
 

 
 

Regular Meeting of the 

Board of Trustees 

 

Agenda 

 

Tuesday, March 19, 2019 

 

   

 I. CALL TO ORDER                   March 19, 2019 at 6:30 p.m. 

 

 II. PLEDGE OF ALLEGIANCE 

                                      

 III. ROLL CALL                                                                                  

 

 IV. APPROVAL OF BOARD MINUTES – VOLUME LV 

  Minutes of the Regular Board Meeting of February 19, 2019, No. 11 

  

 V. COMMENTS ON THIS AGENDA 
 

 VI. CITIZEN PARTICIPATION 

     

 VII. REPORTS/ANNOUNCEMENTS – Employee Groups 

  

 VIII. STUDENT SENATE REPORT 

 

 IX. BOARD COMMITTEE REPORTS 

  A. Academic Affairs/Student Affairs 

  B. Finance/Maintenance & Operations 

 

 X. ADMINISTRATIVE REPORT 

 

 XI. PRESIDENT’S REPORT 

   

 XII. CHAIRMAN’S REPORT 

                                                

 XIII. NEW BUSINESS 

 

  A. Board Policy – Second Reading 

   Academic Affairs 6020   Academic Attendance Records 

 

  B. Action Exhibits 

   16254 Budget Transfers 

   16255 Agreement with CCB Credit Services, Inc. 

   16256 Commerce Bank Expense Card Program 

   16257 Agreement with HIPAA Exams for Discounted Student Exams in return 

for Promotional Display 

   16258 College Curriculum Committee Recommendation, March 2019 
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  C. Purchasing Schedules 

    

  D. Bills and Invoices 

 

  E. Closed Session – To discuss and consider the hiring, discipline, performance, and 

compensation of certain personnel, matters of collective bargaining, acquisition of 

real property, and matters of pending, probable, or imminent litigation 

 

  F. Human Resources Report  

   *Administrative Contract Renewals and Increases 

   3.1.01 Sean Sullivan, Vice President of Business Services 

   3.1.02 Garrick Abezetian, Associate Vice President of Finance and Business 

Services 

   3.1.03 Michael Garrity, Associate Vice President of Information Systems 

   3.1.04 Joseph Klinger, Associate Vice President of Human Resources 

   3.1.05 John Lambrecht, Associate Vice President of Facilities 

   3.1.06 Deborah Baness King, Dean of Academic Success 

   3.1.07 Humberto Espino, Assistant Vice President of Technology & Innovation 

   3.1.08 Kevin Li, Dean of Arts & Sciences 

   3.1.09 Jacqueline Lynch, Dean of Adult Education 

   3.1.10 Pamela Perry, Director of Planning & Accreditation 

   3.1.11 Colleen Rockafellow, Interim Dean of Continuing Education 

   3.1.12 Sacella Smith, Executive Director of Grants Development 

   3.1.13 Kurian Tharakunnel, Executive Director of Research & Institutional 

Effectiveness 

   3.1.14 Sam Tolia, Director of Marketing Services 

   3.1.15 Amanda Turner, Dean of Enrollment Services 

   3.1.16 Raquel Monge, Director of Grants Compliance 

   3.1.17 James Reynolds, Executive Director of Finance 

   3.1.18 Ricardo Segovia, Associate Dean of College Readiness 

   3.1.19 Shelley Tiwari, Director of Faculty Development & Student Success 

   3.1.20 Patricia Zinga, Associate Dean of Enrollment Services 

   3.1.21 Audrey Jonas, Director of Public Affairs & Community Relations 

   3.1.22 Brenda Jones Watkins, Special Assistant to the President 

   3.1.23 Elise Rapala, Senior Database and System Administrator 

   3.1.24 Jessica Rubalcaba, Director for the Vice President of Student Affairs 

   3.1.25 Patricia Shields, Director of Corporate Outreach 

       

 XIV. COMMUNICATIONS – INFORMATION 

  A. Human Resources Information Materials 

  B. Informational Material 

 

 XV. ADJOURNMENT 

       

*Contracts are posted on the Triton College Board of Trustees Website under Meeting  

  Schedule and in binders in the A Building, 2nd and 3rd floor lobbies. 
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TRITON COLLEGE BOARD OF TRUSTEES 

DISTRICT 504 VOLUME LV, No. 11 

 February 19, 2019, Page 42  

 

CALL TO ORDER/ROLL CALL 

Chairman Mark Stephens called the regular meeting of the Board of Trustees to order in the 

Boardroom at 7:04 p.m.  Following the Pledge of Allegiance, roll call was taken. 

 

 Present: Mr. Luke Casson, Ms. Erendira Garcia, Mr. Glover Johnson, Ms. Donna Peluso, 

Mrs. Elizabeth Potter, Mr. Mark Stephens, Ms. Diane Viverito. 

 

 Absent: Mr. Jay Reyes. 

 

APPROVAL OF BOARD MINUTES 
Mrs. Potter made a motion, seconded by Mr. Johnson, to approve the minutes of the Regular 

Board Meeting of January 22, 2019.  Voice vote carried the motion unanimously. 

 

COMMENTS ON THIS AGENDA 

None.   

 

CITIZEN PARTICIPATION 

Joe Dusek, Faculty Association President, stated that faculty would like President Moore to 

send a campus-wide email regarding the network issue.  Chairman Stephens noted that he has 

a statement that he will read tonight. 

 

Jill Moore, an alum from Westchester, addressed the Board about instructor qualifications 

and follow-up on teachers following procedures.  She briefly discussed her dissatisfaction 

with an instructor.  Chairman Stephens thanked Ms. Moore for coming and asked her to 

speak with Vice President Debra Baker privately about the matter.   

 

REPORTS/ANNOUNCEMENTS – Employee Groups 

Adjunct Faculty Association representative Patrick Kane acknowledged the work of the tech 

staff during the network outage.   

 

STUDENT SENATE REPORT 

TCSA President Carlos Garcia Sanchez reported that the first TCSA meeting was held today 

and the following items were discussed.  Representatives from Loyola will be working with 

Triton students to form a focus group.  The Black Academic Student Association (BASA) 

will be hosting Black Heritage month activities.  TCSA will hold E-Board debates on 

Wednesday, March 13 in B-240.   

 

BOARD COMMITTEE REPORTS 

Academic Affairs/Student Affairs 

Ms. Viverito reported that the committee reviewed and voted in support of all of the items 

pertaining to academic and student affairs. 

 

Finance/Maintenance & Operations 

Ms. Peluso reported that the committee met and reviewed six new business items and 

forwarded all items to the Board with a recommendation for approval.   
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TRITON COLLEGE BOARD OF TRUSTEES 
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ADMINISTRATIVE REPORT 

Ethics Bowl:  Faculty Advisor Daniele Manni announced that the Ethics Bowl team took 

second place in national competition last semester.  Students Jake Siemazsko and Hector 

Cedeno Indriago thanked Triton College and TCSA for providing this opportunity and 

helping them get to the competition.  The students were applauded for their accomplishment.   

 

FAMTEN:  Associate Vice President of Academic Innovation & Workforce Education    

Paul Jensen reported that Triton, in partnership with the National Fluid Power Association, 

has been named a FAMTEN (Fluid Power and Applied Mechatronics Training and 

Employment Network) hub school.  This is a workforce development plan focused on 

developing a pipeline of employees and creates awareness and interest in fluid power, 

helping the college reach out to high schools and middle schools with teacher training, 

equipment, student scholarships, and industry coaches.   

 

PRESIDENT’S REPORT 
President Mary-Rita Moore discussed other opportunities to work with community members, 

noting that two different groups will be on campus this Saturday.  150 middle school girls 

and their moms from the Proviso district will be attending a “Say Yes to the Future” 

program.  Also, 450 middle school students from across Northern Illinois will be on campus 

for a national TRIO Day celebration and workshop.   

 

Ms. Moore reported that her recommendations for tenure are in this evening’s HR materials, 

and she hopes to have the Board’s support for those individuals up for tenure.   

 

President Moore recognized Information Systems staff for their efforts during the network 

outage, stating that communications to students and employees will continue to be funneled 

through Public Affairs. 

 

CHAIRMAN’S REPORT 

Chairman Mark Stephens read this official statement on the Triton Network Outage. 

 

On February 6, we became aware of suspicious activity within our computer network 

when some data and programs became unavailable.  We promptly contacted authorities 

and commenced an investigation.  We also engaged cybersecurity experts to conduct an 

independent investigation of the suspicious activity and restore access to programs and 

data within our network.  The investigation is ongoing.  We have no evidence of 

unauthorized access to personal information within our network, and it is our belief that 

there was none.  We take this situation extremely seriously, as protection of our personal 

information is one of our highest priorities.  Our cybersecurity experts are continuing  

 

their independent investigation, as are authorities.  Because this is an ongoing 

investigation, I’m unable to comment beyond what I’ve already shared. 

 

Mr. Stephens stated that he is proud of the outstanding work done by the IS staff; with 

insurance, the college’s exposure is $10,000. 
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Chairman Stephens discussed the situation in Springfield, with the recent minimum wage 

legislation moving through very quickly, and how quickly it is likely that pension costs will 

be phased to local control.  With this $6.5 million cost coming to the college, Mr. Stephens 

stressed that increasing enrollment is absolutely crucial.  He encouraged everyone to step up 

and do what it takes to boost enrollment, including treating every person on campus as a 

potential customer and providing positive experiences.   

 

Mr. Stephens announced that the Board Organizational meeting is tentatively scheduled for 

Thursday, April 25 at 5:30 p.m.  The date will be posted when confirmed.   

 

Chairman Stephens discussed the news of the potential closing of Westlake Hospital.  With 

Triton’s many programmatic connections with the hospital, the college will be vocal about 

the ramifications of such a closure.   

 

NEW BUSINESS 

 

BOARD POLICY – First Reading 

Academic Affairs 

6020 Academic Attendance Records 

 

Trustees were asked to review this first reading and forward any concerns to the Chairman or 

President. 

 

ACTION EXHIBITS 

With leave of the Board, Mr. Stephens asked for the Action Exhibits to be taken as a group, 

including: 

16245 Budget Transfers 

16246 Chicago Office Technology Group – Purchase and Installation of Smart 

Technology and Multimedia Equipment 

16247 Master Service Agreement with Castle Branch Inc. for Health Career Student 

Screening 

16248 Agreement with Rosemont Theatre 

16249 Clinical Affiliation Agreement with Little Company of Mary Hospital and Health 

Care Center, Inc. 

