employees.  Prorated benefits shall be: sick leave, personal days, vacation, and 

salary.  Unchanged benefits include:  health, life and dental insurance, 

education, overtime and pay differential.  The College shall pay the health, life 

and dental insurance premiums for the entire calendar year for all academic year 

employees.  Retirement benefits shall comply with SURS statutory 

requirements, rules and regulations.  Vacation may be used only during the year 

when the employee is not scheduled to work. 

 

Academic year employees shall not receive a paid holiday that falls during that 

time of year when the employee is not scheduled to work. 

 

3. The salary for an academic year employee shall be prorated and shall be 

calculated by dividing the calendar year salary of the employee by 2028 to 

determine the hourly rate and then by multiplying the hourly rate by the number 

of hours worked.  (Calendar year salary divided by 2028 x hours worked). 

 

4. Any employee who works the full calendar year may request that his/her 

position be converted to academic year employee.  If the employee, the 

Association and the college agree, the position will be converted to an academic 

year position. 

 

B. Permanent Employee:  A classified employee who has completed the primary 

probationary period. 

 

C. Primary Probationary Period:  That probationary period following initial 

employment which is six (6) calendar months in length.  The probationary period 

may be extended where the employee is in a learning capacity as defined in Article 

V.  During the first 90 days of the primary probationary period, the employee shall 

have no right to grieve a discharge. 

 

D. Promotional Evaluation Period:  That evaluation period following a change in 

position. 
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E. Warning Notice Period:  A period of time in which a classified employee has an 

opportunity to improve. 

 

F. Immediate Family:  Parents, spouse, partner of a state recognized civil union, 

parents of a state recognized civil union, brothers, sisters, children, step-children 

residing with the employee, grandparents, grandchildren, parents-in-law, 

brothers-in-law, sisters-in-law, legal guardians, and legal dependents. 

 

G. Seniority:  The status attained by continuous full-time employment at Triton College. 

 

H. Classified Executive Committee:  The elected officers President, Vice-President, 

Secretary, Treasurer and Grievance Chairperson of the Classified Association. 

 

I. 1. A promotion occurs when: 

 

a. a classified employee moves from one position to another separate 

position in a higher grade; 

 

b. a classified employee requests that his particular job responsibilities have 

changed so substantially as to warrant that the job title be reassigned and 

renamed to a higher grade. The position will be evaluated to determine if 

it needs to be so reassigned and renamed.   

 

Example:  A Clerk Typist actually performs duties of a Secretary I and 

requests that her position be reclassified as Secretary I. 

 

2. A grade appeal occurs when: 

 

An individual or a group request that, because of the responsibilities of the 

current job title classification, the entire job classification should be assigned a 

higher grade.  The job will be point counted.  The individual or group and all 

others within that job classification will change classifications if the point count 

warrants it.   

 

3. Both promotions and grade appeals can be initiated by Administrative action.  

All upgrades and promotions must proceed through their respective processes. 

 

J.    Child:  The definition of “child” within the agreement for the purposes of  

 family tuition rate and health insurance shall be identical to that as defined by 

 the Federal Healthcare mandate and all covered parties must be unmarried 

         and shall live at the same residence as the covered employee. 
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ARTICLE III 

 

ASSOCIATION RIGHTS 
 

A. Recognition 
 

1. The Triton College Board of Trustees recognizes the Triton College Classified 

Association, AFT Local 1600, herein referred to as the "Association," as the 

exclusive bargaining agent for all classified employees of the College.  The 

Administration and/or its designated representatives agree not to negotiate with 

any other individual, group or organization regarding the wages, hours and 

other working conditions of classified employees during the term of this 

Agreement. 

 

2. As required by law, the Board of Trustees hereby agree that every employee 

represented by this Agreement shall have the right freely to organize, join and 

support the Association. 

 

3. The Association and its representatives shall have the right to use College 

buildings and facilities for meetings at no charge as long as two-thirds (2/3) of 

those in attendance are members of the Association. 

 

4. The Association may make reasonable use of inter-school distribution facilities 

and services, provided the Association shall promptly reimburse the Board for 

any postage which the United States Postal Service may determine is due for 

any such distribution. 

 

5. Upon request, home addresses, salaries, job classifications, and college phone 

numbers of a newly hired employee filling a bargaining unit position shall be 

provided to the Association President or designee within ten (10) days 

following Board approval of the employment.  On every even-numbered month, 

one officer of the Association on a rotating a basis shall be allowed to meet for 

one-half hour with all new classified employees, in a group, hired in the past 

two months, if any. 

 

6. Upon receipt of voluntary authorization in writing by an employee covered by 

this Agreement, the Board will deduct from the employee’s wages the required 

amount of monthly Association dues.  These deductions will be designated to 

the Board in writing.  Such deductions shall be made each pay period, and said 

deductions, when calculated on a percentage basis, shall apply to the member's 

base pay.  (Base pay shall be determined on the basis of the employee's regularly 

scheduled shift.) 

 

7. Unless otherwise expressly provided by the dues checkoff authorization, such 

authorization shall be terminable by the employee upon the giving of fifteen 

(15) calendar days notice or upon termination of employment. 
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The Association shall defend and hold harmless the Board of Trustees, its 

members, employees and agents from all actions taken pursuant to this section 

if such action is in compliance therewith. 

All the dues money shall be transmitted to the Treasurer of IFT/AFT Local 

1600. 

8. The president of the classified association shall appoint one bargaining unit

member to committees that affect this bargaining unit.  This shall not prohibit

the administration from appointing other members of this bargaining unit as

additional committee members.

B. Reinstatement of Employees on Dues Check-off

Whenever an employee returns from a leave of absence, such employee, at that time,

shall be reinstated on his checkoff if the authorization for such dues checkoff is still

in effect.

C. Dues Checkoff

The Union will notify the College of any new members who have agreed to dues

authorization and will notify the College of any current members who choose to cease

paying dues. The Board will deduct the required amount of monthly Union dues from

the pay of each member of the bargaining unit from whom it receives written

authorization to do so. The dues payment and a listing of the bargaining unit

members, both paying dues and not, shall be forwarded to the Union no later than

fourteen (14) days after deductions were made. Such listing shall include the amount

deducted for each person listed with those not paying dues marked as zero deducted.

The Union shall indemnify and hold harmless the Board, its members, officers, agents

and employees from and against any and all claims, demands, actions, complaints,

suits, or other forms of liability that shall arise out of or by reason of action taken by

the Board for the purpose of complying with the above provisions of this Article, or

in reliance on any list, notice, certification, affidavit or assignment furnished under

any of such provisions.

D. Release Time For Association Officers

1. The Board shall grant release time with pay to the President of the Association

or designee, and one other employee, to attend a meeting of Local 1600's House

of Representatives two hours early with pay on the third Friday of every

odd-numbered month.  The President shall be granted the third Friday of

even-numbered months off two hours early with pay to attend Local 1600's

Executive Board meeting.  The chapter's delegates to the Local 1600 House of

Representatives meetings as aforesaid shall be granted release time without pay.
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2. Employees may be granted reasonable time off with pay (subject to paragraph 

D.4. below) during working hours to attend grievance and disciplinary meetings 

only, or if such employees are parties to, required to, or otherwise entitled to 

attend such meetings as Association officers, or grievants. Association 

meetings are not compensated.  The Association President may also have the 

right to attend the College meetings as assigned by the College President. 

 

3. The policy regarding release time for Association officers and negotiators in 

effect immediately prior to the execution of this Agreement shall remain in 

effect during the term of this Agreement. 

 

4. The President of the Association or designees shall be granted two regularly 

scheduled hours of release time with pay per week, if necessary, to conduct 

Association business.  The supervisor must be informed, in advance, in writing, 

and must first assure coverage. The union time must be listed as a separate 

notation on the time card.  

 

E. The Board agrees that it will provide a reasonable space on bulletin boards in each 

major building for the Association.  The Association agrees that only appropriate 

materials dealing with Association business shall be posted.  Such posting shall not 

include any material which is derogatory to any member of the Board of Trustees or 

its agents or employees. 

 

F. The Board agrees that up to two members of the Association who have been elected 

as official delegates to conferences or convention of the American Federation of 

Teachers shall be granted leaves of absence, without loss of pay, where applicable, 

to attend such convention at no cost to the College. 

 

The Board further agrees that up to two (2) members of the Association who have 

been elected as official delegates to the annual convention of the Illinois Federation 

of Teachers shall be granted leaves of absence, without loss of pay, where applicable, 

to attend such convention. 

 

The Board and the Association agree that the maximum number of work days with 

pay granted to the Association under the provisions of this Section shall be five (5) 

per year and no more. 

 

G. Subcontracting 

 

If the Board determines that subcontracting is necessary, to the extent that such would 

occasion a reduction of employees, the Board shall notify the Association in writing 

sixty (60) days prior to final implementation of such subcontracting.  Upon written 

request of the Association, the Board will enter into negotiations with the Association 

with respect to the possible amelioration of the impact upon such affected employees, 

including their possible reassignment to other positions in the College and/or their 

employment by the subcontractor. 
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H. COPE 
 

The Board shall deduct Committee on Political Education (COPE) monies from the 

salary of each member who shall authorize the same in writing in the amount 

indicated on the authorization to deduct said monies.  The amounts deducted shall be 

forwarded to the Treasurer of the Cook County College Teachers Union - COPE.  

The Board shall also forward a list of persons on COPE deduction for the period 

covered.  Such deductions may be revoked by the member by notifying the Payroll 

and Human Resources Departments of the College and the Union in writing to 

terminate the deductions. 
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ARTICLE III-A  

 

BOARD RIGHTS 

 

 

A. The Board retains and reserves the ultimate responsibilities for proper management 

of the college district in accordance with applicable law, including, but not limited 

to: 

 

1. To maintain executive management and administrative control of the college 

district, its properties, facilities, and employees, and to adopt and enforce all 

necessary rules for the management and government of the college not in 

conflict with this agreement or applicable law. 

 

2. To establish educational policies, goals, and objectives of the college, to 

determine the number, kinds, and qualifications of personnel required in 

order to maintain the efficiency of college operations, and to administer the 

personnel system of the college, none of which conflict with this Agreement. 

 

3. To establish work site location and the staffing thereof, to build, move, or 

modify facilities, to establish budget procedures, and determine budgetary 

allocations, to determine the methods of raising revenue. 

 

4. The Board also reserves the right to amend its policies and to exercise all 

other rights and powers not specifically provided for in this Agreement which 

are consistent with law provided that no such amendment shall directly or 

indirectly modify or limit the salary, terms, fringe benefits, or working 

conditions contained in this Agreement. 
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ARTICLE IV 

 

MEETINGS 
 

A. Recognizing that the Association is an integral part of Triton College, membership 

on college committees shall be encouraged.  Attendance at all such meetings may be 

allowed during working hours with the approval of the Associate Vice President of 

Human Resources or designee. 

 

B. A member of the Association appointed by the President of the Association shall be 

a nonvoting representative at the regularly scheduled meetings of the Board of 

Trustees.  The representative shall receive the agenda and minutes of all Board 

meetings after being duly approved, including all non-confidential attachments 

thereto. 

 

C. Recognizing that the Association works toward betterment of the employees it 

represents, the College and the community, business connected with the Association 

may be allowed to be conducted during working hours with the approval of the 

Associate Vice President of Human Resources or designee; a room reservation form 

must be completed and approved by the Office of the Vice President of Business 

Services. 
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ARTICLE V 

 

CONDITIONS OF EMPLOYMENT 
 

A. Vacancies 
 

1. For the purposes of this Agreement, a vacancy is defined as any full time 

bargaining unit position to which no employee is assigned. 

 

2. a. Before posting a classified vacancy, the job description shall be 

reviewed by the area Administrator and the Union Chapter President 

(or their designees).  Once reviewed with Human Resources, if 

changes are made it will be forwarded to the College President and 

the Board of Trustees for review and approval. Thereafter, the Board 

shall give first consideration to qualified employees on the recall list or 

subject to be placed on the recall list. 

 

b. If no one is qualified to fill a vacant position under 2.a. of this section, the 

administration shall post such vacancy at the earliest possible opportunity.  

The Board through the administration reserves the right not to post 

positions it deems as unnecessary for the continued operation of the 

institution. At least five (5) working days shall intervene between the 

posting by the administration and the publication of the vacancy through 

any other means.  The administration will provide a job description of the 

vacancy when requested by classified applicants. 

 

         3. In reference to the determination to which applicants shall be referred to the 

Administration  for  consideration  for  employment or  for  the interview 

process indicated within this Article, any search committee shall have 30 days 

from the date of notice to the union for assignment of committee members to 

forward a name (or names as appropriate) to the supervisor of the position. 

 

In the absence of the committee performing this duty within the time frame 

specified, the College President shall have the authority to submit the name of 

a candidate to the Board of Trustees for hiring. 

 

4. Any classified employee may apply for any vacancies and, if qualified, shall be 

given an interview by the Administration.  Each such applicant shall be afforded 

both an interview and written notification of the decision of the administration 

with regard to employing such an individual.  In cases where more than one 

current classified employee applies for a vacancy and each employee is equally 

qualified for the position, the applicant with greater seniority on the College 

staff shall receive priority in being offered the position. In all cases the best 

qualified applicant will be recommended to the Board of Trustees for hiring. 
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5. In cases where an employee is selected but decides not to accept a position and 

in cases where an employee is not selected, the employee shall not be adversely 

affected with regard to his current employment status with the College. 

 

6. The Administration shall inform employee applicants of the disposition of the 

position and shall provide prompt written notice when the position is filled and 

the identity of the successful applicant. 

 

7. The Administration shall make every effort to advance College employees in 

filling staff vacancies. 

 

8. The Board and Association shall convene the Career Ladder Committee.  The 

committee, which will be composed of two management appointees and two 

Association appointees, shall make recommendation for the development of a 

career ladder structure. 

 

B. Initial Employment 
 

All new employees shall be given a copy of this Agreement, insurance booklets, 

pension booklets, and tax sheltered annuity lists.  New employees shall be given 

information regarding their salary and other appropriate grade information. 

 

1. Each new employee shall be required to take a physical examination from the 

College physician prior to beginning employment.  Such physical examination 

shall be at no cost to the employee. 