16250 Fee Waiver for MABAS Division 20 EMS Safely Training 

16251 Destruction of Closed Session Verbatim Recordings 

16252 Approval and Release of Closed Session Minutes of the Board of Trustees 

16253 Emergency Computer Repair Expenditure – Confirmation of Board Poll 

Ms. Peluso made a motion to approve the Action Exhibits, seconded by Mr. Johnson.  Voice 

vote carried the motion unanimously.   

 

BILLS AND INVOICES 

Ms. Peluso made a motion, seconded by Ms. Viverito, to pay the Bills and Invoices in the 

amount of $1,280,282.37.  
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 Roll Call Vote: 

      Affirmative: Mr. Casson, Ms. Garcia, Mr. Johnson, Ms. Peluso, Mrs. Potter,             

Ms. Viverito, Mr. Stephens. 

      Absent: Mr. Reyes. 

       

Motion carried 6-0 with the Student Trustee voting yes.   

 

CLOSED SESSION 

Mrs. Potter made a motion to go into Closed Session to discuss and consider the hiring, 

discipline, performance, and compensation of certain personnel, matters of collective 

bargaining, acquisition of real property, and matters of pending, probable, or imminent 

litigation, seconded by Mr. Casson.   

 

 Roll Call Vote: 

      Affirmative: Mr. Casson, Ms. Garcia, Mr. Johnson, Ms. Peluso, Mrs. Potter,                 

Ms. Viverito, Mr. Stephens. 

      Absent: Mr. Reyes. 

 

Motion carried 6-0 with the Student Trustee voting yes.  The Board went into Closed Session 

at 8:01 p.m. 

 

RETURN TO OPEN SESSION 

 Ms. Peluso made a motion to return to Open Session, seconded by Mr. Johnson.  

 

 Roll Call Vote: 

      Affirmative: Ms. Garcia, Mr. Johnson, Ms. Peluso, Mrs. Potter, Ms. Viverito,            

Mr. Stephens. 

      Absent: Mr. Casson, Mr. Reyes. 

 

Motion carried 5-0 with the Student Trustee voting yes.  The Board returned to Open Session 

at 8:58 p.m. 

 

HUMAN RESOURCES REPORT 

 

1.0 Faculty 

 Ms. Viverito made a motion, seconded by Ms. Peluso, to approve pages 1 through 4 of the 

Human Resources Report, items 1.1.01 through 1.6.01.  Voice vote carried the motion 

unanimously. 

 

2.0 Adjunct Faculty 

 Mrs. Potter made a motion, seconded by Mr. Johnson, to approve pages 5 through 10 of the 

Human Resources Report, items 2.1.01 through 2.6.06.  Voice vote carried the motion 

unanimously. 

 

6/88



TRITON COLLEGE BOARD OF TRUSTEES 

DISTRICT 504 VOLUME LV, No. 11 

 February 19, 2019, Page 46  

 

3.0 Administration 

 Ms. Peluso made a motion, seconded by Mrs. Potter, to approve page 11 of the Human 

Resources Report, items 3.1.01 through 3.3.01.  Voice vote carried the motion unanimously. 

 

4.0 Classified, Police & Engineers 

 Ms. Peluso made a motion, seconded by Ms. Viverito, to approve pages 12 and 13 of the 

Human Resources Report, items 4.1.01 through 4.7.01.  Voice vote carried the motion 

unanimously. 

 

5.0 Mid-Management 

 Ms. Viverito made a motion, seconded by Ms. Peluso, to approve page 14 of the Human 

Resources Report, items 5.1.01 through 5.3.01.  Voice vote carried the motion unanimously. 

  

6.0 Hourly Employees 

Ms. Viverito made a motion, seconded by Mr. Johnson, to approve pages 15 and 16 of the 

Human Resources Report, items 6.1.01 through 6.3.03.  Voice vote carried the motion 

unanimously.   

 

7.0 Other 

Ms. Peluso made a motion, seconded by Ms. Viverito, to approve page 17 of the Human 

Resources Report, items 7.1.01 and 7.2.01.  Voice vote carried the motion unanimously. 

 

ADJOURNMENT 

There being no further business before the Board, a motion was made by Ms. Viverito to 

adjourn the meeting, seconded by Ms. Peluso.  Voice vote carried the motion unanimously.  

Chairman Stephens adjourned the meeting at 9:00 p.m. 

 

 

Submitted by:  Mark R. Stephens    Diane Viverito 

   Board Chairman    Board Secretary 

 

 

 Susan Page    

Susan Page, Recording Secretary 
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 TRITON COLLEGE, District 504 

 Board of Trustees 
 

 Meeting of    March 19, 2019 

 

POLICY SECTION  Academic Affairs 

POLICY  NO.   6020 

 

First Reading  ☐ 

Second Reading ☒ 

 

TITLE:   ACADEMIC ATTENDANCE RECORDS  

 

PURPOSE:  Policy change is recommended to update guidelines for recording student 

attendance in class(es). 

 

 

 

Submitted to Board by:   ______________________________________________________ 
                                                        Dr. Jodi Koslow Martin, VP of Enrollment Management & Student Affairs 
  

 

 

Board Officers’ Signatures Required: 
 

 

______________________________     ______________________________  ____________ 

                Mark R. Stephens                            Diane Viverito                    Date 

                      Chairman                                                Secretary 
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BOARD OF TRUSTEES, DISTRICT 504     ACADEMIC AFFAIRS  

ACADEMIC ATTENDANCE RECORDS     POLICY 6020  

ADOPTED: 06/25/91  

AMENDED: 08/19/14 

AMENDED:  

 

 

The Triton College Board of Trustees believes it is essential that all faculty maintain accurate 

attendance records for all students enrolled in every course at the college.  

 

The following will apply to all faculty:  

 

1. Attendance must be reported on class rosters and/or attendance sheets.  

 

2. Students who fail to begin attendance by the census date of the course must be withdrawn 

within 48 hours and the never attended status reflected on attendance records.   

 

3. Midterm verification of attendance must be submitted to the appropriate college 

department within two weeks of the midterm date.  

 

4. At the end of each semester, class attendance records must be submitted to the Records 

Office.  
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 TRITON COLLEGE, District 504 

 Board of Trustees 

 

 Meeting of March 19, 2019  

ACTION EXHIBIT NO.   16254 

 

SUBJECT:  BUDGET TRANSFERS         

 

RECOMMENDATION: That the Board of Trustees approve the attached proposed budget transfers 

to reallocate funds to object codes as required. 

 

RATIONALE: Transfers are recommended to accommodate institutional priorities.  

See description on attached forms.  

 

 

 

  

 

 

 

 

 

 

Submitted to Board by:     Sean Sullivan      

                                                    (Vice President) Sean O’Brien Sullivan  

---------------------------------------------------------------------------------------------------------------------- 

 

Board Officers’ Signatures Required: 

 

 

______________________________     ______________________________  ______________ 

                Mark R. Stephens                                  Diane Viverito                    Date 

                      Chairman                                             Secretary 

 

Related forms requiring signature:   Yes      No        X  
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TRITON COLLEGE, District 504 

 Board of Trustees 

 

 Meeting of March 19, 2019  

ACTION EXHIBIT NO.   16255 

 

SUBJECT:   AGREEMENT WITH CCB CREDIT SERVICES, INC. 

 

RECOMMENDATION:   That the Board of Trustees approve an Agreement with CCB Credit 

Services, Inc. (Springfield, IL) to provide Triton College with additional methods for collection of 

unpaid accounts.  The Agreement shall be effective on the date it is signed and accepted by Triton 

College.  For all sums recovered by CCB, Triton College will pay CCB a 20% commission on the 

amount collected for new placements.  CCB will earn a 25% commission on the collected amount for 

second placements.  Triton College will only pay CCB a commission on actual collected amounts. 

 

RATIONALE:  Presently, the primary placement of outstanding accounts utilizes the Illinois Debt 

Recovery Program.  This placement is limited to specific criteria.  The existing process excludes a 

large population of Triton College accounts with outstanding balances. Utilizing CCB Credit 

Services, Inc., the College will increase revenue from collection of outstanding debt and lower 

collection costs. 

 

Submitted to Board by:                Sean Sullivan      

                                                      (Vice President) Sean O’Brien Sullivan 

---------------------------------------------------------------------------------------------------------------------- 

Board Officers’ Signatures Required: 

 

 

______________________________     ______________________________  ______________ 

                Mark R. Stephens                                   Diane Viverito                     Date 

                      Chairman                                                Secretary 

 

Related forms requiring signature:   Yes    X   No     
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COLLECTION SERVICE AGREEMENT 
 
This Agreement has been made and entered into and shall be effective as of the date that it is 
signed and accepted by and between Community College District 504, commonly known as 
Triton College, with its principal place of business at 2000 Fifth Avenue, River Grove, IL  60171, 
hereinafter referred to as “Client,” and CCB Credit Services, Inc. with its principal place of 
business at 5300 S. 6th St., Springfield, IL  62703, hereinafter referred to as the “Agency.”  
 

WITTNESSETH: 
 
Whereas, Client may have unpaid accounts which it may desire Company to collect from time to 
time; 
 
Whereas, Agency is qualified to collect such unpaid accounts, and desires to handle such 
accounts as may be referred by Client; 
 
Now, therefore, in consideration of the mutual covenants herein contained, the parties hereto do 
agree as follows: 
 

1. The Agency agrees to undertake the collection of such accounts as the Client decides to 

place with the Agency for the purpose of collection, and to use due diligence and employ 

such lawful means, methods and procedures as in its judgment, discretion and 

experience it believes will best effect the collection of such accounts. Agency agrees that 

its collection procedures and practices shall comply with the Fair Debt Collection 

Practices Act and all Federal, State and other laws and regulations. Agency will give due 

consideration for collection guidelines established by Client for Agency. Agency agrees 

that it shall be an independent contractor and not an agent of Client. 

2. Client allows Agency to report accounts assigned to Agency by Client with the various 

credit bureaus. 

3. The Agency agrees that the Client will not be liable for any expense incurred by the 

Agency incidental to the settlement or realization of the account placed with the 

company for collection, except as herein provided. No compromise settlements will be 

accepted or suits instituted without the written consent of the authorized agent of the 

Client. 

4. The Agency agrees to indemnify and hold the Client, its employees, officers, agents and 

all affiliates harmless against any and all liability, cost and expenses including court 

costs and attorney fees, occasioned by claims or suits for loss or damages arising out 

the acts of the agents, servants or employees of the Agency during the term of this 
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Agreement. The Client agrees to indemnify and hold the Agency harmless against any 

and all liability, cost and expense including attorney fees, occasioned by claims or suits 

for loss or damages arising out of the acts of the agents or employees of the Client as to 

the incorrect identification of any obligor or as to the incorrect description of the status of 

any assigned account.  

Client, as an entity and on behalf of its employees, agents, and students, claims any and 

all governmental immunity as may be established by or set forth under Federal or Illinois 

law, rule or regulation. 

5. The Agency agrees to remit monthly to the Client the net amount of all monies collected 

on the accounts placed by the Client with the Agency. 

6. The Client agrees to advise the Agency promptly of payments made directly to the Client 

and to indemnify and hold the Agency harmless against any and all liability, loss and 

expense including attorney fees, occasioned by claims or suits for loss or damages 

arising out of the failure by the Client to notify the Agency of such payments. 

7. The Client agrees to pay the Agency a commission based on monies collected, to the 

extent such commission is permitted by law, rule or regulation, either paid to company or 

paid to client on accounts after such accounts placed for collection under this Agreement 

as defined in Addendum A of this Agreement. 

8. The Agency shall not accept settlement without written authorization from the authorized 

agent of the Client. 

9. The Agency agrees to notify Client of any and all legal issues or counterclaims within 3 

business days of knowledge or receipt of information indicating the above. 

10. The Client or its designee shall have the right to conduct inspections and audits of the 

Agency’s premises, records and collection procedures on accounts assigned to Agency 

by Client. Inspections shall occur during regular business hours. 

11. This Agreement is non-exclusive and may be canceled upon a forty-five (45) day written 

notice to the other party except if any other provisions of this Agreement have been 

breached in which case termination is immediate. The Client may terminate the 

assignment of individual accounts for any reason at any time with 10  business days 
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notice. In the event of termination of this Agreement or the termination of an individual 

account by either party for any reason, Agency agrees to immediately stop all collection 

activity and to turn over to Client all records to the extent they exist or can be printed 

from computer data within  ten( 10) days from the end of the termination. Client and 

Agency agree that the Agency will continue to service all accounts where through the 

efforts of the Agency a repayment plan has been created and monies are being 

collected for a period of time up to 6 months from the date of termination. The Client may 

then advise the customer that all future contact shall be made to the Client or to such 

other party as the Client may choose. Agency shall not be entitled to any fee, percent or 

otherwise, on any account once this Agreement has been terminated or the assignment 

on that particular account has been terminated, except that Client agrees to pay Agency 

for reasonable expenses incurred by Agency in the collection of that account through 

said termination or assignment.  The Parties shall mutually agree upon the reasonable 

expenses following the termination of the account. Should any monies be received after 

termination of this Agreement, Agency agrees to advise Client promptly and to indemnify 

and hold Client harmless against any and all liability, loss and expense, including 

attorney fees, occasioned by claims or suits for loss or damage arising out of the failure 

by the Agency to notify Client. Notwithstanding any notice of termination of this 

Agreement, the parties may agree that Agency shall continue to collect a designated 

account or accounts. As to such accounts, all items and conditions of this Agreement 

shall apply.  

12. This Agreement and all rights and privileges granted to Agency under this Agreement 

are personal and shall not be assigned, sublicensed or transferred by operation of law or 

otherwise, without the express prior written consent of the authorized agent of the Client. 

In the event of any unauthorized assignment, sublicense or transfer, this Agreement may 

be immediately terminated at the option of the Client, by the giving of notice to Agency, 

and all accounts delivered to Agency and not yet returned shall be returned to the Client 

within ten(10) days without further cost to the Client, including costs for collection on 

pending accounts. 

13. Confidentiality: Agency will have access to information regarding consumers, and 

acknowledges that this information is confidential. Except as expressly provided within in 

this Agreement, Agency may not disclose this confidential information to any third party. 

Agency may disclose only as directed, the confidential information to affiliates, as 
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defined by the Gramm-Leach-Bliley Act, of Client. Agency may disclose the confidential 

information to its affiliates only as necessary to perform this Agreement. Agency must 

agree to notify and require any of its affiliates to agree that the confidential information is 

confidential and that it will not be disclosed by those affiliates to any other person or 

entity. Agency agrees that it will not utilize the confidential information for its own 

purposes or otherwise sell or disclose the information.  

14. Agency acknowledges that it has received, may receive or may have access to 

confidential information that is or may be subject to the protections of the Gramm-Leach-

Bliley Act, Pub.L. No. 106-102. (1999), and the Federal Trade Commissions Privacy 

Rule, 16 C.F.R. part 313 (2002) and further agrees, warrants and represents that it will 

comply with the requirements imposed by these laws. 

15. Agency agrees to inform its employees, representatives and agents of the contents and 

requirements of this section of the Agreement, and to maintain and implement 

administrative, technical and physical safeguards sufficient to ensure the security, 

confidentiality and integrity of the confidential information. 

16. Client state tax offset payments will be treated as an adjustment and not as a 

commissionable agency payment.  Should a student have unused financial aid, that 

amount can be used towards their unpaid prior balance due.  If that unpaid prior balance 

has been placed for external collection service, this transaction will be recorded as an 

adjustment and not as a commissionable agency payment. 

17. The terms of paragraphs number 1, 3, 4, and 5 shall survive the termination of this 

Agreement. 

18. This Agreement and all disputes arising hereunder or in connection herewith shall be 

governed by and construed in accordance with the internal substantive laws of the State 

of Illinois without reference to conflicts of law provisions. Any suit upon or in connection 

with Agreement shall be conducted in the County of Cook, State of Illinois. 

19. Agency assumes full responsibility for the payment of all federal, state and local taxes 
incurred by Agency as a result of this Agreement. 
 

20. This Agreement is executed by an authorized representative of Client in the 
representative's official capacity only and the representative shall have no personal 
liability under this Agreement. 
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21. Agency represents that it possesses all professional or business licenses required by 

law, if any, and all qualifications necessary to fully perform its obligations. 
 

22. In no event shall either party be liable for any incidental, indirect, special or 
consequential damages, including, but not limited to, loss of use, revenue, profit or 
savings. 

 
23. Neither party shall discriminate on the basis of race, color, religion, sex, national origin, 

ancestry, age, marital status, physical or mental handicap, an unfavorable discharge 
from military service, or any other factor as prohibited by law.  Each party certifies that it 
is an equal opportunity employer. 
 

24. Agency certifies that it maintains a written sexual harassment policy in conformance with 
775 ILCS 5/2-105. 
 

25. If Agency has more than 25 employees, Agency certifies that it provides a Drug Free 
Workplace in compliance with the Drug Free Workplace Act. 30 ILCS 580/1 et seq. 
 
 

 
 
 
Triton College  CCB Credit Services, Inc. 

By:   By: 

 

Name: Mark Stephens  Name: 

  

Title: Board Chairman  Title: 

  

Date: March 19, 2019  Date: 
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Addendum A: Fees 
 
The Client agrees to pay as commission a contingency fee on all monies collected on account 
placed with Agency under this Agreement. The agreed fee shall be: 
 
 

20 % for primary placement accounts 

25 % for secondary placement accounts 
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 TRITON COLLEGE, District 504 

 Board of Trustees 

 

 Meeting of March 19, 2019  

ACTION EXHIBIT NO.   16256 

 

SUBJECT: COMMERCE BANK EXPENSE CARD PROGRAM 

 

RECOMMENDATION:  That the Board of Trustees authorize the College Treasurer to enter into 

an Agreement with Commerce Bank, Kansas City, MO, to provide a prepaid expense card program. 

The administrative cost of 10 cards will not exceed $250 per year ($2 per month/card). 

 

RATIONALE: Expense cards will replace cash advances made to coaches and other club advisors 

who expend college funds on students when traveling on preapproved academic or athletic activities. 

 Staff is provided a pre-approved specific dollar amount for travel, and the Business Office will 

process the amount placed on the card in advance of the travel.  Cards will be managed by the 

Business Office utilizing all existing prepaid travel expense procedures.  Cards will be restricted as 

to the type of establishment and purchases for which they can be used.  This proposed process 

enables safe protocols for the traveler and will allow the Business Office to add funds in the event of 

an emergency.  Unused funds will be removed from the card at the conclusion of travel. 

 

Submitted to Board by:    Sean Sullivan      

                                                      (Vice President) Sean O’Brien Sullivan  

---------------------------------------------------------------------------------------------------------------------- 

Board Officers’ Signatures Required: 

 

 

______________________________     ______________________________  ______________ 

                Mark R. Stephens                                   Diane Viverito                     Date 

                      Chairman                                              Secretary 

 

Related forms requiring signature:   Yes   No        X  
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 TRITON COLLEGE, District 504 

 Board of Trustees 
 

 Meeting of March 19, 2019   

ACTION EXHIBIT NO.   16257 

 
 

SUBJECT:   AGREEMENT WITH HIPAA EXAMS  

 

 

RECOMMENDATION:  That the Board of Trustees approve the promotional posting of the 

“HIPAA Exams” company hyperlinked logo on the Triton College Surgical Technology and 

Sterile Processing departmental webpages in return for reduced price Health Insurance Portability 

and Accountability Act (HIPAA) and Occupational Safety and Health Administration (OSHA) 

examinations for students. There is no cost to the college. 

 

RATIONALE:  Students in the Surgical Technology and Sterile Processing programs are required 

to have formal, documented HIPAA and OSHA training prior to beginning their clinical rotations.  

They can receive this training by successfully completing online examinations at a per test cost of 

$14.99 (HIPAA) and $24.95 (OSHA). The company that provides the tests, “HIPAA Exams”, has 

agreed to provide them to Triton College students at the reduced flat rate of $6.99 in return for the 

college placing a hyperlinked logo to their company on the Triton College Surgical Technology 

and Sterile Processing departmental webpages. This will result in a savings to students of between 

$8.00 and $17.96 per exam. College attorneys have reviewed this Agreement. 

 

 

 

 

Submitted to Board by:  _______________________________________________________ 

                                                               Debra Baker, Vice President of Academic Affairs 
 

------------------------------------------------------------------------------------------------------------------------------- 
 

Board Officers’ Signatures Required: 

 

______________________________     ______________________________  ______________ 
                Mark R. Stephens                           Diane Viverito                                         Date 

                      Chairman                                         Secretary 

 
  

 Related forms requiring signature: Yes X No  

32/88



33/88



34/88



35/88



 TRITON COLLEGE, District 504 

 Board of Trustees 

 

 Meeting of March 19, 2019  

ACTION EXHIBIT NO.   16258 

 

SUBJECT:  COLLEGE CURRICULUM COMMITTEE RECOMMENDATION MARCH 

 

 

RECOMMENDATION:  That the Board of Trustees approve the attached College Curriculum 

Committee recommendation. 