 

2. In appropriate circumstances, an individual may be employed by the College in 

a bona fide learning capacity at less than the minimum of the appropriate salary 

grade with the approval of the Associate Vice President of Human Resources 

and area supervisor.  In such instances, this learning status will be clear, and a 

written description which will include the rationale for such employment for 

the period of time and the requirements necessary to move the individual to the 

appropriate salary level will be provided.  This learning status period will not 

exceed six months.  No job will be filled in a bona fide learning capacity until 

the job has been posted and classified employee applications have been 

reviewed.  In the event that a classified employee desires to secure the position 

in a bona fide learning capacity, he shall have preference if deemed to have the 

potential for successful performance in the position. 

 

3. Each employee hired after the signing of this agreement shall serve a primary 

probationary period of 180 days.  During the first ninety (90) days of the 

primary probationary period, the employee shall have no right to grieve a 

discharge. 

 

4. Evaluation of a probationary employee's work performance shall be made on 

the proper form by the immediate supervisor after 60 days, 120 days, and 180 
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days of employment.  The evaluation must be reviewed with the employee and 

submitted to the Associate Vice President of Human Resources for signature 

and retention in the employee’s personnel file. 

 

5. Upon satisfactory completion of the primary probationary period and upon the 

recommendations of the respective supervisor(s) and the Associate Vice 

President of Human Resources or designee and the approval of the Board, the 

individual shall become a permanent employee.  The Board shall act on the 

recommendation within thirty (30) calendar days of receipt of the 

recommendations, or at the nearest regular meeting of the Board thereafter. 

Employment shall continue until termination by resignation, retirement, or 

dismissal. 

 

C. Continuing Employment-Performance Evaluations 
 

1. Approximately each April 1, an evaluation approved by the Human Resources 

Office will be completed by the immediate supervisor and reviewed with the 

employee, and submitted to the Associate Vice President of Human Resources 

for retention in the employee’s personnel file. 

 

2. An employee receiving an unsatisfactory evaluation as of April 1, must be 

evaluated every thirty (30) days until the end of June of that year. 

 

3. An employee continuing to receive a less than satisfactory evaluation will not 

advance on the salary grade on July 1 of that year.  Consequently, less than 

satisfactory performance will result, at the minimum, in loss of annual 

adjustment. 

 

4. A formal evaluation may be requested by an employee at any time.  Such 

request shall not be arbitrarily denied.  Additional formal evaluations may be 

conducted by the Board at any time provided such evaluations are not 

unreasonably repetitious. 

 

D. Changing Jobs 
 

1. Transfers (Voluntary) 
 

a. Any classified employee may change jobs by being a successful applicant 

for a vacancy. 

 

b. In filling non-promotional vacancies, the Administration shall give 

priority consideration to employees voluntarily requesting transfers when 

qualified. 

 

c. If two (2) employees are equally qualified for a position, the one (1) with 

the most seniority will be selected. 
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2. Transfers (Involuntary) 
 

  a. Whenever a classified employee is moved from one position to another 

by an administrative decision for a reason other than unsatisfactory work 

performance, said classified employee shall not be adversely affected in 

salary, seniority, or job classification. 

 

  b. Any transfer of an employee to another position which is not acceptable 

to the employee involved shall be considered an involuntary transfer. 

 

1) Involuntary transfers shall be made only after a meeting between the 

employee involved and the supervisor, at which time the employee 

shall be notified of the reason(s) for the transfer. 

 

2) No employee shall be transferred involuntarily without a written 

reason from the Department of Human Resources. 

 

3) The employee so transferred shall receive priority consideration for 

transfer into future vacancies. 

 

  c. Down grading of classified positions resulting from an administrative 

decision shall not adversely affect the salary position of the employee in 

the established classification. 

 

  3. Promotional Evaluation Period 
 

a. An employee beginning a new position resulting from a promotion shall 

serve a promotional evaluation period of ninety (90) calendar days. 

 

b. After sixty (60), one hundred twenty (120), and one hundred eighty (180) 

calendar days, the employee's immediate supervisor shall complete a 

performance evaluation on the appropriate form, review it with the 

employee, and submit it to the Associate Vice President of Human 

Resources. 

 

c. During this promotional evaluation period, the employee may be 

reinstated in his previous position, if it is available, with the approval of 

all parties concerned and without penalty.  Every effort shall be made to 

reinstate said employee in a similar position if the one vacated is no longer 

available. 
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E. Reduction in Force 
 

1. A reduction in force occurs when the administration determines that a reduction 

of classified employee(s) must occur. 

 

2. If there is to be any reduction in force, the Administration shall consult with the 

Association President or designee ninety (90) days prior to any reduction. 

 

3. Prior to any reduction in force, all hourly and temporary employees in the same 

or closely related departments performing duties similar to those of the 

classified employees contemplated for reduction, shall be laid off prior to the 

layoff of classified employees. 

 

4. Reduction in force shall be affected by normal attrition when feasible. 

 

5. A reduction in force of classified employees shall be by classification title, 

applying college-wide seniority. 

 

6. When a person moves to a lower classification as a result of reduction in force 

or discontinued services, salary reduction is not mandatory.  Further salary 

adjustments are controlled by the salary range for the new classification. 

 

7. Under no circumstances will a full-time classified employee doing satisfactory 

work be dismissed and the position filled with an hourly or temporary 

employee. 

 

8. Severance pay will be paid to any employee who is dismissed due to reduction 

in force.  Severance pay shall be equal to one half (½) a week's straight-time 

pay of the employee (at the time of displacement) multiplied by the total number 

of years of such employee's service with the College to the nearest half (½) 

year. 

 

F. Recall 
 

1. When a recall occurs after a reduction in force, all laid-off classified employees 

must be notified prior to any notification to non-classified employees. 

 

2. In filling positions during a recall, College-wide seniority within the job 

description from which the employee was riffed shall apply. 

 

3. A classified employee does not accumulate seniority during layoff, but retains 

that level of seniority at the time of the layoff. 

 

4. The above conditions apply if the recall occurs in the period up to two (2) years 

from the date of the reduction in force. 
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ARTICLE VI 

 

TERMS AND WORKING CONDITIONS 
 

A. Working Hours 
 

1. a. All classified employees shall work five (5) consecutive days per week.  

Each employee shall work eight (8) hours a day, Monday through 

Thursday and seven (7) hours on Friday. Monday through Thursday 

during an employee’s eight-hour (8) shift, he/she shall receive two (2) 

fifteen-minute (15) paid breaks plus one (1) unpaid thirty-minute (30) 

lunch break. On Fridays during an employee’s seven-hour (7) shift, he/she 

shall only receive one (1) fifteen(15)-minute paid break. The total work 

week for each Classified employee shall be thirty-nine (39) hours per 

week. 

 

b. All classified employees may be required  to work  one  (1)  evening  per 

week at the discretion of the area supervisor.  All posted vacancies shall 

include language that specifies this requirement.  Newly hired employees, 

at their date of hire, shall sign a document that states this requirement.  

The Association shall be given fifteen (15) work days’ notice prior to 

changing the working hours of any current employee.  The Association 

may request a meeting to discuss the changes. No working schedules shall 

be changed to avoid payment of shift differential.  

 

2. The regular workday may begin at 7:00, 7:30, 8:00, 8:30, or 9:00 A.M.  There 

may be exceptions in certain Departments with the approval of the area 

supervisor and Associate Vice President of Human Resources or designee. 

 

3. A classified employee working in an office which necessitates a regular work 

schedule of one or more evenings shall work one of the following shifts:  

12:30-9:00, 1:00-9:30, 1:30-10:00, or 2:00-10:30 P.M.  Every employee shall 

work a day schedule when school is not in session unless otherwise established 

by the area supervisor. 

 

4. Each employee requested by his area supervisor to work the Saturday preceding 

the first day of a semester is required to do so unless said Saturday is part of a 

holiday weekend, provided the preceding exception shall not be applicable, if 

the Monday following said weekend is also a holiday.  This subsection shall 

also be applicable to the summer term. 

 

5. Classified employees shall be granted paid time off from Christmas Eve Day 

through New Year's Day. 
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B. Working Conditions 
 

1. a. There shall be maintained such health, safety and sanitary conditions as 

necessary to protect the welfare of every employee. 

 

No employee shall be required to work where it would be unsafe provided 

this shall not excuse an employee from exercising reasonable care for the 

protection of others in an emergency or critical circumstance.  Any 

employee who asserts a right not to work pursuant to the above may be 

temporarily reassigned, but if not, shall receive no salary unless it is 

thereafter determined that it would be patently unsafe to continue to work.  

Disputes hereunder shall be resolved through the grievance procedure 

except that such shall culminate in expedited arbitration. 

 

 

2. There shall be maintained adequate lunchroom, workroom and toilet facilities. 

 

3. a. Uniforms 

 

Each custodian, groundskeeper, and maintenance employee,  shall receive 

three sets of uniform pants and shirts per year and one pair of safety shoes 

per year at no cost to the employees.  The employees shall receive the 

pants and shirts on September 1 of each year of the contract.  Employees 

who work outside in winter shall receive winter coats every other year at 

no cost to the employees.  Employees who work in libraries, laboratories 

or staff services shall receive one lab coat/smock every year at no cost to 

the employees.  Rain gear shall be made available to employees who need 

it.  Employees shall be required to wear the uniforms and safety shoes 

during their work hours.  Uniforms and shoes shall be worn only by the 

employees for whom purchased. 

 

b. Worn out or damaged hand tools shall be replaced by the college at no 

cost to the employee. 

 

4. There shall be available first aid protection to every employee during working 

hours. 

 

5. There shall be made available adequate and well-lighted parking facilities. 

 

C. Physical Examinations 
 

1. The Administration may request a physical examination by the physician 

designated by the college at any time during employment.  Said physical 

examination shall be during working hours and at the expense of the College.  

When said examination is required, a notice shall be sent to the employee and 

the Association stating the reason for the examination. 
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2. If the results are deemed by the employee to be potentially adverse to his 

continued employment status, he may have a second examination by a 

physician at the employee's expense.  Said option for a second examination 

shall be granted by the College prior to any change of an employee's 

employment status by the Administration. 

 

D. Employee Conduct 
 

1. No employee shall use the college telephones to make outside personal calls. 

 

2. No employee shall use his position at Triton for private gain. 

 

3. No employee shall give preferential treatment to any person, group or 

organization. 

 

4. No employee shall impede college efficiency or economy. 

 

5. No employee shall adversely affect the confidence of the public. 

 

E. Personnel File 
 

Upon request, an employee shall have access to his personnel file with the exception 

of personal reference reports, interview record sheets and other confidential items.  

Requests must be submitted in advance.  Official classified files in the Human 

Resources Office shall be maintained under the following circumstances:  

 

1. No material derogatory to an individual's conduct, service, character or 

personality shall be placed in the file unless the individual has had an 

opportunity to read the material and to affix his signature to the copy to be filed 

with the understanding that such signature merely signifies that he has read the 

material to be filed and does not necessarily indicate agreement with the 

content.  Materials in the official cumulative file must be time-stamped when 

placed in the file. 

 

2. Upon request by the individual, he shall be permitted to examine in the Human 

Resources Office his official cumulative file, but not to mark, destroy or remove 

any of the contents. 

 

3. In the event that the individual refuses to sign a statement to the effect that he 

has read the material to be added to his file, the Associate Vice President of 

Human Resources shall notify the Association President, who has signified 

receipt of a copy of the material.  The Association President or designee will 

forward a copy to the individual. 
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4. Upon request, an employee shall receive copies of the materials in his files.  The 

cost of duplication shall be paid by the employee. 

 

5. An agent of the Board may be present during any review of the personnel file 

by the employee. 

 

6. Examination of personnel files shall occur during normal business hours. 

 

F. Office Automation and Reorganization 

 

1. The Administration agrees to inform the Association of a reorganization that 

affects bargaining unit members 15 days prior to implementation.  When changes 

in operations due to technological innovations occur, the Board shall give first 

consideration to affected employees.  If the affected employees do not possess 

the skills or knowledge to perform the required work in the new operation, the 

Board shall endeavor to provide the necessary training to such employees during 

work hours at the Board’s expense.  However, such training and acquisition must 

be attainable within 20 work days, or within the period specified by the supplier 

of the equipment or machinery as the time period within which the skills should 

be attainable.  If an employee does not sufficiently complete the training or 

acquire the skills within the time periods herein specified, then, in that event, the 

Board shall fill the positions in the newly implemented operations as otherwise 

provided in this Agreement. 
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G. Additional Required Skills 

 

When, in the exercise of sound business judgment, an appropriate supervisor or other 

appropriate employee it is determined that a subordinate or supportive employee 

requires the acquisition of additional skills, such employee shall be required to attend 

at either the Triton Professional Development Center or other appropriate facility for 

the period required to acquire said skills, at college expense.  Such period shall not 

exceed 20 workdays and shall not be tolled for any reason.  Longer periods may be 

authorized if the training cannot be accomplished within the 20 workday period. 

 

If the employee refuses to attend or does not complete the skills acquisition within 

the period authorized, progressive discipline shall proceed as follows: 

 

1. Oral Warning:  If the employee refuses to attend or does not complete the  

skills acquisition within the period authorized. 

 

2. Written Warning:  If the employee refuses to attend or does not complete  

the skills acquisition within an additional 10 workdays.   

 

3. Suspension:  If the employee refuses to attend or does not complete the  

skills acquisition within an additional 10 workdays, a one (1) week suspension. 

 

4. Termination:  If the employee refuses to attend or does not complete the 

skills acquisition within an additional 10 workdays. 
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ARTICLE VII 

 

GRADE APPEAL/PROMOTION PROCESSES 
 

A. 1. Grade appeals shall be submitted by April 1st and proceed through May 31st 

for an effective date of July 1st of each year. 

 

2. Grade appeals shall be submitted by November 1st and proceed through 

December 31st for an effective date of February 1st of each year. 

 

B. 1. If in the course of a grade appeal process, the Associate Vice President of 

Human Resources determines that an appeal is a promotion, the Associate Vice 

President shall notify the Association President. 

 

2. If in the course of a grade appeal, the review committee determines that the 

issue is actually that of a change in grade, as defined above, then grade appeal 

will be denied. 