 

RATIONALE: This recommendation was approved by the College Curriculum Committee on 

February 7, 2019 and approved by the Academic Senate on February 11, 2019.  

 

 

 

 

 

 

Submitted to Board by:   ________________________________________________________ 

                                          Debra Baker, Vice President of Academic Affairs 

-------------------------------------------------------------------------------------------------------------------- 

 

Board Officers’ Signatures Required: 

 

 

______________________________     ______________________________  ______________ 

                Mark R. Stephens                            Diane Viverito                     Date 

                      Chairman                                                Secretary 

 

Related forms requiring signature:   Yes      No   X      
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MEMO 

TO: Debra Baker 

FROM: Julianne Murphy 

DATE: Monday, February 11, 2019 

RE: College Curriculum Item(s) from February 7, 2019 

 for Academic Senate  

CCC Number Item/Description and Summary 

U224A45 Social and Political Science Effective Date: 05/27/2019 

Proposal Type: Revised Curriculum 

Summary: title to ‘Political Science’; Program Learning Outcomes 

  were added to program description 

Rationale: The program title and description change brings Triton in 

line with the overwhelming majority of institutions 

statewide and nationally regarding program/degree 

titles. The program description change removes the 

emphasis on economics, which is better cited to the 

Economics program 

Program Learning Outcomes have been revised/added 

through the work of the 2018-2019 Program Assessment 

Plan developer. The Assessment Committee has 

reviewed and approved the outcomes to move forward 

through the curriculum process. 

 

 

 

 

 

 

 

 

 

 

CCC Number Item/Description and Summary 

MAT 032 Liberal Arts Math Supplement Effective Date: 08/18/2019 

Proposal Type: New Course 

Summary: 1 credit; 1 lecture; prerequisite ‘must meet current 

college Math requirements for MAT 085 eligibility 

Rationale: MAT 032 will be paired with specific sections of Triton’s 

MAT 102, as a corequisite supplement to those specific 

sections. Students who have met all current college Math 

requirements for MAT 085 are eligible to enroll in one of 

these specific sections of MAT 102. Without this 

corequisite option, these students must first take MAT 

085 (or another prerequisite course for MAT 102) before 

taking MAT 102. With this corequisite option, these 

students have the opportunity to earn credit for MAT 

102 without having to first take MAT 085 or another 

prerequisite course, which will allow these students the 

opportunity to accelerate into college-level courses and 

will likely increase student retention and college 

completion rates. 

MAT 032 will also help Triton meet the ICCB’s goal of 

ensuring that 60% of all adults have a college or career 

credential by 2025, (i.e. “60 by 25”). 
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MAT 102 is not an algebra-based course that leads to 

calculus. 

A student who has met the requirement for MAT 085, 

Intermediate Algebra, eligibility, can be successful in a 

section of MAT 102 paired with this supplemental, 

corequisite MAT 032 course. 

Based on data from Triton’s Research Department, the 

majority of students that complete MAT 102 do not also 

enroll in an algebra-based course that leads to calculus. If 

a student that completes MAT 102 does need to enroll in 

an algebra-based course that leads to calculus, it is 

recommended that this student not enroll in a 

corequisite section of MAT 102. These students should 

complete MAT 085 prior to taking MAT 102 and the 

algebra-based course that leads to calculus. 
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TRITON COLLEGE 
DISTRJCT #504 

SCHEDULE B41.15 
VOLUMEXLI
March 19, 2019 

Districtwide Schedule of Classes - Fall 2019 

The following firms have been invited to submit bids for the Fall 2019 edition of the Districtwide 

Schedule of Classes. An advertisement for bid was placed in the Chicago Tribune-west cook 

county zone. Immediately after the closing hour for receiving bids which was 1 :00 p.m., local 
time, Thursday, February 14, 2019 they were publicly opened and read aloud in room A 300. 

Bids were opened by Nancy Schafer, Purchasing Assistant, and Jim Reynolds, Executive 

Director of Finance. 

COMPANY 

Woodward Printing Company 
11 Means Drive 

Platteville, WI 53818 

NET COST 

$41,773.00 

It is recommended that the Board of Trustees accept the proposal submitted by Woodward 
Printing Company in accordance with their low specified bid. These items were competitively 

bid according to state statutes. 

Recommendation along with tabulation is attached. 

APPROVED: 

Sean O'Brien Sullivan 

Vice President - Business Services 

DISTRJBUTION: 
B. 

A/C Number 

A/CName 

Budget 

Prev. Expend. 

Schedule 

Balance 

01-80100535-540200005

A VP Strategic Marketing -Printing 

$320,375.00 

170,702.81 

41,773.00 

$107,899.19 
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To: Sean Sulliva

� From: Sam Tolia ,: , 1�Date: 2/21 /19 l � \ Re: Bid Results r 

MEMORANDUM 

Four printers submitted a bid for the printing of the Fall 2019 Triton Combined Schedule. 
These bids are based on printing 146,000 copies at 100 pages plus cover. The cover prints 
four-color on 60# Gloss Enamel Text and the body prints two-color on 30# Newsprint. 
Also included in the bid is an electronic proof (PDF), saddlestitching, storage and 
simplified mailing. 

The bids are as follows: 

R&R Donnelley 

Castle Printech 

Breese Publishing 

Woodward Printing 

$83,921 

$48,395 

$48,000 

$41,773 

Accepting the bid from Woodward Printing is recommended. 
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Fall 2019 - Districtwide Schedule of Classes 

Vendor Name R&R Donnelley Woodward Breese Pub. Castle Printech 

146,000 82,526.00 41,773.00 48,000.00 48,395.00 

Additional M's 570.00 271.00 329.00 295.00 

Inserts per 1000 0.57 25.00 15.00 20.00 

Simplified Mailing TBD Included Included Included 

Storage 825.00 Included Included Included 

Total 83,921.00 41,773.00 48,000.00 48,395.00 
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SPECIFICATIONS 

NAME 
------· ----

Fall 2019 Triton College Districtwide Schedule of Classes 

PAGES 

Please provide quote for 100 page plus cover; 

quote cost of plus or minus four-page signatures. 

QUANTITY 

146,000 give price for additional M's. 

SIZE 

Tabloid format; 10 1/2" x 12", saddlestitch. 

INK 
-------·--· 

One color throughout (Black); four-color on front, inside front, back, and inside back cover. 

PAPER 
---- - - - - - -- ---------

Cover: 60# gloss enamel text Body: Good quality, 30# newsprint 
Note: Clearly indicate whether or not cost of paper is included in base price of bid. 

BLEEDS 

Cover bleeds 4-sides. Body bleeds 4-sides. (Finished trim size is 10 1/2" x 12"). 

BINDERY 
--

Sadd lestitch. 

COPY 

All files will be provided electronically (PDFs) approximately April 23, 2019. 

PROOFS 

At least one complete electronic proof (PDF) of the complete job is to be submitted to Triton College for 
approval before printing. 
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DELIVERY 
----

5,000 schedules are to be delivered approximately April 30, 2019 in easy-to-handle bundles not to 
exceed 40 lbs. in weight to: Triton College Warehouse, 2000 Fifth Ave., River Grove, IL 60171 

STORAGE 
- - - --- ---------

141,000 schedules need to be stored until July 1, 2019. 

MAILING/2ND DELIVERY 

141,000 copies to be prepared for simplified mailing and delivered approximately July 1, 2019 to the Palatine 
Post Office Facility, 1300 E. Northwest Highway, Palatine 60095-9997. 

SCHEDULES PREPARED FOR MAILING SHOULD WEIGH NO MORE THAN 1,500 POUNDS PER PALLET. THE 

POST OFFICE WILL NOT ACCEPT ANY SKIDS WEIGHING MORE THAN THIS. IF THE POST OFFICE REJECTS 
SKIDS DUE TO OVERLOADING, IT IS THE PRINTER'S RESPONSIBILITY TO CORRECT THE SITUATION. 

IT IS ALSO EXTREMELY IMPORTANT THAT THE WEIGHT OF THE EMPTY PALLET BE WRITTEN ON THE SIDE 
OF THE PALLET AS WELL AS ON THE PS FORM 3602. 

Quote cost per thousand for simplified mailing. 

PRINTER MUST PROVIDE TRITON COLLEGE WITH A CASS-CERTIFIED MAILING LIST OR SUBSCRIPTION 
THAT IS VALID WITHIN 90 DAYS BEFORE THE MAILING DATE. (PLEASE SUBMIT WITH YOUR FINAL BID) 
THE MAILING IS PREPARED BY THE PRINTER IN ACCORDANCE WITH THE DOMESTIC MAIL MANUAL 
ELIGIBILITY STANDARDS (343.6.0) 

PRINTER SHOULD ALSO REFERENCE DMM (345.6.0 UP TO AND INCLUDING 345.6.10.6) TO BE ASSURED 
ALL POSTAL REGULATIONS ARE MET. (TRITON COLLEGE CAN NOT MAKE ANY EXCEPTIONS TO THESE 
REQUIREMENTS.) 

PRINTER SHOULD FURNISH TO LORI SILVESTRI AT TRITON COLLEGE, N-100, A COMPLETED, SIGNED 
RECEIPT OF ALL SCHEDULES DELIVERED, INCLUDING THOSE SENT TO THE POST OFFICE. 

IN THE EVENT THAT YOU HAVE ANY QUESTIONS REGARDING THE MAIL PREPARATION, YOU CAN CONTACT 
LORI ANN SILVESTRI AT LSILVEST@TRITON.EDU OR (708)456-0300 EXT 3812. 

It will be assumed by Triton College that all bids meet the above specifications unless otherwise 
specifically stated in proposal. 

I f  additional information or clarification is needed, please phone Sam Tolia at (708)456-0300, Ext. 3172. 
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Mailing List 

Castle Printech 

121 Industrial Drive 

DeKalb, IL 60115 

Northern Printinq Network 

1400 S Wolf Road Ste 102 

Wheeling, IL 60090 

United Graphics LLC 

898 Cambridge Dr 

Elk Grove Village, IL 60007 

Blue Island Newspaper Printing, Inc, 

262 W 1471h St 

HaNey, IL 60426 

Breese Publishing 

P.O. Box 405 

Breese, IL 62230 

Woodward Printing SeNices 

11 Means Drive 

Platteville, WI 53818 

Custom SeNices 

120 W Laura Drive 

Addison, IL 60101 

PA Hutchison Company 

400 Pen Ave 

Mayfield, PA 18433 

Data Reproduction Corporation 

4545 Glenmeade Lane 

Auburn Hills, Ml 48326 

Envision3 

225 Madsen Dr 

Bloomingdale, IL 60108 

Reindi Printing, Inc. 

1251 Yosemiti Rd 

Oconomowoc, WI 53066 

Creasey Printing SeNices 

1905 Morning Sun Ln 

Springfield, IL 62711 

Kevin Bryan Company 

P.O. Box 470070 

Celebration, FL 34747 

Precise Printing Network 

2190 Gladstone Ct Ste A 

Glendale Heights, IL 60139 

Regional Publishing Corp 

12243 S Harlem 

Palos Heights, IL 60463 

Mignone Communication, Inc. 

169 S Jefferson St 

Berne, IN 46711 

Vouge Printers 

820 S Northpoint Blvd 

Waukegan, IL 60085 

Indiana Printing 

899 Water St 

Indiana, PA 15701 

Newsweb Corporation 

2401 N Halsted St 

Chicago, IL 60614 

Midstates Inc 

4820 Capital Ave NE 

Aberdeen, SD 57401 

Master Graphics, LLC 

1100 S Main Street 

Rochelle, IL 61068 

Signature Offset 

13801 E 33rd Pl, Unit F 

Aurora, CO 80011 

Journal Topics/Wessell Web 

622 Graceland Ave 

Des Plaines, IL 60016 

Creekside Printing 

1175 Davis Road 

Elgin, IL 60123 

John S Swift 

, .. 

999 Commerce Ct 

Buffalo Grove, IL 60089 

J"he Viking Printing Group 

497 Widgeon Ln 

Bloomington, IL 60108 

FLC Graphics Inc. 

4600 N Olcott Ave 

Harwood Heights, IL 60706 

K.K Stevens Publishing Co.

100 N Pearl St

Astoria, IL 61501

EP Graphics 

169 Jefferson St 

Berne, IN 46711 
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TRITON COLLEGE 
DISTRICT #504 

SCHEDULE B41.16 

VOLUMEXLI 

March 19, 2019 

Continuing Ed Guide - Summer 2019 

The following firms have been invited to submit bids for the Summer 2019 edition of the 

Continuing Ed Guide. An advertisement for bid was placed in the Chicago Tribune-west cook 

county zone. Immediately after the closing hour for receiving bids which was 1: 15 p.m., local 

time, Thursday, February 14, 2019 they were publicly opened and read aloud in room A 300. 
Bids were opened by Nancy Schafer, Purchasing Assistant, and Jim Reynolds, Executive 

Director of Finance. 

COMPANY 

Woodward Printing Company 

11 Means Drive 

Platteville, WI 53818 

NET COST 

$18,888.00 

It is recommended that the Board of Trustees accept the proposal submitted by Woodward 

Printing Company in accordance with their low specified bid. These items were competitively 
bid according to state statutes. 

Recommendation along with tabulation is attached. 

APPROVED: 

Sean O'Brien Sullivan 

Vice President - Business Services 

DISTRIBUTION: 

B. 

A/C Number 

A/C Name 

Budget 

Prev. Expend. 

Schedule 

Balance 

01-80100535-540200005

A VP Strategic Marketing -Printing 

$320 375.00 

212,475.81 

18,888.00 

$89,011.19 
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To: Sean Sullivan 
From: Sam To1

�
·a ;t, 

1 r"tDate: 2/21/19 ' 'if�' 
Re: Bid Results 

MEMORANDUM 

Seven printers submitted bids for the printing of the Summer 2019 Triton College Continuing 
Education Guide. Specifications were given for one version. Bid is as follows: 

The bid is based on printing 144,000 copies at 48 pages plus cover. The cover prints four­
color on 80# gloss text and the body prints one-color on 30# newsprint. Also included in the 
bid is an electronic proof, saddlestitching, storage and simplified mailing. 

The bids are as follows: 

R&R Donnelley 

Kelvyn 

$46,608 

$30,404 

Specialty Print Communicationss $27,750 

Castle Printech $21,335 

Breese Publishing Company $20,721 

KK Stevens Publishing $20,181.12 

Woodward Printing $18,888 

Accepting the bid from Woodward Printing is recommended. 
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Continuing Ed Guide - Summer 2019 

Breese 

KK Stevens Woodward Specialty Print Publishing 

Company Name R&R Donnelley Kelvyn Publishing Castle Printech Printing Communications Company 

144,000 copies, 48 pages plus cover 46,295.00 25,662.00 20,181.12 21,335.00 18,888.00 27,750.00 20,721.00 

Additional M's 313.00 173.00 128.61 150.00 115.00 145.00 143.90 

Delivery TBD 470.00 Incl. Incl. Incl. - -

Simplified Mailing TBD 4,272.00 Incl. Incl. Incl. - -

Total 46,608.00 30,404.00 20)81.12 21,335.00 18,888.00 27,750.00 20,721.00 
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NAME 

SPECIFICATIONS 

------ · -- ----- ·-·- ·····---· - --- . --

,• 

Summer 2019 Triton College Continuing Ed Guide 

PAGES 

48 page plus cover; quote cost of plus or minus four-page signatures. 

QUANTITY 

144,000; give price for additional M's. 

SIZE ··-·- - --- - ---

Tabloid format; 8 1/4" x 10 7/8", saddlestitch. 

INK 

Cover: Four-color (process). Body: One color (Black) 

PAPER 

---· · -- .. 

···-- -----··-------
Cover: 80# Gloss Text Body: Good quality, :30# newsprint 

. . -- - .. - - - _ /___ -

Note: Clearly indicate whether or not cost of paper is included in base price of bid� 

BLEEDS --- ·-. --- - ·-----
Cover bleeds 4-sides. Body no bleeds. 

BINDERY-· . ..:. ___ - -- -- ·---·---

Saddlestitch. 

COPY 

--- ----- ... - ---· ---· ---

---=�----··· . . .  -· ----· ·-- ·-- -· 

--- -"--·· · ·-···----· ·- · --------- ---

All files will be provided electronically (PDFs) approx,imately April 8, 2019. 

PROOFS 

At least one complete electronic proof (PDF) of the complete job is to be submitted to Triton College for 
approval before printing. 
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DELIVERY 
------ --· -·- - - . - - - -- - - - - - ------ --- ---- - -

1000 schedules are to be delivered approxima1ely April 22, 2019, in easy-to-handle bundles not to 
exceed 40 lbs. in weight to: Triton College Warehouse, 2000 Fifth Ave., River Gro_ve, IL 60171 

STORAGE 

None. 

MAILING/2ND DELIVERY 

. 143,000 copies to be prepared for simplified mailing and delivered approximately April 22, 2019, to the
Palatine Post Office Facility, 1300 E. Northwest Highway, Palatine 60095-9�97. 

SCHEDULES PREPARED FOR MAILING SHOULD WEIGH NO MORE THAN 1,500 POUNDS PER PALLET. THE 
POST OFFICE WILL NOT ACCEPT ANY SKIDS WEIGHING MORE THAN THIS. IF THE POST OFFICE REJECTS 
SKIDS DUE TO OVERLOADING, IT IS THE PRINTER'S RESPONSIBILITY TO CORRECT THE SITUATION. 

IT IS ALSO EXTREMELY IMPORTANT THAT THE WEIGHT OF THE EMPTY PALLET BE WRITTEN ON THE SIDE 
OF THE PALLET AS WELL AS ON THE PS FORM,3602. 

I 

Printer MUST provide Triton College with a CASS-certified Mailing List or subscription that Is valid within 90 days before 
the mailing date. (Please submit with your final Sid) 
The mailing is prepared by the printer In accordance with the Domestic Mail Man.ual Eligibility Standards (343.6.0) 
Printer should also reference DMM (345.6.0 up to and including 345.6.10.6) to be assu'red all Postal Regulations are 
met. (Triton College can NOT make any exceptions to these requirements.) 

PRINTER SHOULD FURNISH TO LORI SILVESTRI AT TRITON COLLEG�. J-100, .A COMPLETED, SIGNED 
· - � RECEIPT OF ALL SCHEDULES DELIVERED, INCL,UDING THOSE SENT TO THE POST OFFICE.

IN THE E VENT THAT YOU HAVE ANY QUESTIONS REGARDING THE MAIL PREPARATION, YOU CAN CONTACT 
LORI ANN SILVESTRI AT LORISILVESTRl@TRITON.EDU OR ( 708)456-0300 EXT 3812 .. 

I -

It will be assumed by Triton College that all bids meet the above specifications unless otherwise 
specifically stated in proposal. 

If additional information or clarification is needed, please phone S�mTolia at (708) 456-0300, Ext. 3172. 
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Mailing List 

Castle Printech 

121 Industrial Drive 

DeKalb, IL 60115 

Northern Printing Network 

1400 S Wolf Road Ste 102 

Wheeling, IL 60090 

United Graphics LLC 

898 Cambridge Dr 

Elk Grove Village, IL 60007 

Blue Island Newspaper Printing, Inc, 

262 W 1471h St 

Harvey, IL 60426 

Breese Publishing 

P.O. Box 405 

Breese, IL 62230 

Woodward Printing Services 

11 Means Drive 

Platteville, WI 53818 

Custom Services 

120 W Laura Drive 

Addison, IL 60101 

PA Hutchison Company 

400 Pen Ave 

Mayfield, PA 18433 

Data Reproduction Corporation 

4545 Glenmeade Lane 

Auburn Hills, Ml 48326 

Envision3 

225 Madsen Dr 

Bloomingdale, IL 60108 

Reindi Printing, Inc. 

1251 Yosemiti Rd 

Oconomowoc, WI 53066 

Creasey Printing Services 

1905 Morning Sun Ln 

Springfield, IL 62711 

Kevin Bryan Company 

P.O. Box 470070 

Celebration, FL 34747 

Precise Printing Network 

2190 Gladstone Ct Ste A 

Glendale Heights, IL 60139 

Regional Publishing Corp 

12243 S Harlem 

Palos Heights, IL 60463 

Mignone Communication, Inc. 