 

C. Grade Appeal/Promotion Process 
 

Step 1 - Appeal Process 
 

An individual with the approval of the Department Head can request the review of a 

job grade or job description.  If the Department Head does not concur with the request 

for a review, he must submit a rationale as to why he disagrees with the requested 

review within three (3) weeks.  An individual may proceed with the appeal without 

the supervisor's concurrence.  Appeals can be made only once every six (6) months. 

 

Step 2 
 

a. Grade Appeal 
 

The rationale for the review must be submitted in writing to the Human Resources 

Office.  In the case of more than one individual in the same job classification, a 

majority of the individuals must sign requesting the review.  In the case of more than 

five (5) individuals in the job grade, 75% of the individuals in the job classification 

must sign for the requested review.  The 75% requirement may be waived and a 

review granted if an individual believes that his job differs substantially from that of 

others holding the same job title.  The Human Resources Office has three weeks in 

which to respond. 

 

b. Promotion 
 

The employee's written rationale for the job description review along with the 

supervisor's approval or denial rationale must be submitted to the Human Resources 

office.  The job duties performed must demonstrate a substantial change in 
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responsibilities to be considered.  The Human Resources Office has three weeks in 

which to review the material and submit the material and a recommendation to the 

TCCA Executive Committee. 

 

Step 3 
 

The rationale is then submitted to the classified executive committee which can either 

approve the rationale or veto the request.  If the executive committee vetoes the 

request, the request shall go no further.  The classified executive committee has three 

weeks in which to act.  The Human Resources Office has three weeks in which to 

respond. 

 

Step 4 
 

The rationale, if approved by the classified executive committee, will be submitted 

to a review committee comprised of the following individuals: 

 

1. Associate Vice President of Human Resources or designee (Chairperson);  

 

2. Classified President or designee; 

 

3. Classified Representative from the Department from which the appeal was 

made; 

 

4. Area Dean; 

 

5. Vice President for Business Administration or designee. 

 

The review committee will point-count the job, using a uniform job evaluation system 

and then vote on whether or not the upgrade should be made.  The Associate Vice 

President of Human Resources or designee will vote only in the case of a tie.  If the 

review committee vetoes, the appeal goes no further.  If they approve, the appeal is 

submitted to the Associate Vice President of Human Resources or designee.  The 

review committee has three weeks in which to act. 

 

Step 5 
 

The Associate Vice President of Human Resources or designee will review the 

recommendations from the review committee and either recommends that the grade 

change be made to the President or veto the recommendation.  The Associate Vice 

President of Human Resources or designee has three weeks in which to act.  If 

approved, the President will submit a recommendation to the Board of Trustees. 
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Step 6 
 

a. Grade Appeal 
 

If the Board of Trustees approves the recommended change, the grade change shall 

be effective July 1st or February 1st of the given year, whichever is applicable.  If the 

recommended change involves a change in grade, the employee(s) will move to the 

step of the new grade most closely approximating current salary.  If this movement 

results in an increase of less than 3.5 percent the employee(s) moves to the next higher 

step or the minimum of the range of the new salary grade, whichever is greater.  No 

salary increase shall exceed the maximum in any pay grade or be less than the 

minimum of the new grade. 

 

The Board of Trustees shall act on the committee’s recommendation within 60 days 

of receiving the recommendation from the Committee.  If the Board of Trustees does 

not approve the committee’s recommendation, it shall, in writing notify the 

Association within 15 days of the action taken. 

 

b. Promotion 
 

(See Article X.G.) 
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ARTICLE VIII 

 

JOB EVALUATION PROCESS 
 

A. When a new position is proposed to be added to an organizational unit, the position 

should be titled and assigned to a grade prior to the beginning of recruitment.   

 

B. The appropriate administrator shall prepare a job description detailing the nature and 

qualifications for the position. 

 

C. This description should be reviewed and approved by the appropriate area dean or 

vice president and submitted to the Associate Vice President of Human Resources or 

designee, who will assign an appropriate classification and salary grade. 

 

D. The Associate Vice President of Human Resources or designee’s assignment should 

be reported to the appropriate administrator and classified executive committee.  If 

these groups approve of the classification and salary grade, the recommendation will 

be forwarded to the Associate Vice President of Human Resources or designee for 

approval.  The Associate Vice President of Human Resources or designee will then 

forward the job description and salary grade to the Board of Trustees. 

 

E. The classified titles and grades are set forth in Appendix A. 

 

F. If the Board decides to abolish or merge job classifications under this Agreement, it 

shall notify the Association of such action within ten (10) days of the decision to 

effectuate such change.  Upon written request of the Association, the Board will enter 

into negotiations with respect to the impact of such change upon affected employees 

and the possible amelioration thereof. 
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ARTICLE IX 

 

GRIEVANCE PROCEDURE 
 

Objective 
 

It is the declared objective of the Association and the Board to encourage the prompt 

resolution of the grievances and complaints of Association members covered by this 

Agreement as they arise and to provide recourse to orderly procedures for the satisfactory 

adjustment of grievances and complaints.  Individuals who feel they have been affected by 

a violation, misinterpretation, or misapplication of this agreement shall be strongly 

encouraged to resolve the matter informally with the individual's immediate supervisor. 

 

A. Definition of Grievance 
 

A grievance shall mean a complaint by a classified employee, a group of classified 

employees, or the Classified Association that there has been a violation, 

misinterpretation, or misapplication of this Agreement or any work rules.  All 

grievances shall be submitted in writing using a format agreed upon by the Board and 

the Association.  It shall include four (4) components:  date, contract violation 

grieved, brief explanation of grievance, and suggested resolution.  (Appendix G) 

 

B. Steps 
 

1. Step 1 
 

A classified employee or the Association within ten (10) working days of the 

occurrence of the event leading to the grievance or within ten (10) working days 

of when such occurrence might reasonably have been ascertained, the employee 

or the Association shall file a grievance in accordance with Article IX.A. with 

the supervisor with a copy to the appropriate administrator. 

 

The supervisor shall, along with the Associate Vice President of Human 

Resources or designee, investigate the grievance, meet with the employee and 

the Association within five (5) working days, and provide the employee, the 

Association, and the appropriate administrator with a written response to the 

alleged grievance within three (3) working days. If the matter is not 

satisfactorily resolved at this step, the employee or the Association may proceed 

to Step 2 by submitting a written request to the appropriate administrator within 

five (5) working days from the meeting with the supervisor. 

 

2. Step 2 
 

If the grievance is not settled at Step 1, and the grievant(s) or the Association 

wishes to appeal the grievance to Step 2, it shall be submitted in writing to the 

president or designee. 
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A conference concerning the alleged grievance shall be held with the employee, 

the Association, the College President or designee, and the appropriate vice 

president(s) within five (5) working days of receipt by the appropriate 

administrator of a Step 2 request.  Within three (3) working days of such a 

conference, the College President or designee or the appropriate vice 

president(s) will prepare a written response to the employee and/or Association.  

If the matter is not satisfactorily resolved at this step, the employee or the 

Association may proceed to Step 3 by submitting a written request to the 

Secretary of the Board of Trustees within five (5) working days of the receipt 

of the Step 2 response. 

 

3. Step 3 
 

The Board of Trustees shall have the option of hearing the matter but shall not 

be bound to do so.  If the Board decides not to hear the matter, it shall so advise 

the Association and the grievant within five (5) working days after its receipt 

of the notification that the grievance has been advanced to Step 3.  If the Board 

of Trustees decides to hear the matter, it shall meet to discuss the grievance with 

the grievant(s) and the Association in executive session on the day of its next 

regular Board meeting.  The Board, at its sole discretion, may appoint a 

subcommittee of three (3) Board members to confer with the individual and the 

Association in executive session concerning the grievance.  Such a 

subcommittee will submit a recommendation to the entire Board as to the 

disposition of such grievance.  The Board shall issue a written response to the 

grievant and/or the Association within five (5) working days after the date of 

the Board meeting. 

 

4. Step 4 
 

If the grievance is not satisfactorily resolved at Step 3, it may be submitted by 

the Association within ten (10) working days of the Step 3 answer to binding 

arbitration.  The Association shall notify the Board, and the parties shall attempt 

to mutually agree upon an arbitrator within five (5) days of the notification.  If 

the parties cannot reach an agreement on an arbitrator, the parties shall jointly 

request the American Arbitration Association to provide panels of arbitrators 

and to act as the administrator of the proceedings. 
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5. Authority of the Arbitrator 
 

The arbitrator shall have no right to alter, amend, modify, nullify, ignore, 

enlarge, add to, delete, subtract from, or change the provisions of this 

Agreement or the provisions of written Board Policies or written Board Rules 

and Regulations.  The arbitrator shall consider and decide only the specific 

issue(s) submitted in writing by the Board and the Association and shall have 

no authority to make any decisions or recommendation on any other issue not 

so submitted.  The arbitrator shall be without power to make decisions contrary 

to or inconsistent with or modifying or varying in any way the applicable laws, 

rules, and regulations having the force and effect of law. 

 

The arbitrator shall submit a written decision within thirty (30) calendar days 

following close of the hearing or the submission of briefs by the parties, 

whichever is later.  The decision shall be based solely upon interpretation of the 

meaning or application of the terms of this Agreement, or if applicable, 

provisions of written Board Policies or written Board Rules and Regulations, to 

the facts of the grievance presented.  The decision of the arbitrator shall be final 

and binding upon the parties and the arbitrator shall have the authority to make 

any award concerning the remedy, if any, that the arbitrator considers to be 

appropriate. 

 

6. Expenses of Arbitration 
 

The fees and expenses of the arbitrator and any other costs mutually agreed 

upon shall be divided equally between the Board and the Association; provided, 

however that each party shall be responsible for compensating its own 

representatives or witnesses.  All other expenses shall be borne by the party 

incurring them. 

 

The parties agree to schedule arbitration hearing insofar as practicable at times 

when classified and administration employees can be present to testify as 

witnesses without interfering with their assigned duties.  Unless the parties 

mutually agree otherwise, arbitration hearings shall be held at the College's 

campus in River Grove, Illinois. 

 

C. Time Limits 
 

1. Failure at any step of this procedure to communicate the decision on a grievance 

within the specified time limits will automatically move the grievance to the 

next step. 

 

2. Failure at any step of this Agreement to appeal a grievance to the next step 

within the specified time limits will be considered to be acceptance of the 

decision rendered at that step. 
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3. The time limits specified in this Agreement may be extended in any specific 

written agreement by mutual consent. 

 

4. All of the time limits herein assume that the responsible individuals are on 

campus. 

 

D. Miscellaneous Provisions 
 

1. All disputes arising under this Agreement shall be resolved either by agreement 

or through the grievance procedure.  Concerning matters arising outside of the 

provisions of this Agreement, wherever applicable, the Association shall utilize 

other channels for amelioration of complaints or disagreements not specifically 

covered by any provisions of this Agreement. 

 

2. Nothing contained in this Article shall prevent the parties from settling an 

alleged grievance to their mutual satisfaction prior to the issuance of the 

arbitrator's decision. 

 

3. Conferences, meetings, and hearings held pursuant to the grievance procedure 

shall be set by mutual agreement. 

 

4. The answers provided at each Step of the grievance procedure shall be in 

writing and shall fully set forth the reasons therefore. 

 

5. Attendance at meetings and hearings held under this grievance procedure shall 

be limited to those persons specified in the procedure, witnesses, resource 

people required by either party, and legal counsel for the parties.  These 

meetings shall be scheduled at a time and place mutually agreeable to the 

College and the Association.  No classified employee entitled to be present shall 

suffer loss of pay because of participation in this grievance procedure. 

 

6. When the Association files a grievance involving an individual classified 

employee, such grievance shall be signed by the Association President, 

Grievance Chair, and the Grievant(s).  When the grievance involves the 

Association, such grievance shall be signed by the Association President and 

the Grievance Chair. 

 

7. The filing or pendency of any grievance under the provisions of this Article 

shall not prevent the Board and its Administration from taking the action 

complained of, subject however, to the final decision on the grievance. 

 

8. If an alleged grievance arises concerning matters at the vice presidential or 

presidential levels of the administration, then, in that event, the parties may 

mutually agree to initiate the grievance procedure at the Step of the grievance 

process appropriate to those levels. 
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 ARTICLE X 

 

FINANCIAL COMPENSATION & PAYROLL INFORMATION 
 

A. Salary 
 

See Appendix B and Appendix C 

 

B. Pay Differential 
 

Classified employees regularly scheduled to start on or after 3:00 P.M. and before 

6:00 A.M. at least three evenings per week shall be paid at a ten percent (10%) salary 

differential. 

 

C. Overtime 
 

1. Overtime shall be paid and/or compensated as prescribed by law, after 39 hours 

of work per week, provided that work on Sundays (unless part of the employee's 

regular schedule) and holidays shall be paid and/or compensated at no less than 

double-time plus normal holiday pay.  An employee working on Easter shall be 

remunerated at the holiday rate.  There shall be no pyramiding of overtime. 

 

All overtime must be approved in advance by the Vice President of Business 

Services and be submitted on the appropriate form, otherwise it is not valid and 

cannot be claimed by the employee. Request for overtime, properly filled and 

submitted, will be charted by Payroll and shall be credited within two (2) 

payroll periods. 

 

2. Overtime shall be distributed equally among qualified personnel within a 

department. 

 

3. A minimum of four hours at the overtime rate shall be paid to an employee 

requested to return to work for emergency duty. 

 

4. Any employee called in 2-1/2 hours before starting time under emergency 

conditions such as snow removal, equipment repair, etc., shall be guaranteed 

four hours overtime pay.  For any time less than that, pay will be for the time 

actually worked at time and a half.  Example:  If someone is called in at 6:00 

A.M. with a starting time of 7:30, he would be paid at one and one-half hours 

overtime rate for one and one-half hours. 

 

5. A minimum of four hours at the overtime rate shall be paid to an employee 

requested to work on his normal day off. 
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6. Employees shall not be required to work overtime contrary to law.  Overtime 

may be compelled in the event of a College emergency or if such is necessary 

to assure the opening of the College. 

 

7. For determining overtime, sick time off and vacation time off during the week 

shall be calculated as time worked. 

 

 8. Any compensation, full or partial, paid whether working or not, shall be applied 

as dollar “one” to the total of any compensation due to the employee under this 

agreement. 

 

 

D. Compensatory Time 
 

Compensatory time may be provided in lieu of salary and calculated as in  

Article X, Section C, Paragraph 1. 

 

Compensatory time must be requested by the employee and/or offered by the 

employer.  If either the employee or employer do not agree to the use of compensatory 

time, the employee will be compensated in salary for all approved overtime.  As all 

overtime must be pre-approved, the election of either salary or compensatory time 

must be made prior to the beginning of the overtime shift. 

 

Guidelines for earning and using compensatory time are as follows: 

 

a. Compensatory time may be accumulated to a maximum of seventy-eight (78) 

hours time off at any time during the year. 

 

b. Each hour accumulated must be used within ninety (90) days of the date earned. 

 

c. All compensatory hours earned within a fiscal year must be used within that 

fiscal year. 

 

d. The employee and employer must reach consensus on when compensatory time 

can be taken. 

 

e. The employer should inform employees of the best time of year to redeem 

compensatory time. 

 

f. All compensatory time must be submitted on the appropriate form and approved 

in advance by the Vice President of Business Services, otherwise it is not valid 

and cannot be claimed by the employee. 

 

g. Request for compensatory time must be properly filled out and approved in 

order that it be charted by Payroll and shall be credited within two (2) payroll 

periods. 
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h. Compensatory time not used within ninety (90) days shall be paid out on the 

next regularly scheduled complete pay period. 

 

E. Compensation in a Temporary Position 
 

1. Any classified employee holding a temporary position which is normally paid 

at a higher rate than the employee's regular position for three consecutive work 

days or more shall be paid at the higher rate.  This pay shall be retroactive to 

the first day of the temporary position and shall continue until the employee's 

regular position shall resume.  Any employee working temporarily in a position 

with a higher range must receive prior approval from the Associate Vice 

President of Human Resources or designee.  The individual will receive a 

temporary ten percent (10%) salary increase or the minimum of the new salary 

classification, whichever is greater. 

 

2. Any employee who assumes the duties of another position with a totally 

different job description for which they have no supervisory responsibility, in 

addition to their current position, for seven consecutive working days or more 

shall receive 10 percent additional compensation above their current salary.  

Only one person may receive this additional compensation per vacant position. 

 

F. Pay Days 
 

Employees shall be paid every other Friday. 

 

G. Promotions 
 

An employee promoted to a position of higher paying classification shall have his/her 

annualized salary adjusted as follows: 

 

Salary Grade Change  Increase 
 

1 Grade  Employee shall be placed on the grade and step that 

is closest to a ten percent increase or the minimum of 

the new pay grade, whichever is greater. 

 

2 Grades  Employee shall be placed on the grade and step that 

is closest to a twelve (12) percent increase or the 

minimum of the new pay grade, whichever is greater. 

 

3 Grades or more Employee shall be placed on the grade and step that 

is closest to a fourteen (14) percent increase or the 

minimum of the new pay grade, whichever is greater. 

 

The above shall continue as long as it does not create a conflict with SURS credible 

earnings limitations and penalties against the college.  See Article XVIII. 
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H. Demotion 
 

1. A person reassigned to a classification in a lower salary grade shall not receive 

a salary reduction.  Further salary adjustments are controlled in the salary range 

of the new classification. 

 

2. In instances where a staff member seeks a transfer to a position which is in a 

lower classification, salary may be reduced with the approval of the Associate 

Vice President of Human Resources.  Further salary adjustments are controlled 

by the salary range of the new classification. 

 

 

I. Merit Pay Compensation 

 

The Parties agree that the Administration may establish a merit pay performance 

bonus fund (SURS non-creditable earnings). A merit pay performance bonus may be 

issued to individual bargaining unit members at any time and subject to the sole 

discretion of the College President. The awarding of the bonus is subject to the 

approval of the Board of Trustees. As a bonus, this is non-SURS creditable earnings. 

In the event that a merit pay performance bonus is issued to a bargaining unit member, 

the College agrees to immediately provide the Association with the name of the 

bargaining unit member receiving the bonus and the amount of the bonus received. 
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ARTICLE XI 

 

 

BENEFITS 
 

All benefits listed in this Article, with the exception of the insurance package, will apply 

only to individuals who have successfully completed the probationary period.  Sick leave 

and vacation benefits will accrue during the probationary period, but will not be credited 

to the individual until the completion of the first four (4) months of the probationary period 

has been successfully completed. 

 

A. Education 
 

1. Upon completion of an approved undergraduate course with a "C" or better or 

completion of an approved graduate course with a "B" or better, each full-time 

employee shall be reimbursed up to an annual maximum of $3,200 for courses, 

conferences, and seminars taken off campus. 

  

Reimbursement shall be for courses in an approved accredited degree program,  

courses needed to meet the requirements of another job classification within the 

bargaining unit or to meet the requirements determined by the Career Ladder 

Committee for a promotional opportunity.  The employee shall furnish a 

rationale describing the relationship to the job classification. 

 

2. Tuition for Triton courses will be free.  

The free courses must be approved as beneficial to employment at Triton by 

their immediate supervisor.  If they are not beneficial, the tuition will be $10 

per credit hour with a maximum waiver of $90 in course fees per course. 

 

3. Tuition for spouse and children will be $10 per credit hour.  In case of 

out-of-district residents, a request for chargeback must be made.  Tuition will 

not exceed the $10 per credit hour rate.  Fees will be waived up to a maximum 

of $90 per course. The definition of “child” within the agreement for the 

purposes of family tuition rate, shall be identical to that as defined by the 

Federal Healthcare mandate and all covered parties must be unmarried and shall 

live at the same residence as the covered employee. 

 

4. An employee successfully completing ("C" or better) the following number of 

college credit hours in an approved program or approved courses shall receive 

additional compensation in accordance with the following schedule:* 

 

*Eligibility for revised schedule is contingent upon successful completion of at 

least one course after July 1, 1972. 
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14-27 credit hours 2% 

28-41 credit hours 3% 

42-55 credit hours 4% 

56-69 credit hours 5% 

 

Credit hours applicable for additional compensation must be accumulated after 

initial employment date.  Credit must be earned prior to July 1 when payroll 

adjustments are made. The request for payroll adjustment and an official 

transcript must be sent to Human Resources before July 1 of each year. 

 

5. Provided the only time an employee can enroll in a required course in an 

approved program is during normal working hours, said employee shall be 

released for such class with prior approval from the immediate supervisor and 

the Associate Vice President of Human Resources on the condition that the time 

lost from the job is made up. 

 

6. An employee required to attend training sessions to learn more about his job 

shall be paid time or compensated for, if after regular working hours.  The 

district shall assume responsibility for any usual expenses in connection with 

these training sessions. 

 

B. Conferences, Conventions, Seminars 
 

The Administration shall encourage classified employees to attend educational 

conferences to broaden their knowledge. 

 

C. In-Service Training 
 

Recognizing the importance of education and the responsibility of the college to help 

and enhance the skills of the classified employees, one day per year shall be set aside 

as an in-service day for the Association.  Twenty five hundred dollars ($2,500) per 

year shall be allocated to the Association for the expenses.  The Association and the 

Human Resources Department shall come to a mutual agreement regarding how to 

spend these funds to best meet the training needs of the employees.  All necessary 

arrangements for the in-service day shall be made by the in-service committee 

consisting of representatives from the Association and the Human Resources 

Department. 

 

Other in-service training programs shall be encouraged and planned by the respective 

departments. 

 

A preliminary in-service agenda and schedule must be submitted four (4) weeks in 

advance to the Associate Vice President of Human Resources and the Director of the 

Professional Development Center. The day should consist of various professional 

development activities, lunch, and one (1) hour of union meeting time. 
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D. Holidays 
 

1. Regular Paid Holidays: 

 

New Year's Eve day, New Year's Day, Martin Luther King's Birthday, 

President's Day*, Spring Holiday, Memorial Day, Independence Day, Labor 

Day, Columbus Day*, Veteran's Day*, Thanksgiving Day, Day after 

Thanksgiving, Christmas Eve Day, and Christmas Day.  (Note:  When any 

regular paid holiday falls on a Saturday, the preceding work day shall be 

observed.  Should it fall on Sunday, the following work day shall be observed).  

Academic year employees shall not receive a paid holiday on Independence 

Day. Election Day and “Juneteenth” shall be recognized only on the date 

applicable as determined by Illinois or Federal law. 

 

2. Religious holidays not listed above may be taken as personal use leave with 

prior approval by the respective supervisor and the Associate Vice President of 

Human Resources. 

 

3. A holiday falling within a vacation period shall not constitute a vacation day.  

A holiday occurring while an employee is on leave of absence for sickness or 

injury shall not be counted against his sick leave. 

 

*In the event the college calendar includes one or more of these holidays as 

teaching days, an equivalent number of floating holidays will be granted.  The 

procedure for taking a floating holiday will be the same as a vacation request 

and the floating holiday must be taken in the fiscal year in which it was earned. 

 

E. Insurance - Medical/Dental 
 

1. All benefits set forth in the Health, Dental and Life Insurance program as 

adopted by the Board of Trustees shall be paid as herein after agreed for each 

full-time employee by Triton College except each new employee shall pay for 

his/her coverage for the first six months of employment.  Each employee will 

be provided with specifics regarding these insurance programs.  

 

Employee and dependent coverage shall be provided on a co-payment premium 

basis.  

 

Effective July 1, 2013 the health insurance co-payment will be revised through 

recommendation of the Employee Health Insurance committee and as approved 

by the Board of Trustees.  The co-payment amount shall be identical to the 

highest amount paid by any other full time employee group.  The standard 

effective date shall thereafter be January 1 through December 31, however the 

Board of Trustees at their discretion may revise the co-payment at any time with 

180 day’s notice to the affected employees. 
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*Based on 26 pay periods per fiscal year.  (Persons receiving their annual pay 

on less than the 26 pay period schedule shall have the annualized contribution 

[26 pay periods X the contribution rate] divided by their number of pay periods 

deducted from each paycheck.) 

 

2. An employee on leave may at his option and expense continue insurance 

coverage.  The first thirty (30) days shall be kept in force by the Board of 

Trustees.  Parental leave is excluded from this option. 

 

3. In the event that the majority of the Health Insurance Committee determines 

that it is in the best interest of the covered employees to modify the cap on the 

employee portion for prescription drugs, that recommendation will go before 

the Board of Trustees for consideration. Under no circumstances shall the 

Health Insurance Committee agree to dispose of a prescription drug card 

program in its entirety. 

  

4. All health and accident insurance claims which have been submitted prior to 

termination shall be valid. 

 

5. An employee whose spouse is covered under the Triton Medical/Dental Plan 

shall not be required to be separately covered under the Plan.  

 

6. A Joint Committee will study and review all aspects of health insurance.  

Faculty, Administrative, and Classified employees will have equal 

representation together with the President or his designee.  This committee will 

concentrate on controlling the cost of the life and health insurance package. 

 

 

F. Pension Plan 
 

1. The classified staff will participate in the State Universities Retirement System 

(SURS) in accordance with State statutes. 

 

2.    All retirees will have available to them the same reduced tuition plan as the   

   Classified employees for self and dependents during the retirement incentive 

   period or for 5 years from the last date of employment, whichever is greater. 
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G. IRS Section 125 Salary Reduction Program 
 

The Board shall implement and make available to all classified an IRS  Section 125 

Salary Reduction Program to the fullest extent provided by the IRS rules and 

regulations for insurance premiums, eligible non-reimbursed medical expenses, and 

dependent care expenses.  All enhancements, reductions, alterations, and changes 

hereinafter adopted by the IRS shall have a like effect on the plan provided by the 

Board.  The Board shall pay any administrative cost to the program. 

 

This program shall be supplemental to the other insurance coverage’s contained in 

the agreement with the Association and shall not permit the employee to withdraw 

from these basic insurance coverage’s. 
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ARTICLE XII 

LEAVES 

A. Introduction

1. An employee on an approved leave of absence shall maintain seniority, and

benefits shall be commensurate with the years of service; however, benefits

shall not accrue during the unpaid leave of absence or unpaid medical leave

(i.e., sick leave, personal use days, vacation, etc).

2. An employee on leave may at his option and expense continue insurance

coverage.  The first thirty (30) days will be kept in force by the District.

3. An employee absent due to an approved leave of absence not exceeding six (6)

months shall be reinstated in the same position held prior to the employee's

absence.

4. An employee absent due to an approved leave of absence exceeding six (6)

months shall be reinstated in his same or similar position.

5. Upon returning from an approved leave, an employee shall be reinstated in the

same grade at a comparable salary level as when the leave was taken.

6. Monthly accrual shall be effective for all employees under this agreement as of

July 1, 2020.  All leave time (vacation, sick and personal) hours shall only be

accrued in the Colleague system as they are earned, and shall only be credited

to the system after the 16th day of the month worked. Employees must work

more than 50% of the month to earn leave time for the month.

B. Bereavement

Each classified employee upon completion of his primary probationary period shall

be allowed up to three calendar days leave of absence (excluding holidays and

weekends) with pay for each bereavement.   Bereavement shall include all members

of the immediate family as defined in Article II.F.  Additional days may be allowed

and may be charged against accumulated sick leave or personal use leave at the

employee's option.

C. Court Appearances

1. When an employee is called to serve on a jury, if the employee reports but is

excused from serving with ½ of the working day or more remaining, the

employee shall return to work. When an employee serves on jury duty, the

employee shall not suffer loss of compensation.
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When an employee is called to appear as a witness, if the employee reports but 

is excused from serving with ½ of the working day or more remaining, the 

employee shall return to work. 

D. Personal Use Leave

1. Classified employees are entitled to three (3) personal use leave days (24 hours

in the Colleague system) during each college year for personal business without

loss of pay.  Where reasonably foreseeable, classified employees shall provide

the supervisor with 24 hours advance notice prior to using a personal use leave

day.

2. Low priority will be given in the following work periods and an approved

statement specifying the reason must be provided:

a. First week of a new semester

b. Final exam week

c. Working day before and working day after a holiday

d. Two or more personal days in succession.

3. Unused personal use leave shall apply to sick leave.

4. Personal use leave days (3) shall be taken in no less than one hour increments.

E. Sick Leave

1. Fifteen (15) sick days will be credited to an employee July 1.  The

Administration may require a doctor's statement as proof of illness after the

fourth consecutive day of sick leave or after the sixth day, not necessarily days

in sequence, in the previous six month period.  Failure to provide a doctor’s

statement when requested, shall be deemed as insubordination and a written

warning shall be issued for the first offense.  However, if employment

terminates and the employee has used more sick days than he has earned, the

individual shall reimburse the college on a per diem basis.  Such amounts, may

be deducted by the College from any pending final paychecks or retirement

compensation still pending.  Or, if the employee must repay, the repayment

must be within 60 days of the end of employment.