169 S Jefferson St 

Berne, IN 46711 

Vouge Printers 

820 S Northpoint Blvd 

Waukegan, IL 60085 

Indiana Printing 

899 Water St 

Indiana, PA 15701 

Newsweb Corporation 

2401 N Halsted St 

Chicago, IL 60614 

Midstates Inc 

4820 Capital Ave NE 

Aberdeen, SD 57401 

Master Graphics, LLC 

1100 S Main Street 

Rochelle, IL 61068 

Signature Offset 

13801 E 33rd Pl, Unit F 

Aurora, CO 80011 

Journal Topics/Wessell Web 

622 Graceland Ave 

Des Plaines, IL 60016 

Creekside Printing 

1175 Davis Road 

Elgin, IL 60123 

John S Swift 

999 Commerce Ct 

Buffalo Grove, IL 60089 

The Viking Printing Group 

497 Widgeon Ln 

Bloomington, IL 60108 

FLC Graphics Inc. 

4600 N Olcott Ave 

Harwood Heights, IL 60706 

K.K Stevens Publishing Co.

100 N Pearl St

Astoria, IL 61501

EP Graphics 

169 Jefferson St 

Berne, IN 46711 
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John Lambrecht ◊ Associate VP, Facilities ◊ Triton College ◊ 2000 Fifth Ave ◊ River Grove, Illinois 60171 
708.456.0300 Ext. 3048 ◊ 708.583.3101 Fax ◊ johnlambrecht@triton.edu ◊ www.triton.edu 

 
 
 

Memorandum 
 
 
March 13, 2019 
 
To: Sean Sullivan 
 V.P. Business Services 
 
From: John Lambrecht 
 Associate Vice President, Facilities 
 

 
 
RE: Exterior Landscape Maintenance – 2019 
  
____________________________________________________________________________ 
 
Triton College received 4 bids from vendors for the Exterior Landscape Maintenance 2019.   
 
The lowest, qualified bidder was Beary Landscape Management in the Base Bid amount of 
$74,000.00. 
 
I have carefully reviewed the bids and recommend that the project be awarded to be awarded to 
Beary Landscape Management in amount of $74,000.00. 
 
Thanks, and please feel free to call with any questions, 
 
 
John 
 
 
 
 
 
 
 

 

Operations & Maintenance 
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Landscap Services 2019
Bid Opening 3/13/19 1:30 p.m.

Bid Results 

Company Security

Annual 
Maintenance 

Cost 

Mulch 
Spreading Cost 

pcy
Sod Installation 

per 10 sf
Soil  & Seed 

per 10 sf
Hourly Rate 
Maintenance 

Hourly Rate 
Enhancements

Beary Landscaping Bid Bond $74,000.00 $30.00 $13.00 $5.00 $32.00 $52.00 

Ground Pros 
10% Cashiers Ck  

$7962.00 $79,620.00 $55.00 $14.00 $11.75 $45.00 $55.00 

Balanced Environment Bid Bond $86,000.00 $44.00 $12.00 $8.00 $30.00 $55.00 

Landscape Concepts Bid Bond $119,960.00 $36.00 $15.00 $4.90 $36.00 $97.02 
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TRITON COLLEGE         SCHEDULE 2.4 
DISTRICT #504         February 27, 2019 
SUBJECT: REQUEST FOR BID 
 
The Board of Trustees invites you to submit a proposal on the item(s) listed below. 
 

       
      _________________________ 
      John Lambrecht 
      Vice President – Business Services 
       
QUANTITY ARTICLE DESCRIPTION 
 
  Landscape Maintenance 2019 
  SEE ATTACHED SPECIFICATIONS 
  RESPONSE OPENING :  1:30 P.M., LOCAL TIME, Wednesday, March 13, 2019 
  IN ROOM A 300 (Learning Resource Center). 
 

QUESTIONS, PLEASE CONTACT OPERATIONS & MAINTENANCE DEPARTMENT           
(708) 456-0300 Ext. 3210 

 
 
This proposal is to be received by TRITON COLLEGE – BUSINESS OFFICE, ROOM A 306 
(Learning Resource Center), located at 2000 Fifth Avenue, River Grove, IL, 60171, on or before 1:30 
P.M., local time, on Wednesday, March 13, 2019.  Facsimile or e-mail copies are not permissible. 
 
FIRM:______________________________________ SIGNATURE: ____________________________ 
 
 
ADRESS: ___________________________________ CONTACT: _______________________________ 
 
 
CITY & STATE: _____________________________ TELEPHONE: _____________________________ 
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BID SPECIFICATIONS FOR TRITON 2019 LANDSCAPE MAINTENANCE 
 

 

Page 1 of 3 
 

 
 

I. SUBMITTAL 

A) Triton College will receive sealed bids until 1:30 p.m., Wednesday, March 13, 2019, for the purpose 
of selecting a contractor for 2019 Landscape Maintenance at the Triton College Campus Facilities.  
The bids will be publicly opened and read aloud in the Triton College Board Room at 2000 Fifth 
Ave, A-300, River Grove, IL at 1:30 p.m. on Wednesday, March 13, 2019.  All bidders or their 
representatives are invited to be present. 

B) Any bid received after the above-stated time and date will not be considered.  It shall be the sole 
responsibility of the bidder to have the bid delivered to the Purchasing Agent’s office, for receipt 
on or before the above-stated time and date.  If a bid is sent by U.S. Mail, the bidder shall be 
responsible for its timely delivery to the Purchasing Agent’s office.  Bids delayed by mail shall not 
be considered, shall not be opened at the public opening, and arrangements shall be made for their 
return at the bidder’s request and expense. 

C) Bidder shall examine all requests for bid documents and shall judge all matters relating to the ade-
quacy and accuracy of such documents.  Any inquiries, suggestions, or requests concerning inter-
pretation, clarification, or additional information pertaining to the bid shall be made to the 
Purchasing Agent’s office.  The College shall not be responsible for oral interpretations give by 
any College employee, representative, or others.  An addendum is the only official method whereby 
interpretation, clarification, or additional information can be given.  If any addenda are issued to 
this request for proposal, the College will add it to the RFP Posting on www.triton.edu/rfp.  It shall 
be the responsibility of each bidder, prior to submitting the bid, to review the posted RFP to deter-
mine if addenda were issued and to make such addenda a part of the bid. 

D) Bids shall clearly indicate the legal name, address, and telephone number of the bidder (corpo-
rate, firm, partnership, individual).  Bids shall be signed above the typed or printed name and title 
of the signer.  The signer shall have the authority to bind the bidder to the submitted bid. 

E) All expenses for making bids to the College are to be borne by the bidder. 

F) Any bid may be withdrawn up to the date and time set above for the opening of the bids.  Any bids 
not withdrawn shall, upon opening, constitute an irrevocable offer for a period of sixty (60) days 
to provide the College the goods or services set forth in the attached specifications until one or 
more of the bids have been duly accepted by the College.    College action on bids normally will 
be taken within forty-five (45) days of opening; however, no guarantee or representation is made 
herein as to the time between the bid opening and the subsequent College action. 

G) The College reserves the right to accept or reject any or all bids, to waive irregularities and techni-
calities, and to request resubmission.  There is no obligation on the part of the College to award the 
contract to the lowest Bidder and the College reserves the right to award the contract believed to 
be in the best interest of the College.  The College shall be the sole judge of the bid and the resulting 
negotiated agreement that is in the College’s best interest and its decision shall be final. 
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BID SPECIFICATIONS FOR TRITON 2019 LANDSCAPE MAINTENANCE 
 

 

Page 2 of 3 
 

H) All applicable laws and regulations of the State of Illinois will apply to any resulting agreement. 

I) Hold Harmless 

The Bidder agrees to indemnify and hold harmless Triton College, its officers, employees, and 
agents from and against all loss, costs, expenses, including attorney’s fees, claims, suits and judg-
ments, whatsoever in connection with injury to or death of any person or persons or loss of or 
damage to property resulting from any and all operations performed by bidder, its officers, employ-
ees, and agents under any of the terms of this contract. 

The requirement to indemnify and hold harmless Triton College, it’s officers, employees and agents 
is a material term of this Request for Proposals and shall be included in any resulting contract. 

J) Insurance 

At any time during the period that the bidder has personnel doing work and furnishing necessary 
labor to complete a project for the College, the College must be fully protected by the bidder having 
the following: 

1. General Liability insurance in an amount of $2,000,000 or greater. 

2. Workers’ compensation insurance, and the bidder shall require any and all subcontractors 
similarly to provide workers’ compensation insurance for all of the latter’s employees who 
are engaged in such work unless such employees are covered by the protection afforded by 
the contractor’s insurance. 

3. Umbrella Liability insurance applicable to the job in question in an amount of $5,000,000 
for all personal injuries, death, or property damage, per occurrence, arising during the pol-
icy period. 

4. Triton College shall be listed as an additional insured on bidders policy listing Triton      
College, District No. 504, its affiliates, officers, directors, trustees, volunteers, employees, 
and students as additional insured on a separate endorsement 

5. Automobile insurance. 

K) Insurance Cancellation 

Should any of the required insurance policies be cancelled before the expiration date or be non-
renewed, the issuing company will provide thirty (30) days written notice to the certificate holder 
(College). 

L) Resulting Contract 

Any agreement or contract resulting from acceptance of a bid shall be on forms either supplied by 
or approved by the College and shall contain, as a minimum, applicable provisions of the request 
for bid.  The College reserves the right to reject any agreement which does not conform to the 
request for bid and any College requirements for agreements and contracts.  The language included 
in this Request for Proposals shall be incorporated by reference into the resulting contract between 
the Parties.  By responding to this Request for Proposal, all stated requirements set forth herein 
shall be deemed accepted contractual obligations. 
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BID SPECIFICATIONS FOR TRITON 2019 LANDSCAPE MAINTENANCE 
 

 

Page 3 of 3 
 

 

M) Renegotiation 

During the contract period, the College reserves the right to restate and/or renegotiate with the 
contractor such additions, deletions, or changes to the contract as may be necessitated by law or 
changed circumstances.  In the event that the College and the contractor cannot come to a mutual 
agreement and negotiation on any such addition, deletion, or change, that portion of the contract 
concerning the services in the addition, deletion, or change shall be terminated. 

 

N) Qualifications 

• Minimum of one on site personnel must be Landscape Industry Certified (CLT). 
• Bidder must provide proof of current EMR Rating. 
• Must have and provide proof of company safety program. 
• Must provide company information including history, size, and scope. 

O) References 

• Contractor to provide a minimum of 3 references of similar size accounts of approximately 
100 acres. 

 

II. BID SCOPE 

 

A) Intent 

It is the intent of the College to contract Landscape Maintenance Services for areas identified on 
the Exhibit B Site Plan. 

Details of the specification are identified on the attached Exhibit A. 

    

B) Bid Forms 

Bids are to be submitted on the attached Exhibit C Bid Summary Form or copies thereof.  Bids 
will not be considered unless they are submitted on this form. 