Sick leave shall be earned on a monthly basis using the following formula:

One (1) month employed earns 1.25 sick days.

Sick leave shall not be earned during approved leaves of absence.
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2. Sick leave shall be interpreted to mean illness, accident, hospitalization, 

doctor's appointments, quarantine of the employee or someone in his immediate 

family.   

 

3. An employee who will be late or absent due to sickness shall phone or otherwise 

notify the supervisor within one-half (½) hour after the starting time for those 

working a normal shift and one (1) hour prior to starting time for second- and 

third-shift employees.  Failure to comply with the procedure will result in the 

loss of salary for that day. 

 

4. There shall be no limitation on accumulated days of sick leave.  Monetary 

remuneration shall be at 12.5% of unused sick leave upon retirement as defined 

by the State Universities Retirement System.  Terminal reimbursement will be 

based upon the average of the five highest years of base contractual salary. 

 

5. In the case of an extended illness, the Associate Vice President of Human 

Resources or designee shall grant unused vacation time after normal sick leave 

has expired, upon written request of the employee. 

 

6. An employee absent the working day before or the working day following a 

legal holiday or vacation period may be requested to submit acceptable proof 

of the reason for absence.  Failure to provide such evidence shall result in the 

employee's salary being deducted for both the holiday and the day of absence. 

 

7. Use of sick leave days shall be deducted from those allowed. 

 

8. The maximum number of sick days to be paid upon retirement be 360 days. 

 

F. Vacation 
 

1. Paid vacation shall be credited to an employee.  Effective July 1, 2020 accrual 

shall be monthly in accordance with Article XII, sec A, par 6..  However, if 

employment terminates, and the employee has used more vacation days than he 

has earned, the individual shall reimburse the college on a per diem basis.  Such 

amounts, may be deducted by the College from any pending final paychecks or 

retirement compensation still pending.  Or, if the employee must repay, the 

repayment must be within 60 days of the end of employment. 

 

From day 2 to last day year 1,  5/6 day per month (up to 10 days) 

From day 1 year 2  10 days   78.00 hours 

From day 1 year 5  15 days 117.00 hours 

From day 1 year 9  16 days 124.80 hours 

From day 1 year 10  17 days 132.60 hours 

From day 1 year 11  20 days 156.00 hours 

From day 1 year 12  21 days 163.80 hours 

From day 1 year 13   22 days 171.60 hours 
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2. Vacation requests are to be submitted for approval on the appropriate form to

the immediate supervisor (a minimum of 24 hours notice required) and are to

be verified by the Human Resources Office.  The needs of the college shall be

considered when approving vacation requests.  Whenever possible, the

employee's requested time shall be granted.  When persons within a department

apply for the same days off and all requests cannot be honored, requests will be

granted in the order submitted.  If received simultaneously, seniority will be

utilized for priority.

3. Each employee must take a minimum of five (5) consecutive working days

vacation each year.  (Taking vacation in blocks of days [5 or more] is preferred.)

An employee may accumulate vacation days up to a maximum of 35 days.

4. Upon written request to the Business Office at least two (2) weeks in advance

of an approved vacation period, the Business Office shall issue payroll checks

or checks for the period of the vacation time on the day prior to the

commencement of the vacation period.

5. Upon separation from employment, vacation time accrued but not used shall be

paid at the employee's regular salary rate according to the schedule in XII.G.(3).

6. Upon commencement of an approved leave of absence, vacation time accrued

but not used, may be paid at the employee's option at his regular salary

according to the schedule in XII.G.(3).

7. Vacation days shall be taken in no less than one-hour increments.

H. Parental Leave of Absence

1. Any individual desiring a parental leave shall apply in writing thirty (30) days

or more prior to the proposed commencement date to the Board of Trustees.

Where thirty (30) days prior notice is not possible, notice as practical shall be

given.

2. A parental leave of absence shall be granted for a period of twelve (12) weeks

in the case of a birth of a son or daughter to care for that son or daughter,

placement of a son or daughter with the employee for adoption or foster care,

to care for a spouse, son, daughter, or parent if they have a serious health

condition.  Entitlement for leave or placement of a son or daughter with the

employee shall end at the end of the twelve (12) month period beginning on the

date of birth or placement.  A parental leave of absence beyond twelve weeks

may, as determined by the Board, be granted for a period not to exceed one

year, as set by the Board, to bear a child or to rear a child under the age of five

(5) years who is the applicant's child by birth, adoption, or from whom legal

guardianship has been assumed.
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3. All parental leaves of absence shall be without pay or other compensation.  

However, an employee  may elect or employer may require the employee to 

substitute any of the accrued paid vacation leave, personal leave, or family leave 

for any part of the twelve week period. 

 

4. An individual who is pregnant may use her available sick leave for such period 

that her attending physician certifies in writing to the Board that she is disabled 

and unable to work.  Said period shall not be considered a part of her parental 

leave, and disability and sick leave benefits, if any, shall apply during said 

disability. 

 

5. Insurance benefits ordinarily paid by the Board will be continued during the 

parental leave.  Accrued benefits will be retained. 

 

 

I. Disability/Medical Leave 
 

1. An individual on disability/medical leave upon return will assume his same 

position or a comparable position, if the same position is not available. 

 

2. Additionally, years of service will be counted as if the person was in continuous 

employment with appropriate placement on the salary schedule. 

 

3. This provision will apply for up to two (2) years and is contingent upon the 

individual being physically able to assume the position. 

 

J. Special Leaves 
 

Leaves of absence without pay under special conditions may be granted by the Board 

of Trustees for a period of not more than six (6) months, providing such leave does 

not conflict with district needs. 

 

All benefits listed in Article XI-Benefits will be prorated for employees who, at their 

own option, work less than a full year.  The prorated amount will be in direct 

proportion to the period of the requested leave, i.e., one month's requested leave will 

result in a 1/12 reduction in benefits. 

 

K. Retirement 

 

 

1. Each Classified member shall participate in the State Universities Retirement 

System (SURS) in accordance with that system’s regulations. 

 

2. In exchange for timely notice, the amount of which is to be established by 

publication of an invitation of an offer from the Office of the College President 
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as appropriate, the Board agrees that the Administration shall commit at least 

$100,000 over the life of this Negotiated Agreement for the purpose of 

establishing a retirement incentive bonus (SURS non-creditable earnings) at 

times and with limitations as established and published by the College 

Administration. This retirement incentive bonus requires the submission of an 

irrevocable retirement notice and is subject to the approval of the Board of 

Trustees. 

 

3. Discretionary retirement slots, as identified above, are not pre-determined and are 

left to the sole discretion of the College President as indicated herein. Such slots 

shall be offered in groups of two (2) or more and shall be equal in bonus 

compensation within the group. 
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ARTICLE XIII 

DISCIPLINE 

A. Types of Discipline

At all times, supervisors and employees are encouraged to communicate with one

another and to resolve any problems that may arise.  However, the Board and the

Association recognize that, from time to time, circumstances will arise which require

the just dispensation of discipline.  The parties agree that disciplinary action shall be

for just cause shown and will be performed in a timely manner.  Where applicable,

discipline will be performed in a progressive manner.  The types of discipline agreed

to by the parties are as follows:

1. Oral Warning

The oral warning shall be delivered to the employee by the supervisor.  The

supervisor shall draft a memorandum of oral warning.  A copy of such

memorandum shall be served upon the employee who shall sign a copy to

acknowledge receipt thereof and to further acknowledge the employee's

understanding that the signed copy shall be retained by the supervisor.  Such

memoranda may be used as evidence in future disciplinary actions with regard

to said employee.

2. Written Warning and Conference

Where the unsatisfactory performance or conduct giving rise to the oral warning

has not been resolved, the employee and supervisor shall meet with the

Associate Vice President of Human Resources to discuss the problem.  The

Association shall be notified and shall have a right to be present at the meeting.

At said meeting, acceptable performance shall also be discussed.  A written

memorandum shall be prepared and given to the employee with copies to the

supervisor and the Associate Vice President of Human Resources.  All persons

present shall sign said memorandum.

3. Suspension

If the unsatisfactory performance or behavior has not been corrected within the

time frame established in the written warning and conference step, a second

meeting shall be held with the Supervisor and Associate Vice President of

Human Resources wherein the reasons for a suspension shall be discussed.  The

Association shall be notified and shall have a right to be present at the meeting.
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4. Discharge 
 

If the unsatisfactory performance or behavior has not been corrected after the 

suspension of the employee, the employee may be discharged from 

employment with the College.  The employee shall be given written notice of 

the reasons for such discharge and be provided with an opportunity to respond 

to the Board of Trustees prior to a decision regarding the anticipated discharge.  

The Association shall be notified and shall have a right to be present at the 

Board meeting. 

 

5. Exceptions to Progressive Steps 
 

Nothing herein shall limit the right of the College to effect an emergency 

suspension, with pay. Termination of an employee where the conduct of the 

employee is flagrant, insubordinate, or otherwise non-remediable shall only be 

effectuated following the pre-disciplinary meeting provided for in Article 

XIII.B. 

 

Said conduct shall include but not be limited to: sleeping during scheduled work 

shift; conviction of a felony anywhere, during the term of employment, and/or 

conviction for engaging in criminal activity (not a traffic offense) while on 

Triton’s campus; Bringing a weapon onto the College campus; theft of a thing 

of value from Triton or persons on Triton’s campus; fighting or striking another 

employee or supervisor; abandonment of the position by absenting himself for 

five or more consecutive days without notifying the supervisor; possession, sale 

or use of a controlled substance.   

 

B. Pre-Disciplinary Meeting 
 

For discipline other than oral warnings, an agent of the Board shall notify the 

Association and schedule a pre-disciplinary meeting with the employee and the 

Association.  However, other than for a written warning conference, the meeting 

hereinafter described shall be mandatory.  At this meeting the Board shall inform the 

employee of the reason(s) for potential or contemplated discipline.  The employee 

and the Association designated person shall have the right to rebut or clarify the 

reasons for such discipline. 

 

The persons present at this meeting shall be limited to the employee, one (1) 

Association designated representative, the supervisor involved, and the designee of 

the Vice President of Business.  No other persons shall be present.   

 

There shall be compliance with the provisions of this Section prior to the imposition 

of any discipline provided for in Section A, subparagraphs 3, 4 and 5 thereof.   
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C. Notification and Measure of Discipline 
 

All levels of disciplinary action against an employee shall be done so in writing with 

the full reasons stated therein.  A copy of such disciplinary action shall be served 

upon the employee and the Association, except in the case of an oral warning, 

wherein the provisions of A, 1 of this Article are applicable. 

 

Once the Board has determined the measure of discipline, for that offense only, it 

shall not be increased for such offense.  The disciplinary action taken for the 

particular offense as regards the affected employee shall not be a precedent for any 

conduct of a similar nature for any other employee. 

 

D. Removal of Discipline 
 

Any disciplinary action other than dismissal shall be removed from an employee's 

file after two (2) years if the employee has received no additional discipline for the 

same offense. 
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ARTICLE XIV 

SICK LEAVE BANK 

Membership in this bank will be open to all eligible bargaining unit employees and will be 

voluntary.  Any member of the bank who receives benefits from the State Universities 

Retirement system (SURS), or who is absent for illness due to a work related injury (which 

is compensable under the Illinois Worker's Compensation Act) may not avail himself of 

any benefits of the bank.  To become a member of the bank, a staff member will notify the 

Sick Leave Bank Committee of the intention to do so on a form that will be provided.  

After the exhaustion of his sick leave and vacation accumulation, each member of the bank 

may be entitled to draw upon the Sick Leave Bank.  The granting of such leave shall be 

subject to the same criteria as regular sick leave days and shall be, in all other respects, 

consistent with the negotiated Agreement.  Sick leave shall be available only for the illness 

of the employee and not for the illness of the family. 

Any member who wishes to withdraw from membership in the bank can do so by written 

notice to the Sick Leave Bank Committee.  Official withdrawal will be effective five (5) 

working days after the official notification.  However, because the contribution of the two 

days is treated in the same manner as insurance, the days will not be returned. 

It will be the responsibility of the Classified Association Executive Committee to establish 

the basic rules and regulations of the bank.  Once these rules have been completed, they 

will be published and membership will be opened. 

Classified employees who participate in the Sick Leave Bank and who have complaints 

regarding the decision(s) of the Sick Leave Bank Committee shall bring those complaints 

directly to the Sick Leave Bank Committee. 

Classified employees shall absolve and hold harmless, in all respects, the Board of Trustees 

and the Administration regarding the  implementation of the Sick Leave Bank provisions 

of this agreement. 

When a participant in the Sick Leave Bank requests and is approved for sick leave benefits 

by the Committee, said Committee shall forward the name and all other appropriate 

pertinent information to the Associate Vice President of Human Resources. 

Determination of participation, discontinuance of participation and particulars with regard 

to the withdrawal of days shall be furnished to the Associate Vice President of Human 

Resources by the Sick Leave Bank Committee in the appropriate year. 

An employee who retires may donate up to 10 days of the employee’s accumulated sick 

leave to the sick leave bank.  These days may not be counted for SURS or remuneration 

under Article XII, Section F.4.   
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ARTICLE XV 

 

PAST PRACTICE 
 

Except as this Agreement shall herein provide provisions that specifically relate to an 

alleged past practice, nothing herein shall be interpreted or applied so as to eliminate, 

reduce, or otherwise detract from any classified benefits existing prior to the effective date 

of this Agreement. 

 

The Association and Board agree that any past practices which may arise under the 

provisions of and during the term of this Agreement shall conform to the elements 

enumerated in this section. 

 

The parties agree that the following four (4) requirements must exist for an alleged past 

practice to qualify as a bonafide, binding practice, whether under the provisions of this 

Agreement or at any time prior thereto: 

 

1. The asserted past practice must be reasonably consistent; 

 

2. The asserted past practice must be clearly stated in writing, or clearly 

articulated in an ascertainable manner; 

 

3. The asserted past practice shall have been acted upon; 

 

4. The asserted past practice must be readily ascertainable over a reasonable 

period of time as a reasonably fixed and established practice accepted by both 

Parties to this Agreement. 

 

The Board agrees that, upon request of the Association, it will, through its administration, 

meet and consult with the Association relative to any past practices pertaining to wages, 

hours, and conditions of employment. 
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ARTICLE XVI 

ENTIRE AGREEMENT 

This Agreement constitutes a full and complete settlement of all known outstanding issues 

between the Board and the Association, and it supersedes and cancels all previous 

agreements between the Board and the Association.  The Board and the Association 

mutually agree that this Agreement does not constitute a waiver of rights granted by the 

Illinois Educational Labor Relations Act with respect to those matters which permit 

collective bargaining and are not encompassed in this Agreement, and no action shall be 

taken with regard thereto by either party without collective bargaining and agreement.  The 

Board and the Association mutually agree that they shall not make unilateral changes in 

the Collective Bargaining Agreement. 
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ARTICLE XVII 

 

PRECEDENCE OF AGREEMENT 
 

The Board and Association acknowledge the Board's authority to promulgate such policies 

for the College as the Board, in its sole discretion, deems necessary or advisable.  Said 

policies shall control to the extent that they are not in conflict with the written terms of this 

Agreement. 

 

If there is any conflict between the written terms of this Agreement and written Board 

policies, which may from time to time be in effect, the written terms of this Agreement 

shall take precedence and be controlling 
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ARTICLE XVIII 

COMPENSATION LIMITATION 

All compensation received under this agreement is limited to a maximum of six percent 

(6%) in consideration of the provisions of Illinois Senate Bill 27 (SB27) and any and all 

legislative enactments that may follow related thereto. 

If subsequent legislative enactments permit compensation in excess of six percent (6%) 

without penalty to, or liability for the college, then such compensation shall be paid under 

the provisions of this agreement. 
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APPENDIX A 

CLASSIFIED TITLES & GRADES 

GRADE TITLES 

5 Library Assistant I 

Mail Distribution Clerk 

6 ABE Data Entry Clerk 

Audio Visual Equipment Assistant 

Custodian I 

Gardener 

Library Assistant II 

Library Technology and Circulation Assistant 

Secretary I 

Student Personnel Clerk I 

Switch Board Operator 

7 Account Clerk 

Assistant Coordinator, Chemistry Lab 

Maintenance Personnel 

Maintenance, Supply and Set Up Clerk 

Lead Staff Services Assistant 

Purchasing Assistant 

8 Financial Aid Specialist 

Mail Automation Assistant 

Maintenance Semi-Skilled Trades 

Secretary II 

Student Loan Specialist 

     9 Cataloger 

Coordinator, Intake Services 

Health Careers Information Specialist 

Lead Person Custodial/Grounds 

Lead Person, Shipping and Receiving 

Police Communication & Support Services Officer 

Prospective Student Information Specialist 

Senior Financial Aid Specialist 

Student Personnel Clerk II 
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10 Business Specialist  

Coordinator, Audio Visual Services 

Coordinator, Financial Aid 

Coordinator, Housing, Student Employment & Scholarship  

Coordinator, RSVP Volunteers 

Coordinator, Science Lab 

Disability Services Assistant 

Financial Aid Awarding Specialist 

Graphic Design Specialist 

Lead Person Police Communications/Support Service Officer 

Marketing and Public Relations Associate 

Office Coordinator 

System Support Specialist 

Telecommunication Specialist 

11 Accountant 

Child Care Center Associate 

Computer Systems Specialist 

Coordinator, Circulation Services 

Coordinator, Educational Technology Resource Center 

Coordinator, Financial and Membership 

Curriculum & Assessment Assistant 

Maintenance, Skilled Trades – Painter 

Maintenance, Skilled Trades - Mechanic 

Staff Technology Trainer 

Technical and Production Assistant 

Training Coordinator 

   12 Child Care Associate Director 

Coordinator, Scheduling 

Coordinator, Testing Center 

Creative Services Associate 

Manager/Technical Director, Performing Arts Center 

Records Evaluator 

Senior Graphics Design Specialist 

13 Coordinator, Academic Success Center 

Coordinator, Kindergarten Child Care 

Lead Person, Maintenance 

Digital Media Marketing Specialist 

Public Relations Writer 

Senior Coordinator Scheduling 

Senior Lead Person/Custodial Grounds 
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EXEMPT/EXCLUDED POSITIONS  

All Administrative Assistants 

Administrative Assistant to the Vice President of Business Administration 

Event/Community Relations Assistant 

All Human Resource Positions 

All Payroll Positions 
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APPENDIX B 

SALARY AND INITIAL PLACEMENT 

1. All employees hired after January 1st of each year of the agreement shall

receive a raise effective only upon Board approved completion of their

probationary period.

2. All employees shall receive raises on July 1st of each year of the four year agreement.

 Effective July 1, 2023, each employee shall receive a salary increase of:

5.25% for fiscal year 2024.

 Effective July 1, 2024, each employee shall receive a salary increase of:

5.25% for fiscal year 2025.

 Effective July 1, 2025, each employee shall receive a salary increase of:

5.25% for fiscal year 2026.

 Effective July 1, 2026, each employee shall receive a salary increase of:

5.25% for fiscal year 2027.

3. Initial salary placement will be at an amount within the assigned salary

grade for the position.  Generally, placement will be at or near the minimum

starting salary of the salary grade except where job-related conditions or the

specific needs of the College district warrant higher placement.

(See Appendix C.)
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APPENDIX C 

FY 2016 
(2015-2016) Grade 

Minimum  
Starting 
Salary 

Maximum 
Starting 
Salary 

5 $29,540 $33,306 

6 $30,920 $34,922 

7 $32,301 $36,540 

8 $33,685 $38,157 

9 $35,066 $39,769 

10 $36,447 $41,387 

11 $37,827 $43,004 

12 $39,210 $44,621 

13 $40,590 $46,236 

FY 2017 
(2016-2017) Grade 

Minimum  
Starting 
Salary 

Maximum 
Starting 
Salary 

5 $29,983 $33,806 

6 $31,384 $35,446 

7 $32,786 $37,088 

8 $34,190 $38,729 

9 $35,592 $40,366 

10 $36,994 $42,008 

11 $38,394 $43,650 

12 $39,798 $45,290 

13 $41,199 $46,930 

FY 2018 
(2017-2018) Grade 

Minimum  
Starting 
Salary 

Maximum 
Starting 
Salary 

5 $30,433 $34,313 

6 $31,855 $35,978 

7 $33,278 $37,644 

8 $34,703 $39,310 

9 $36,126 $40,971 

10 $37,549 $42,638 

11 $38,970 $44,305 

12 $40,395 $45,969 

13 $41,817 $47,634 

FY 2019 
(2018-2019) Grade 

Minimum  
Starting 
Salary 

Maximum 
Starting 
Salary 

5 $30,890 $34,828 

6 $32,333 $36,518 

7 $33,777 $38,209 

8 $35,224 $39,900 

9 $36,668 $41,586 

10 $38,112 $43,278 

11 $39,555 $44,970 

12 $41,001 $46,659 

13 $42,444 $48,349 
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APPENDIX C 

FY24 Grade 

Minimum 

Starting 

Salary 

Maximum 

Starting 

Salary 

5 $31,701 $35,742 

6 $33,182 $37,477 

7 $34,664 $39,212 

8 $36,149 $40,947 

9 $37,631 $42,678 

10 $39,112 $44,414 

11 $40,593 $46,150 

12 $42,077 $47,884 

13 $43,558 $49,618 

Effective July 1st, 2023 

FY25 Grade 

Minimum 

Starting 

Salary 

Maximum 

Starting 

Salary 

5 $32,533 $36,680 

6 $34,053 $38,460 

7 $35,574 $40,241 

8 $37,098 $42,022 

9 $38,618 $43,798 

10 $40,139 $45,580 

11 $41,659 $47,362 

12 $43,182 $49,141 

13 $44,702 $50,921 

Effective July 1st, 2024 
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FY26 Grade 

Minimum 

Starting 

Salary 

Maximum 

Starting 

Salary 

5 $33,387 $37,643 

6 $34,947 $39,470 

7 $36,507 $41,298 

8 $38,071 $43,125 

9 $39,632 $44,948 

10 $41,193 $46,776 

11 $42,752 $48,605 

12 $44,315 $50,431 

13 $45,875 $52,257 

Effective July 1st, 2025 

FY27 Grade 

Minimum 

Starting 

Salary 

Maximum 

Starting 

Salary 

5 $34,263 $38,631 

6 $35,864 $40,506 

7 $37,466 $42,382 

8 $39,071 $44,257 

9 $40,672 $46,127 

10 $42,274 $48,004 

11 $43,875 $49,881 

12 $45,479 $51,754 

13 $47,079 $53,629 

Effective July 1st, 2026 

. 
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APPENDIX D 

All benefits of the Classified employee health plan are contained in the Triton College 

Blue Cross/Blue Shield of Illinois Plan Document.  
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APPENDIX E 

POLICY ON DISCRIMINATION 

It is the policy of Triton College not to discriminate on the basis of race, color, creed, 

national origin, handicap, age, sex or marital status in admission to and participation in its 

educational programs, employment policies, or college activities.  See Board Policy 

#4102.2 for further information. 

Inquiries regarding compliance with state and federal nondiscrimination regulations may 

be directed to the College’s Affirmative Action Officer. Triton College, 2000 Fifth Avenue, 

River Grove, Illinois, or to any of the following agencies: 

1. Equal Employment Opportunity Commission

1801 L Street, N.W. Suite 100

Washington, D.C.  20507-1002

        or the 

Chicago District Office 

500 West Madison St. 

Suite 2800 

Chicago, Illinois  60661 

(312) 353-2714

2. Illinois Department of Human Rights

100 West Randolph

Suite 10-100

Chicago, Illinois  60601

(312) 814-6200

3. Office of Civil Rights

U.S. Department of Education

111 N. Canal Street, Suite 1053

Chicago, Illinois  60606

(312) 886-8434
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APPENDIX F 

POLICY STATEMENT ON SEXUAL HARASSMENT 

Sexual harassment is illegal under both State and Federal law.  In some cases, it may be 

subject to prosecution under the criminal sexual conduct law. See Board Policy #4145 for 

further information. 

In support and implementation of the law, and in an effort to provide an educational 

environment free from condoned harassment, it is the policy of Triton College that no 

member of the college community including but not limited to employees or students may 

sexually harass another.  Any employee or student will be subject to disciplinary action for 

violation of this policy. 

Unwelcome request for sexual favors and other verbal or physical conduct of a sexual 

nature constitute sexual harassment when: 

1. submission to such conduct is made either explicitly or implicitly a term or condition

of an individual's employment or education;

2. submission to or rejection of such conduct by an individual is used as the basis for

academic or employment decisions affecting that individual;

3. such conduct has the purpose or effect of unreasonably interfering with an

individual's academic or professional performance.

Sexual harassment in any situation is reprehensible.  It is particularly damaging when it 

exploits the dependence and trust inherent in student/faculty or employee/supervisor 

relationships.  When the authority and power inherent in these relationships is abused in 

this way, there is potentially great damage to the individual, to the person complained of 

and to the general climate of the College. 
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APPENDIX G 

TRITON COLLEGE 

EMPLOYEE/ASSOCIATION FILING OF GRIEVANCE FORM 

Date Filed: _________________ 

Docket No. _________________ 

Grievant:  _______________________________________________________________ 

Position:  _______________________________________________________________ 

Respondent:  Board of Trustees of District 504 

Name and Title of Appropriate Supervisor Served: 

________________________________________________________________________ 

Statement of Grievance: 

________________________________________________________________________ 

________________________________________________________________________ 

Date of Alleged Violation: __________________________________________________ 

Remedy Requested (State Fully): 

________________________________________________________________________ 

________________________________________________________________________ 

Witnesses: 

__________________________________    ____________________________________ 

I affirm that, to the extent of my knowledge, the above is a full, accurate, and complete 

report of the grievance. 

___________________________________    _________________________ 

Signature of Grievant Date 

___________________________________    _________________________ 

Signature of Association Representative Date 

(use back if necessary) 
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INDEX 
 

Academic Year Employee, Definition .................................................................................2 

Arbitration of Grievance .............................................................................................. 25-26 

Association Rights ........................................................................................................... 4-7 

Authority of the Arbitrator .................................................................................................26 

 

Benefits ........................................................................................................................ 31-36 

Education .............................................................................................................. 31-32 

Conferences, Conventions, Seminars .........................................................................32 
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Insurance-Medical/Dental .................................................................................... 33-35 
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IRS 125 Salary Reduction Program ...........................................................................35 
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Changing Jobs .............................................................................................................. 12-13 

Christmas Paid Time Off ...................................................................................................15 

Classified Employee ............................................................................................................2 

Classified Executive Committee ..........................................................................................3 

Compensation - Courses .............................................................................................. 31-32 

Compensation - Temporary Position ........................................................................... 29-30 

Compensatory Time ...........................................................................................................29 

Conditions of Employment .......................................................................................... 10-14 

Conferences, Conventions, Seminars ................................................................................32 

Continuing Employment - Performance Evaluations ........................................................12 

COPE ...................................................................................................................................7 

Course Approval for Outside Study ............................................................................. 31-32 

Course Approval for Triton Courses............................................................................ 31-32 

 

Definitions........................................................................................................................ 2-3 

   Academic Year Employee ................................................................................................2 

   Child ..................................................................................................................................3 

   Classified Employee .........................................................................................................2 

   Classified Executive Committee .......................................................................................3 

   Grade Appeal ....................................................................................................................3 

   Grievance Procedure ................................................................................................. 24-27 

   Immediate Family .............................................................................................................3 

   Permanent Employee ........................................................................................................2 

   Primary Probationary Period .............................................................................................2 

   Promotional Evaluation Period .........................................................................................2 

   Seniority ............................................................................................................................3 

   Warning Notice Period .....................................................................................................3 

Demotion............................................................................................................................30 
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Dental Benefits............................................................................................................. 33-34 

Discharge ...........................................................................................................................42 

Discipline ..................................................................................................................... 41-43 

Discrimination, Policy on ..................................................................................................55 

Dues Checkoff ................................................................................................................. 4-5 

Education ..................................................................................................................... 31-32 

Employee Conduct .............................................................................................................17 