 

C) Contract 

Awarded contractor will be required to sign the attached Triton Service Agreement Form.  A 
Blank version of this agreement is shown on the attached Exhibit D 
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Exhibit A 
Triton College 2019 Landscape Maintenance Specification 

Page 1 of 3 
 

SPRING CLEAN UP 
 

A. Removal of all leaves and landscape debris that has accumulated over the winter 
from turf and plant bed areas.         
   

B. Removal of winter debris.         
  

C. Spring clean-up operations will commence as soon as weather and ground 
conditions allow, and shall be completed no later than April 15th. 
 

 
TURF MAINTENANCE  
 

A. Turf shall be mowed at 2” to 3” weekly or as climatic conditions dictate. Mowing   
patterns shall be alternated and recycling of clippings shall be encouraged where 
possible.  Clippings to be collected and taken away and disposed of by contractor. 
  

B. Litter shall be collected and removed from all landscape spaces.     
   

C. Walks and drives shall be blown off during weekly procedures.     
   

D. String trimming will occur along edges of drives and walks, along building 
foundations, around poles, along fences, etc. that cannot effectively be reached 
by a mower.            
    

E. Turf adjacent to walks shall be edged two (2) times per season.  
 

 
TURF FERTILIZATION             
   

A. All turf shall be fertilized three (3) times per year.     
   

B. Individual application to consist of 1 lb. N/1,000 square feet.     
  

C. Timing of these applications shall be according to horticultural conditions.   
  

D. Care shall be exercised to ensure that the fertilizer is applied uniformly.  
 

Distribution shall be by mechanical means.   
 

        
TURF WEED CONTROL            
  

A. A pre-emergent herbicide for crab grass control shall be applied once in spring.  
  

B. Broadleaf control shall be applied two (2) times each year in spring and fall.  
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Exhibit A 
Triton College 2019 Landscape Maintenance Specification 
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PEST AND DISEASE CONTROL           
  

A. Inspection for insect and disease problems shall be made routinely of all plants 
and turf.            
   

B. If infestations are present, Triton will be notified of the appropriate remedy and 
cost of treatment before application takes place.  

 
 
TREES, SHRUBS, AND GROUNDCOVER CARE         
   

A. All plant material shall be inspected while performing other maintenance duties 
to determine need for pruning.  Pruning shall be completed in accordance with 
horticultural specifications and climactic conditions.     
   

B. All shrubs, evergreens, and groundcover shall be pruned two (2) times to 
maintain a consistent height and shape. Flowering shrubs shall not be pruned 
until after their flowering season. The first round of pruning shall be completed no 
later than July 4th.          
  

C. Contractor shall remove dead or diseased branches from trees up to twelve (12) 
feet in height.          
    

D. Any trees, ornamentals or shrubs requiring climbing or special equipment such as 
high lift truck, ladders, etc. are not covered in this agreement.   
    

E. All plant trimmings shall be cleaned up and removed from the site. 
 
  
PLANT BED MAINTENANCE  
 

A. All plant beds shall be weeded throughout the season.    
    

B. Post-emergent herbicide may be applied to control weeds.     
   

C. Mechanical methods may be used to control weeds.     
  

D. All perennials shall have spent flowers removed and shall be cut back one (1) 
time per season.           
    

E. Spade edging of all previously edged plant beds and tree rings shall be 
performed one (1) time in the spring, no later than May 31st, and shall be 
maintained throughout the season.        
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Exhibit A 
Triton College 2019 Landscape Maintenance Specification 
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FALL CLEAN UP  
 

A. Accumulated fall debris shall be removed from turf and plant beds in fall.   
   

B. Only Annual flowers that were installed by the Contractor shall be removed prior 
to the end of the contract.         
    

C. Turf shall be mowed at 2” to prevent winter matting.      
   

D. Fall clean-up operations to also include trimming down of all perennials and 
ornamental grasses is tol be completed by November 15th.  

 
 
WATERING  
 

A. Watering is the responsibility of the Owner/Representative.   
 
TERM 
 

A.        April 1, 2019 through November 30, 2019 
 
AREAS OF SCOPE  
 
Scope of work will be all Landscape on attached Exhibit B Site plan excluding Botanic Garden 
and Synthetic Turf Areas as identified on plan. 
 
 
Project to be billed monthly (8 Months) 
 
Contractor to also provide unit pricing for the following categories: 
 

1. Spreading of Mulch per cubic yard.   (Mulch provided by Triton) 
2. Installation of Sod per 10 sf area.   Includes prep.  (Sod provided by Triton) 
3. Soil and Seed per 10 sf area.  Includes prep. 
4. Hourly rate per person for Maintenance Work 
5. Hourly rate per person for Enhancement Work. 
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  Synthetic Turf 
   Not In Scope

Exhibit B 
Site Plan

 Botanic Garden 
  Not in Scope
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 TRITON COLLEGE  
LANDSCAPE MAINTENANCE 2019 

BID FORM & BIDDER IDENTIFICATION 
 

 EXHIBIT “C” 
   

 
 

Page 1 of 6 
 

 
Name of Bidder: ________________________________________________________________ 
 
Address: ______________________________________________________________________ 
 
City, State, Zip: ________________________________________________________________ 
 
Phone: ____________________________    Contact:___________________________________ 
 
The undersigned acknowledges receipt of: 
 
PROJECT: Landscape Maintenance 2019  
 
ADDRESS:  2000 Fifth Avenue, River Grove, IL 60171 
 
Has examined the site and all bidding documents.  Shall be responsible for performing all work 
specifically required by all parts of the bidding documents, including all drawings and 
specifications for the entire project.  
 
Specifications and ANY and ALL addendums will be posted to the following website: 
 
www.triton.edu/rfp 
 
Bidder is responsible for checking website for any issued addendums. 
 
Agrees to: 
 
A. Hold this bid open until 60 calendar days after the bid opening date. 
B. Accept the provisions of the Instructions to bidders regarding disposition of bid security. 
C. Enter into and execute a contract with Triton when awarded on the basis of this bid, and in 

connection therewith to: 
 

1.  Furnish all bonds and insurance in accord with the bidding document 
2.  Accomplish the work in accord with the Contract 

 
SITE VISIT 
Contractors are encouraged to visit the site.  Contact John Lambrecht, 708/456-0300 Ext. 3048 for 
further information. 
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 TRITON COLLEGE  
LANDSCAPE MAINTENANCE 2019 

BID FORM & BIDDER IDENTIFICATION 
 

 EXHIBIT “C” 
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BID DEPOSIT: 
The undersigned furnished herewith as required, bid security in the amount of 10% of the amount 
bid in the form of cashier’s check __________, certified Check,___________ made payable to the 
Owner or bid bond ____________, naming the College as oblige.  (Bidder to check form of deposit 
furnished).  
 
It is understood and agreed that should the undersigned fail to enter into a contract with the College 
or furnish acceptable contract security within the time and in the manner herein provided, the bid 
deposit shall be retained by the College as liquidated damages and not as a forfeiture.  As it is 
impossible to determine precisely and exact amount of damages the College will sustain, it is agreed 
that the bid deposit is a fair and equitable estimate of damages. 
 
Bidder shall also be required to comply with State of Illinois laws on preference employment, as 
outlined in IL. Rev. Stat. CH. 48 269-28-285 “Preference to Citizens on Public Works Projects”. 
 
BID WILL BE “NON RESPONSIVE” IF THESE REQUIREMENTS ARE NOT FULFILLED 
 
ADDENDA 
The undersigned hereby acknowledges receipt of the following Addenda and has included the 
provisions of same in this Bid.   (List by number and date appearing on each addendum) 
 
Addendum No.   Dated 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 

 
BID ACCEPTANCE  
If written notice of the acceptance of this bid is mailed, telegraphed or delivered to the undersigned 
within the time noted herein, after the bid opening of bids or at any time thereafter before this bid is 
withdrawn, the undersigned agrees that he will execute a construction contract (A.I.A. Document 
A101, June 1987, Edition.) in accordance with the bids as accepted.  He w obtain performance and 
payment bonds with such surety or sureties as the Owner may approve cost of which shall be included 
in the base bid. 
 
ARBITRATION: All references to arbitration in any portion of the contract documents are deleted.  
All disputes arising under this agreement shall be resolved in the Circuit Court of Cook County. 

 
PAYMENT:  Payments will be processed monthly.    
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 TRITON COLLEGE  
LANDSCAPE MAINTENANCE 2019 

BID FORM & BIDDER IDENTIFICATION 
 

 EXHIBIT “C” 
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CHANGE ORDERS / ADDITIONAL WORK: Change orders / additional work will not be 
approved unless prior written authorization is received by the Owner and the policy and procedures 
of Owner have been strictly adhered to.  Owner is a governmental entity which cannot, by law, be 
obligated to pay for any change not authorized and in compliance with applicable laws, regulations 
and policies.  All requests for changes shall be in writing and accompanied by adequate supporting 
documentation.  Contractor shall, upon request complete any form for a change that may be required 
or requested by Owner or its architect.   
 
The College reserves the right to award the contract to its best interests, to any or all bids, to waive 
informalities, in bidding and to hold all bids for the bid guarantee period, a period of 60 days after 
bid opening. 
 
The Undersigned: 
Having examined the site of the work, and having familiarized himself with local conditions affecting 
the cost of the work and with all requirements of the specifications and duly issued addendum, hereby 
agrees to perform all work and furnish all labor, material and equipment specifically required of him 
by the specifications and such additional work may be included as related requirements in other 
divisions or sections of the specifications, exclusive of alternate bids.   
 
Agrees: 
To furnish and/or install the described services for stated monthly price. 
To hold this bid open until 60 calendar days after the bid opening date. 
To enter into and execute a contract with the College, if awarded on the basis of this bid, and in 
connection therewith to:  
 
    1.  Furnish bid security and insurance in accordance 

2.  Accomplish the work in accord with the contract 
 
REPRESENTATIONS AND CERTIFICATIONS 
 
The bidder makes the following representations and certifications as part of his bid on the project 
herein identified in the Bid proposal.  In the case of a joint venture bid, each party represents and 
certifies as to his own organization. 
 
AVAILABILITY: The number and amount of contracts and awards pending which I am and/or 
will be obligated to perform, now and during the course of the project, will not interfere with or 
hinder the timely prosecution of my work. 
 
INDEPENDENT PRICE DETERMINATION: The contract sum in this bid has been arrived at 
independently, without consultation, communication or agreement for the purpose of restricting 
competition.  
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 TRITON COLLEGE  
LANDSCAPE MAINTENANCE 2019 

BID FORM & BIDDER IDENTIFICATION 
 

 EXHIBIT “C” 
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PREVAILING WAGE: The contractor and each subcontractor shall pay not less than the 
prevailing rate of hourly wages for Work of a similar character in the locality in which the Work is 
performed and not less than general prevailing rate of hourly wages for legal holidays and overtime 
Work in the performance of Work under this contract, as established by the Illinois Department of 
Labor. 
 
Pursuant to Illinois Revised Statutes, the contractor and each subcontractor shall keep an accurate 
record showing the names and occupation of all laborers, Workers and mechanics employed by 
them and also showing the actual hourly wage paid to each such individual, which record shall be 
open at all reasonable hours to inspection by the Owner, its officers and agents, and to agents of the 
Illinois Department of Labor. 
 
The contractor and each subcontractor hereby agree, jointly and severally to defend, indemnify and 
hold harmless the Owner from any and all claims, demands, liens or suits of any kind or nature 
whatsoever (including suits for injunctive relief) by the Illinois Department of Labor under the 
Illinois Prevailing Wage Act or by any laborer, Worker or mechanic employed by the contractor or 
the subcontractor who alleges that he has been paid for his services in a sum less than prevailing 
wage rates required by Illinois law.  The Owner agrees to notify the Contractor or subcontractor of 
the pendency of such claim, demand, lien or suit. 

 
BID RIGGING/BID ROTATING 
The undersigned is not barred from bidding on this project as a result of a violation of either Section 
33E-3 (Bid-rigging) or Section 38E-4 (Bid rotating) under Article 33E of Chapter 38 of the Illinois 
Revised Statutes.   

 
The Contractor Acknowledges: 
 

1.   That he understands the specifications 
2.   That he has the equipment, technical ability, personnel and facilities to construct the project 

in accordance with the specifications 
3.   That the specifications are, in his opinion, appropriate and adequate for said project. 
4.   That he will conform to and abide by the decision of the Owner as to selection of                    

Contractor. 
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BID FORM & BIDDER IDENTIFICATION 
 

 EXHIBIT “C” 
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_______________________________________ 
Legal Name of person, corporation, partnership 
or joint venture      If Corporation, affix Corporate Seal 
 
______________________________________             Dated _____________, 19______. 
Signature and Title  
 

If a Corporation 
 

NAME            ADDRESS 
 
____________________________________        President  _____________________________ 
 
____________________________________        Secretary  _____________________________ 
 
____________________________________        Treasurer  _____________________________ 
 
Corporation, State of ______________________________ 
 
 

If a Partnership 
 

NAME OF PARTNERS          ADDRESS 
 
____________________________________        _____________________________________ 
 
____________________________________        _____________________________________ 
 
____________________________________        _____________________________________ 
 

 
If a Joint Venture 

 
NAME OF MEMBERS          ADDRESS 
 
____________________________________        _____________________________________ 
 
____________________________________        _____________________________________ 
 
____________________________________        _____________________________________ 
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BID FORM & BIDDER IDENTIFICATION 
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Annual Cost          $___________per year 
 
Unit Costs for work outside of Contract Scope 
Mulch Spreading (Labor Only)     $__________per cubic yard 
Installation of Sod (Including Sod and Prep)   $__________per 10 sf area 
Soil and Seed (Including Materials and Prep)  $__________per 10 sf area 
Hourly Rate per Person for Maintenance Work  $__________per hour 
Hourly Rate per Person for Enhancements   $__________per hour 
 

BIDDER’S NAME:_____________________________________________  

____________________________________ ____________________________________ 
BIDDER BY: 

____________________________________ ____________________________________ 
BIDDER ADDRESS SIGNATURE 

____________________________________ ____________________________________ 
CITY, STATE AND ZIP CODE TITLE 

____________________________________ ____________________________________ 
DATE BUSINESS TELEPHONE 

 ____________________________________ 
 E-MAIL 

 

 

Envelopes containing bid, bid security and other required documents 
must be sealed, marked and addressed as follows: 
 
TRITON COLLEGE 
Landscape Maintenance 2019 
Business Office / Purchasing Department / A 306 
2000 Fifth Avenue 
River Grove IL 60171 
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Agreement Between Triton College 

and Independent Contractor 
Start date: _ ___./ _ _._/ __ 

Maximum value:$ ___ _ 

This Agreement made this _______ day of __________ , 20 __ , between Community College District No. 504 (hereinafter 
referred to as Triton College) located at 2(100 Fifth Ave., River Grove, Ill. 60171 and Independent Contractor (hereinafter referred to as 
_______________________ _,, located at 
In consideration of the mutual promises of the parties hereinafter specified, it is agreed by rhe parties as follows: 

I. Independent Contractor shall perform the following services under this Agreement: _________________________ 

2. The location of the services to be performed shall be at the Triton Cnlle,-.-e Campus, __________ (building and room number), 
2000 Fifth Ave., River Grove, Ill.; or off-campus location, __________________________________ _ 

3. I ndepemlent Contractor shall perform the services on: date(s) __ __,_ _ ___..__ __ to. __ ....... _ ___..__ __ and time(s) ______ to _____ _ 

4. Triton College agrees to pay to Independent Contractor the amount of$. _______ _, which shall be paid within 60• days after the latest date 
specified in paragraph three alx,ve. (•61) days is standard.)

5. Independent Contractor agrees to hold harmless and indemnify Triton 
College, its officers, agents, trustees and employees against any losses, 
damages, judgments, claims, expenses, costs and liabilities imposed upon or 
incurred hy or asserted against Triton College, its officers, agents, trustees
or employees including reasonable attorneys fees and expenses arising out 
of the acts or omissions of Independent Contractor, its officers, agents or
employees under this Agreement. 

6. Independent Contractor shall perform its obligations under this 
Agreement as an independent contractor and shall not he considered an 
employee of Triton College for any purpose. 

7. Independent Contractor assumes full responsibility for the payment of all
federal, state or local taxes incurred hy Independent Contractor as a result
of this Agreement. 

8. This Agreement is executed hy an authorized representative of Triton 
College in the representative's official capacity only and the repre!ll:ntative 
shall have no personal liability under this Agreement.

9. Independent Contractor represents that it possesses all professional or husines.� 
licenses required by law, if any, and all qualifications necessary to fully perform 
its obligations hereunder in accordance with accepted industry standards and 
agrees to perform in accordance with accepted industry standards. 

10. In no event shall Triton College be liable for any incidental, indirect, special or 
consequential damages, including, hut not limited to, loss of ui;e, revenue, 
profit or savings. The entire liability of Triton Collej.>e and Independent 
Contractor's exclusive remedy for breach of this contract shall not exceed the 
initial deposit paid to Independent Contractor which the paniesacknowledge 
is an appropriate measure ofliquidated damages and said amount shall not he 
construed as a penalty. 

11. This Agreement shall he governed by and construed in accordance with the 
substantive laws of the State of Illinois regardless of any conflict of laws 
provision. All disputes arising our of this Agreement. wherever derived, 
shall he resolved in the Circuit Court of Cook County, Illinois.

12. Independent Contractor, pursuant to 720 ILCS 5/33E-11 as amended, hereby 
certifies that neither it nor any of its panners, officers or owners has been 
convicted in the past five years of the offense of hid rigging under 720 ILCS 
5/33E-3 as amended; that neither it nor any of its partners. officers or owners 
has ever been convicted of the offense of bid rotating under Section 720 I LCS 
5/33E-4 as amended; and that neither it nor any of its partners, officers or 
owners have ever been convicted of bribing or attempting to bribe an officer 
or employee nf the State of Illinois. or has made an admission of guilt of such 
conduct which "a matter of record. 

13. Independent Contractor does not discriminate on the basis of race, color, 
religion, creed, sex, national origin, ancestry, age, marital status, physical or
mental handicap or an unfavorable discharge from military service or any 
other basis prohibited by law in the hiring, employment, promotion or 
training of personnel. Independent Contractor certifies that it is an equal 
opportunity employer. 

14. Independent Contractor cenifies that it maintains a written sexual 
harassment policy in conformance with 775 ILCS 5/2-105. 

15. If Independent Contractor has more than 25 employees, Independent 
Contractor certifies that it provides a drug free workplace in compliance 
with the Drug Free Workplace Act, 30 ILCS 580/1 et.seq. 

16. Independent Contractor shall maintain liability insurance in minimum 
limits of $1,000,000 per occurrence and $1,000,000 in the aggregate and
shall name Triton College, its officers, agents, trustees an<l employees as
additional insureds. 

17. The instruction rendered hy the Independent Contractor under this 
Agreement shall not in any manner he used towards attaining tenure or
seniority as a faculty member employed hy Triton College. 

18. Time is of the essence of this Agreement. 

19. The use of the word "it" in this Agreement shall include the feminine or
masculine, and the singular and plural, in reference to the parties to this
Agreement.

20. Assignment of this Agreement or as.�ignment of any right or obligation 
contained herein hy Independent Contractor is strictly prohibited.

21. There are -----,--- Riders to this Agreement. This Agreement and 
any riders attached hereto constitute the entire Agreement of the parties, 
and there are no other Agreements, representations or understanding, or 
written instruments between the parties with respect to the subject of this 
Agreement. No alteration, modification or amendment to this Agreement 
shall be valid unless in writing and signed by both parties. 

22. Any provision hereof which is construed hy a court of competent jurisdiction 
to he illegal or unenforceable shall he reduced to the maximum time, area or
scope necessary to render such clause legal and enforceable, or if same is
incapable of being so reduced, such clause shall he deemed severed 
herefrom and shall not affect or impair the operability of any other 
provision of this Agreement. 

In witness whereof, the parties have executed this Agreement upon the (lay and year first above written. 

i!'RINTOR TYPI-. O:S,LY) 

Community Collt .. •gt: District !':o, 504 (Triton Colkgd Rqm.•�ntacive• 

"'Contract is nor v-.-.lid unles.., each page bears initials of contract manager. 

White-Contract �tanager 
Crttn-Husin<."SS ( )ffice 
CanJ ry-Rt·quisiti(mer 
Pink-\�ic{' PrcsJtlen1 
( ;( 1ld lndcpencknt ( 'nntr,1nt►: 

,--\<lmini'.ltr;1tr1r 

Dean 

\'ice Pn·sidem 

Other 

Dare 

___;___; __

__ l___j __ 

___J__j __ 

Independent (:ontractor 

Signatnn: 

Tdephone 

Social St'<'.urity no. or f FIN 

Exhibit D
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