Employee Selection ..................................................................................................... 10-11 

Employment, Conditions of ......................................................................................... 10-14 

Entire Agreement ...............................................................................................................47 

Evaluation, Continuing Employment-Performance ...........................................................12 

Evaluation, Probationary Employee ............................................................................ 11-12 

Evening Hours ...................................................................................................................15 

Exempt/Excluded Positions ...............................................................................................51 

Expenses of Arbitration .....................................................................................................26 

Facilities, Association Use of ..............................................................................................4 

Fair Share ......................................................................................................................... 5-6 

Financial Compensation and Payroll Information ....................................................... 28-30 

First Aid .............................................................................................................................17 

Grade Appeal/Promotion Processes .......................................................................... 3,20-22 

Grievance, Definition .........................................................................................................24 

Grievance, Filing Form ......................................................................................................57 

Grievance Meetings, Released Time for Association Officers ........................................ 6-7 

Grievance Procedure .................................................................................................... 24-27 

Holidays .............................................................................................................................33 

Immediate Family ................................................................................................................3 

In-Service Training ............................................................................................................32 

Initial Employment ...................................................................................................... 11-12 

Insurance ............................................................................................................................54 

Insurance Benefits - Parental Leave ............................................................................ 39-40 

Insurance Co-Payment .......................................................................................................34 

Insurance Coverage, Leaves of Absence .................................................................34,37,38 

Insurance, Medical/Dental ........................................................................................... 33-35 

Introduction ..........................................................................................................................1 

IRS 125 Salary Reduction Program ...................................................................................35 

Job Evaluation Process ......................................................................................................23 

Job Titles/Descriptions.......................................................................................................23 

Job Titles & Grades ..................................................................................................... 49-50 

Learning Status (Bona fide) ...............................................................................................11 
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Leaves .......................................................................................................................... 36-40 

Association Officers .............................................................................................. 3,6-7 

Bereavement ...............................................................................................................37 

Court Appearances ............................................................................................... 36-37 

Disability/Medical ......................................................................................................40 

Election Judge ............................................................................................................36 

Parental ................................................................................................................. 39-40 

Personal Use ...............................................................................................................37 

Sick Leave ............................................................................................................ 37-38 

Special ........................................................................................................................40 

Vacation ................................................................................................................ 38-39 

 

Meetings ...............................................................................................................................9 

Miscellaneous Provisions of Grievance .............................................................................27 

 

Oral Warning, Discipline ...................................................................................................41 

Overtime ............................................................................................................................28 

Overtime, Distribution of ...................................................................................................28 

 

Parking Facilities ...............................................................................................................17 

Past Practice .......................................................................................................................45 

Pay Days ............................................................................................................................30 

Pay Differential ..................................................................................................................28 

Payroll Check in Advance of Vacation ..............................................................................39 

Pension Plan .......................................................................................................................35 

Permanent Employee ...........................................................................................................2 

Personnel File............................................................................................................... 17-18 

Physical Examinations .......................................................................................................17 

Precedence of Agreement ..................................................................................................47 

Pre-Disciplinary Meeting ...................................................................................................42 

Primary Probationary Period................................................................................................2 

Promotional Evaluation Period .......................................................................................2,13 

Promotions ......................................................................................................................3,30 

Pro-Rated Benefits During Leaves ....................................................................................40 

 

Recall .................................................................................................................................14 

Recognition ...................................................................................................................... 4-5 

Reduction in Force .............................................................................................................14 

Reinstatement of Employees on Dues Check-Off ...............................................................5 

Released Time for Association Officers .......................................................................... 6-7 

Released Time to Attend Class ..........................................................................................32 

 

Salary .................................................................................................................................28 

Salary Schedule ..................................................................................................................53 

Salary Schedule, Movement on .........................................................................................30 

School Mail, Association Use of .........................................................................................4 
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Seniority ...............................................................................................................................3 

Applying for Positions .......................................................................................... 10-11 

Disability/Medical Leave ...........................................................................................40 

Filling Vacancies .................................................................................................. 10-11 

Leave of Absence ................................................................................................. 36-39 

Recall ..........................................................................................................................14 

Reduction in Force ............................................................................................... 13-14 

Severance Pay ....................................................................................................................14 

Sexual Harassment, Policy on ............................................................................................56 

Sick Leave Bank ................................................................................................................44 

State Universities Retirement System (SURS) ..................................................................35 

Subcontracting .....................................................................................................................7 

Suspension .........................................................................................................................41 

 

Technological Environment Committee ............................................................................16 

Telephone, Use of ..............................................................................................................17 

Temporary Position, Compensation...................................................................................29 

Terms and Working Conditions ................................................................................... 15-19 

Time Limits - Grievances ............................................................................................ 26-27 

Titles & Grades ............................................................................................................ 49-50 

Tools ..................................................................................................................................17 

Transfers, Involuntary ........................................................................................................13 

Transfers, Voluntary ..........................................................................................................12 

Tuition Reimbursement  .............................................................................................. 31-32 

Outside Courses ..........................................................................................................31 

Spouse & Children .....................................................................................................31 

Triton Courses ............................................................................................................31 

 

Uniforms ...................................................................................................................... 16-17 

 

Vacancies ..................................................................................................................... 10-11 

Vacation ....................................................................................................................... 38-39 

Vacation, Accumulation ....................................................................................................38 

 

Warning Notice Period ........................................................................................................3 

Working Conditions ..................................................................................................... 15-19 

Working Hours...................................................................................................................15 

Written Warning, Discipline ..............................................................................................41 
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DURATION OF AGREEMENT 

Ratified by the membership of the Triton College Classified Association on 

Nov 30 - Dec 1, 2022 by a vote of 74 in favor and 4 Against. 

Ratified by the Triton College Board of Trustees on December 20, 2022 by a vote of ___ 

in favor and ___ against. 

This Agreement shall become effective July 1, 2023 and shall remain in full force and 

effect through and including June 30, 2027. 

Board of Trustees Classified Association 

______________________________ ______________________________ 

Mark R. Stephens, Chairman  Renee Swanberg, President 

______________________________ ______________________________ 

Tracy Jennings, Secretary Mary Jo Velasco, Negotiating Team 

______________________________ 

Sandra Poremba, Negotiating Team 

______________________________ 

Felix Vega, Negotiating Team 

______________________________ 

Steve Mazurek, Negotiating Team 
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 TRITON COLLEGE, District 504 

 Board of Trustees 
 

 Meeting of    December 20, 2022 

ACTION EXHIBIT NO.   16829 

 

SUBJECT:   ENGAGEMENT OF ARNSTEIN & LEHR LLP - LITIGATION 

 

RECOMMENDATION:   That the Board of Trustees approve the further engagement of 

Arnstein & Lehr LLP attorneys at law for general litigation matters. The firm will work for 

Triton College on issues related to general litigation and litigation preparation. The educational 

government rate is $250 - $600 per hour. 

 

 

 

RATIONALE:   Arnstein & Lehr LLP has previously been retained by the College to perform 

Bonding and Real Estate matters. This action will expand the areas of service the firm can 

perform for the College. The College has previously engaged specialty counsel for matters 

outside and beyond the normal scope and expertise of Kusper & Raucci’s practice.                

Kusper & Raucci’s primary litigation specialist has retired and therefore there is a need for 

additional options beyond our other engaged litigators at Franczek P.C. 

                                                                      Sean Sullivan 

Submitted to Board by:   ______________________________________________________ 

                                            Sean O'Brien Sullivan, Vice President of Business Services      

  

 

 

Board Officers’ Signatures Required: 
 

 

______________________________     ______________________________  ____________ 

                Mark R. Stephens                                   Tracy Jennings                          Date 

                      Chairman                                                Secretary 
 

Related forms requiring Board signature:  Yes  ☐      No  ☒ 

 

188/209



  TRITON COLLEGE, District 504 

 Board of Trustees 
 

 Meeting of    December 20, 2022 

ACTION EXHIBIT NO.   16830 

 

SUBJECT:   AMENDMENT TO AGREEMENT WITH MACNEAL HOSPITAL 

 

RECOMMENDATION:   That the Board of Trustees approve the First Amendment to Education 

Affiliation Agreement with Gottlieb Community Health Services Corporation d/b/a MacNeal 

Hospital.  This Agreement commences January 2, 2023, and shall automatically renew annually 

unless either party provides notice of intent to terminate as provided therein.  Either party may 

terminate this Agreement at any time, with or without cause, upon ninety (90) days prior written 

notice to the other party.  In the event that this Agreement is not renewed, students who are 

participating in the clinical learning experience at the time of termination shall be allowed to 

complete such assignment under the terms and conditions set forth therein. There is no cost to 

the college for this Agreement.                          

 

RATIONALE:   This Amendment will add the Emergency Medical Service program to the 

programs of Diagnostic Medical Sonography, Vascular Technology in Sonography, Respiratory 

Care, Surgical Technology, and Sterile Processing to those students participating in a clinical 

experience at MacNeal Hospital.   

 

Submitted to Board by:   ______________________________________________________ 

                                            Dr. Susan Campos, Vice President of Academic Affairs        

 

Board Officers’ Signatures Required: 
 

______________________________     ______________________________  ____________ 

                Mark R. Stephens                            Tracy Jennings                    Date 

                Board  Chairman                                           Secretary 

 

Related forms requiring Board signature:  Yes  ☒      No  ☐ 

 

189/209



FIRST AMENDMENT TO EDUCATION AFFILIATION AGREEMENT 

THIS FIRST AMENDMENT TO EDUCATION AFFILIATION AGREEMENT 
("Amendment") made and entered into as of the 2nd day of January, 2023, is by and between 

Gottlieb Community Health Services Corporation d/b/a MacNeal Hospital, an Illinois not-

for-profit corporation (“Hospital”) and Community College District 504, commonly known as 

Triton College (“Institution”).  Hospital and Institution may each be referred to as a "Party" 

and collectively as the "Parties." 

RECITALS 

WHEREAS, Hospital and Institution entered into that certain agreement entitled 

Education Affiliation Agreement ("Agreement") on August 19, 2020; 

WHEREAS, the Parties now seek to enter into this Amendment to amend Exhibit A, 

Clinical Programs to include Emergency Medical Services; and 

NOW, THEREFORE, in consideration of the foregoing, the mutual promises and 

covenants hereinafter set forth, and other good and valuable consideration, the receipt and 

sufficiency of which is hereby acknowledged, the parties agree as follows: 

1. Exhibit A is hereby deleted in its entirety and replaced with Exhibit A-1 attached and

incorporated hereto.

2. All other provisions of the Agreement shall remain in full force and effect.

SIGNATURE PAGE FOLLOWS 
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IN WITNESS WHEREOF, the parties have caused this Amendment to be 

executed by their duly authorized officers hereto setting their hands as of the date first 

written above. 

Gottlieb Community Health Services Corporation d/b/a MacNeal Hospital 

Signature: ___________________________ 

Pierre Monice 

Title: President 

Date: ___________________________ 

Triton College, District 504 

Signature: ___________________________ 

Mark R. Stephens 

Title: Board Chairman 

Date: ___________________________ 
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EXHIBIT A-1 

CLINICAL PROGRAMS 

Diagnostic Medical Sonography 

Vascular Sonography 

Nuclear Medicine 

Respiratory Care 

Surgical Technology 

Sterile Processing 

Emergency Medicine Services 
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 TRITON COLLEGE, District 504 

 Board of Trustees 
 

 Meeting of    December 20, 2022 

ACTION EXHIBIT NO.   16831 

 

SUBJECT:   COLLEGE CURRICULUM COMMITTEE RECOMMENDATIONS 

 

RECOMMENDATION:   That the Board of Trustees approve the attached College Curriculum 

Committee recommendation. 

 

 

 

RATIONALE:   This recommendation was approved by the College Curriculum Committee 

on November 3, 2022 and December 1, 2022, and approved by the Academic Senate on 

November 8, 2022 and December 13, 2022. 

 

Submitted to Board by:   ______________________________________________________ 

                                            Dr. Susan Campos, Vice President of Academic Affairs        

 

 

Board Officers’ Signatures Required: 
 

 

______________________________     ______________________________  ____________ 

                Mark R. Stephens                                  Tracy Jennings                          Date 

                 Board Chairman                                       Secretary 
 

Related forms requiring Board signature:  Yes  ☐      No  ☒ 

 

193/209



1 
 

College Curriculum Committee Summary 

November 3, 2022 

for 

Academic Senate, November 8, 2022 

Board of Trustees, December 20, 2022 

 

PROGRAMS 

NEW PROGRAM(s) 
• C408G Cannabis Dispensary Certificate 

• total program credits: 16; 3 new courses: BUS 139, BUS 140 and BUS 142; existing courses: 
BUS 141, BUS 171  

• Effective 8/20/2023 
• C207G Software Development Certificate 

• total program credits: 60-62;  
• Effective 8/20/2023 

 

REACTIVATE PROGRAM(s) 
• C217D Respiratory Care AAS 

• total program credits: 68; 20 new courses (see NEW COURSE(s)) 
• Effective 8/20/2023 

 
 

MAJOR PROGRAM REVISION(s) 
• C307D Executive Administrative Assistant Certificate 

• program description change; title to 'Executive Assistant Certificate'; added: BUS 151, BUS 285'; 
deleted: BUS 103, BUS 104, BUS 125; BUS 102 changed to ACC 102 with title change; total 
program credits from 30 to 28  

• Effective 5/21/2023 
• C407D Administrative Assistant Certificate 

• program description change; added: BUS 131, BUS 141; deleted: ACC 200, BUS 103, BUS 104; 
BUS 102 changed to ACC 102 with title change to ‘Accounting with QuickBooks’; total program 
credits from 17 to 18 

• Effective 5/21/2023 

 

MINOR PROGRAM REVISION(s) 
• C207A Computer Information Systems AAS 

• added: CIS 108  
• Effective 5/21/2023 

• C207F Computer Network and Telecommunications System AAS 
• added: CIS 108  
• Effective 5/21/2023 
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• C207S Cybersecurity & Information Assurance AAS 
• added: CIS 108  
• Effective 5/21/2023 

• C407J Web Design and Technologies Certificate 
• added: CIS 108  
• Effective 5/21/2023 

• C407V Database Systems Certificate 
• added: CIS 108  
• Effective 5/21/2023 

• C515C Windows Programming Advanced Certificate 
• added: CIS 108  
• Effective 5/21/2023 

• C306A Accounting Assistant Certificate 
• BUS 102 changed to ACC 102 with title change to ‘Accounting with QuickBooks’ 
• Effective 5/21/2023 

• C406D Entrepreneurship Certificate 
• BUS 102 changed to ACC 102 with title change to ‘Accounting with QuickBooks’ 
• Effective 5/21/2023 

• C416A Bookkeeping Certificate 
• BUS 102 changed to ACC 102 with title change to ‘Accounting with QuickBooks’ 
• Effective 5/21/2023 

 

COURSES 

NEW COURSE(s) 
• CIS 108 Introduction to Python 

• 3 credits; 2 lecture; 2 lab; $50 course fee 

• Effective 5/21/2023 

 

 

MAJOR COURSE REVISION(s) 
• CIS 103 Android Platform Application Development I 

• title to 'Android Application Development'; prerequisite to 'CIS 121 or CIS 108'; updated course 

description, general education outcomes, textbook 

• Effective 5/21/2023 

• BUS 102 Small Business Accounting 
• course prefix to 'ACC'; title to 'Accounting with QuickBooks'; updated course description 
• Effective 5/21/2023 

• HIA 150 Food Preparation Essentials & Theory 
• lecture from 3 to 1; lab from 0 to 4; updated course description 
• Effective 5/21/2023 

 

MINOR COURSE REVISION(s) 
• AST 101 Astronomy of the Solar System 

• description change, updated textbook, laboratory topics, Topical Learning Outcomes, Overall 

Learning Outcomes 

• Effective 1/16/2023 
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• AST 102 Astronomy of the Stars and Beyond 

• description change; updated laboratory section of the Course Outline and Learning Outcomes; 

update textbook, updated Overall Learning Outcomes 

• Effective 1/16/2023 

 

DELETED COURSE(s) 
• CHN 102 Elementary Chinese 

• Effective 1/16/2023 

• HIS 155 History of the Afro-American in the United States 

• Effective 1/16/2023 

• HUM 105 Humanities Through the Arts II 

• Effective 1/16/2023 

• SPN 118 Study/Travels in Hispanic Countries 

• Effective 1/16/2023 

• SPN 190 Career Spanish 

• Effective 1/16/2023 

• SPN 296 Special Topics in Spanish 

• Effective 1/16/2023 
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College Curriculum Committee Summary 

December 1, 2022 

for 

Academic Senate, December 13, 2022 

Board of Trustees, December 20, 2022 

 

PROGRAMS 

NEW PROGRAM(s) 
• C408G Cannabis Dispensary Certificate 

• total program credits: 16; 3 new courses: BUS 139, BUS 140 and BUS 142; existing courses: 
BUS 141, BUS 171  

• Effective 8/20/2023 
• C207G Software Development Certificate 

• total program credits: 60-62;  
• Effective 8/20/2023 

 

REACTIVATE PROGRAM(s) 
• C217D Respiratory Care AAS 

• total program credits: 68;  
• Effective 8/20/2023 

 

MINOR PROGRAM REVISION(s) 
• U230A36 Health, Sport and Exercise Science (AAS) 

• ACC 101 was added to Semester Six (only for the Concordia Sport Management program) as an 
option; added stackable certificates: Integrative Wellness, Personal Trainer, Sports Conditioning 
and Sports Management  

• Effective 5/21/2023 
• C437A Integrative Wellness Certificate 

• updated to 9 credit hours, was listed wrong at 8 due to HTH104 changing from 2 to 3 credit hours 

Spring 2022; added stackable certificates: Personal Trainer Certificate; added PED 121 and HTH 

202 as elective options  

• Effective 5/21/2023 

• C336A Personal Trainer Certificate 

• revised Program Prerequisite by removing ‘Students must have current CPR certification or must 

have completed HTH 281◊ prior to enrolling in this program.’; added 1 stackable degree: Health, 

Sport and Exercise Science, and 3 stackable certificates: Integrative Wellness, Sports 

Conditioning and Sports Management; replaced specific HTH and PED course list with 

statement: 'Any HTH or PED course not in curriculum or PSY 207, Health Psychology can be 

taken to fulfill the elective hours’; it is strongly encouraged to take HTH281 First Aid and CPR 

for 1 credit hour.'; reordered and revised wording in Program Learning Outcomes  

• Effective 5/21/2023 
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• C536B Sports Conditioning Certificate 

• added 1 stackable degree: Health, Sport and Exercise Science, and 1 stackable certificate: 

Personal Trainer; added HTH 220 as an elective option  

• Effective 1/16/2023 

• C436A Sport Management Certificate 

• added 1 stackable degree: Health, Sport and Exercise Science and 1 stackable certificate Personal 

Trainer; added PED198 and HTH 220 as elective options  

• Effective 5/21/2023 

• C248C VIC/Graphic Design AAS 

• revised Program Learning Outcomes  

• Effective 8/20/2023 

• C348C VIC/Graphic Design Certificate 

• revised Program Learning Outcomes 

• Effective 8/20/2023 

 

COURSES 

NEW COURSE(s) 
• BUS 139 Introduction to Cannabis 

• 3 credits; 3 lecture 

• Effective 8/20/2023 

• BUS 140 Legal and Regulatory Issues in the Cannabis Industry 

• 3 credits; 3 lecture 

• Effective 8/20/2023 

• BUS 142 Cannabis Dispensary Operations 

• 4 credits; 4 lecture 

• Effective 8/20/2023 

• RSC 102 Introduction to Respiratory Care Profession 

• 1 credit; 1 lecture; prerequisite 'Admission into the Respiratory Care program'; 1 time repeatable 

• Effective 8/20/2023 

• RSC 104 Cardiopulmonary Anatomy and Physiology 

• 3 credits; 3 lecture; prerequisite: 'Admission into the Respiratory Care program'; 1 time repeatable 

• Effective 8/20/2023 

• RSC 108 Cardiopulmonary Pharmacology 

• 3 credits; 3 lecture; prerequisite: 'Admission into the Respiratory Care program' 

• Effective 8/20/2023 

• RSC 111 Basic Respiratory Procedures 

• 4 credits; 3 lecture; 2 lab; prerequisite: 'Admission into the Respiratory Care program'; 1 time 

repeatable; $85 course fee 

• Effective 8/20/2023 

• RSC 122 Advanced Respiratory Procedures 

• 4 credits; 3 lecture; 2 lab; prerequisite: 'RSC 102, RSC 104, RSC 108, RSC 111'; 1 time 

repeatable; $85 course fee 

• Effective 8/20/2023 

• RSC 128 Cardiopulmonary Diagnostics 

• 2 credits; 2 lecture; prerequisite: 'RSC 102, RSC 104, RSC 108, RSC 111'; 1 time repeatable 

• Effective 8/20/2023 

• RSC 135 Cardiopulmonary Diseases I 
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• 3 credits; 3 lecture; prerequisite: 'RSC 102, RSC 104, RSC 108, RSC 111'; 1 time repeatable 

• Effective 8/20/2023 

• RSC 141 Cardiopulmonary Diseases I 

• 1 credit; 2 clinical lab; prerequisite: 'RSC 102, RSC 104, RSC 108, RSC 111'; 1 time repeatable; 

$50 course fee 

• Effective 8/20/2023 

• RSC 151 Applied Respiratory Care II 

• 1 credit; 2 clinical lab; prerequisite: 'RSC 122, RSC 128, RSC 135, RSC 141'; 1 time repeatable; 

$50 course fee 

• Effective 8/20/2023 

• RSC 155 Basic Intensive Respiratory Care 

• 4 credits; 3 lecture; 2 lab; prerequisite: 'RSC 122, RSC 128, RSC 135, RSC 141'; 1 time 

repeatable; $50 course fee 

• Effective 8/20/2023 

• RSC 202 Cardiopulmonary Diseases II 

• 3 credits; 3 lecture; prerequisite: 'RSC 151, RSC 155'; 1 time repeatable 

• Effective 8/20/2023 

• RSC 205 Advanced Intensive Respiratory Care 

• 4 credits; 3 lecture; 2 lab; prerequisite: 'RSC 151, RSC 155'; 1 time repeatable; $50 course fee 

• Effective 8/20/2023 

• RSC 207 Pulmonary Function Testing 

• 2 credits; 1.5 lecture; 1 lab; prerequisite: 'RSC 151, RSC 155'; 1 time repeatable; $50 course fee 

• Effective 8/20/2023 

• RSC 214 Hemodynamic Monitoring 

• 2 credits; 2 lecture; prerequisite: 'RSC 151, RSC 155'; 1 time repeatable 

• Effective 8/20/2023 

• RSC 230 Applied Respiratory Care III 

• 1 credit; 2 clinical lab; prerequisite: 'RSC 151, RSC 155'; 1 time repeatable; $50 course fee 

• Effective 8/20/2023 

• RSC 235 Applied Respiratory Care III 

• 3 credits; 2 lecture; 2 lab; prerequisite: 'RSC 202, RSC 205, RSC 207, RSC 214, RSC 230'; 1 

time repeatable; $50 course fee 

• Effective 8/20/2023 

• RSC 237 Long Term Respiratory Care 

• 1 credit; 1 lecture; prerequisite: 'RSC 202, RSC 205, RSC 207, RSC 214, RSC 230'; 1 time 

repeatable 

• Effective 8/20/2023 

• RSC 239 Advanced Respiratory Care Techniques 

• 2 credits; 2 lecture; prerequisite: 'RSC 202, RSC 205, RSC 207, RSC 214, RSC 230'; 1 time 

repeatable 

• Effective 8/20/2023 

• RSC 245 Applied Respiratory Care IV 

• 1 credit; 2 clinical lab; prerequisite: 'RSC 202, RSC 205, RSC 207, RSC 214, RSC 230'; 1 time 

repeatable; $50 course fee 

• Effective 8/20/2023 

• RSC 252 Respiratory Care Board Review 

• 2 credits; 2 lecture; prerequisite: 'RSC 202, RSC 205, RSC 207, RSC 214, RSC 230'; 1 time 

repeatable; $120 course fee 

• Effective 8/20/2023 
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John Lambrecht ◊ Associate VP, Facilities ◊ Triton College ◊ 2000 Fifth Ave ◊ River Grove, Illinois 60171 
708.456.0300 Ext. 3048 ◊ 708.583.3101 Fax ◊ johnlambrecht@triton.edu ◊ www.triton.edu 

 
 
 

Memorandum 
 
 
November 29, 2022 
 
To: Sean Sullivan 
 V.P. Business Services 
 
From: John Lambrecht 
 Associate Vice President, Facilities 
 

 
 
RE: Reel Replacements – Building T 
  
____________________________________________________________________________ 
 
Triton College received 3 bids from vendors for the Reel Replacements – Building T project.   
 
The lowest, qualified bidder was Edwin Anderson Construction Company at their Base Bid plus 
Alternate 1 amount of $147,850.00. 
 
Arcon Associates, Inc. has carefully reviewed the bid and recommends that the project be 
awarded to be awarded to Edwin Anderson Construction Company at their Base Bid plus 
Alternate 1 amount of $147,850.00. 
 
I support this recommendation and agree that the bid should be awarded to Edwin Anderson 
Construction Company at their Base Bid plus Alternate 1 amount of $147,850.00. 
 
 
Thanks, and please feel free to call with any questions, 
 
 
John 
 
 
 
 

 

Operations & Maintenance 
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November 28, 2022 
 
Mr. John Lambrecht 
Associate Vice President of Facilities 
Triton College 
2000 Fifth Avenue 
River Grove, Illinois 60171 
 
RE: BID RECOMMENDATION 
 REEL REPLACEMENTS – BUILDING T 
 TRITON COLLEGE 
 PROJECT NO. 22106 
 
Dear Mr. Lambrecht: 
  
On Tuesday, November 22, 2022 at 2:00 P.M. three (3) sealed bids were publicly opened and read for the Reel 
Replacements at Building T project. The low qualified bidder was Edwin Anderson Construction Company, in the 
Base Bid and Alternate No. 1 amount of $147,850. The Base Bid includes the project contingency amount.  
 
We contacted Edwin Anderson and they have confirmed their bid. The project requirements were reviewed and 
Edwin Anderson demonstrated an understanding of the scope of work and project time line. Edwin Anderson has 
performed on numerous ARCON and Triton College projects with favorable results.  
 
Therefore, ARCON Associates, Inc. recommends that the Board of Trustees, Triton College, award the contract for 
the Reel Replacements at Building T project to the low qualified bidder, Edwin Anderson Construction Company, in 
the Base Bid and Alternate No. 1 amount of $147,850. 
    
Attached is the Bid Tabulation Sheet for your review. 
 
Sincerely, 
ARCON Associates, Inc. 
 

 
     
Gaspare P. Pitrello, ALA 
Principal 
    
attachments 

 
WMS/rac 
J:\Triton College\22106 Reel Replacements @ Building T\1 Docs\Corr\22106L001.docx 
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Project: REEL REPLACEMENTS - BUILDING T

Owner: Triton College

Project No.:  22106

Bid Date/Time:  Tuesday, November 22, 2022 @ 2:00 P.M.

CONTRACTOR
 BASE BID + 10% 

CONTINGENCY

ALTERNATE NO. 1: NEW 

POWER REEL WORK

UNIT PRICE NO. 1: REMOVE 

& REPLACE ONE (1) POWER 

CORD REEL

UNIT PRICE NO. 2: FURNISH 

& INSTALL ONE (1) POWER 

CORD REEL

UNIT PRICE NO. 3: REMOVE 

& REPLACE ONE (1) LIGHT 

CORD REEL

UNIT PRICE NO. 4: FURNISH 

& INSTALL ONE (1) LIGHT 

CORD REEL

UNIT PRICE NO. 5: 

REMOVE & REPLACE ONE 

(1) AIR HOSE REEL

1 Blue Reef Construction $196,900.00 $36,700.00 $1,900.00 $2,300.00 $1,700.00 $2,100.00 $2,250.00

2 Construciton, Inc. $138,000.00 $21,000.00 $2,500.00 $2,000.00 $4,500.00 $4,000.00 $1,900.00

3 Edwin Anderson $109,450.00 $38,400.00 $1,850.00 $2,000.00 $1,600.00 $1,850.00 $1,675.00

4

5

6

7

8

9

22106_Bid Tab.xlsx
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